AIMVHUCTPALINA MYHULIUITAJIBHOI'O ObPA3OBAHNA

KO/IYAHOBCKOE CEJIbCKOE ITOCEJ/IEHUE
BOJIXOBCKOI'O MYHUITUIIAJTIEHOI' O PAMIOHA
JIEHUHT'PAJICKOH OBJIACTHU

IlocTaHoB/1IeHHE

c. KostuanoBo
Bo/1xoBCKOro paiioHa J/IeHHHIPa/iCKo# 00/1aCcTH

ot 20 armpess 2023 roga Ne 108

OO0 yTBep)XXieHHH aJMUHUCTPATUBHOI'0 pPerjiaMeHTa [0 Mpe0CTaB/IeHUI0
MyHHLUNATbHON yonyru «IIpegocraBiieHue cBejeHHI 00 00beKTax
HMYIIeCTBa, BK/IIOUEeHHbIX B NepeyeHb MyHHUI[UNIA/ILHOT'0 HMYIIIeCTBa,
npe/Ha3HA4YeHHOr 0 /I/Isl Ipe/0CTaB/IeHus BO BiiajieHue U (W) B
Mo/ib30BaHue Cy0beKTaM MaJioro M Cpe/jHero npejnpuHUMaTe/ IbCTBA U
opraHu3anuaM, oopasymuM HHPPACTPYKTYPy Mo/AePKKH Cy0OheKTOB
MaJioro M cpejHero npejrnpuHUMaTe/IbCTBa»

B cootBetctBuM ¢ PegepanbHbiM 3aKOHOM OT 06.10.2003 Ne 131-®3 «O6
OOIMX TIPUHLIMIIAX OpraHW3al[id MeCTHOTO caMoyTipaB/ieHHss B Poccuiickoit
denepaiun»,  PepepambHbIM  3akoHOM 0T 27.07.2010 Ne 210-d3 «006
opraHu3saluy T[peJoCTaB/eHUs] TOCYAapCTBEHHBbIX U MYHULIUMNAIBHBIX YCIyI»,
[ToctanoBsienvem IpaBurtenbcTBa Poccuiickon ®epeparyu ot 20 mronst 2021 1. Ne
1228 «O06 yTBepxxaeHuu [TpaBui pa3paboTKy 1 yTBepKAEeHUs a[MUHUACTPATHBHBIX
peryiaMeHTOB TpeJj0CTaB/eHUs TOCYyAAaPCTBEHHbIX YC/IYyT, 0 BHECEHUU W3MEHEeHUU B
HekoTopble akThbl [IpaBuTenbcTBa Poccutickon @epepaliuu W TPU3HAHUU
YTPaTUBILIMMU CWUJly HEKOTOPbIX AaKTOB W OT/Ae/JbHBbIX TIOJIOKEHUM aKTOB
[IpaBuTensctBa Poccurickor ®Penepanun», TMOCTaHOBIeHWeM I[IpaBuTenbCTBa
Poccuiickoit ®epepaiuu ot 16 mast 2011r. N373 «O pa3paboTke W yTBep>KIAeHUH
aZIMUHUCTPATUBHBIX PErjlaMeHTOB MCIOJHEHUsI TOCYJapCTBEHHBbIX (YHKLUUWA U
aJMVHUACTPAaTUBHBIX perjaMeHTOB IIpefoCTaBIeHUs TOCYyAapCTBEHHBIX YCYT,
noctaHoBieHueM IIpaButenbcTBa JleHuHrpagckou obsmactu ot 05.03.2011 N 42
«O6 ytBepkaeHnu Ilopsifka pa3paboOTKA W yTBepKAEeHUs aJMUHUCTPATUBHBIX



perjaMeHTOB  MCIOJIHeHHsI TOCYyAapCTBeHHbIX (YyHKUMK  (TIpejoCcTaBeHUs
roCy/JapCTBeHHbIX yciyr) B JleHuHrpagckow  obsactd, IlocTaHoBieHue
[TpaButenscTBa JleHuHrpagckout obmactu ot 30 wuroHs 2010r. N 156 «O
¢dbopmurpoBaHuy U BefleHMU PeecTpa rocyJapCTBeHHBIX U MYHULMMAIbHBIX YCIyT
(bynkimit) JleHuHrpagckodt o6nacTd W TOpTajia  TOCYJAapPCTBEHHBIX U
MYHULUTNATBHBIX yCayT (QyHKIMi) JIeHUHrpacKoi 06/1acT, T O C Ta H O B JI 51
10:

1. YTBepauTh TipUiaraeMblii AJMUHUCTPAaTUBHBIA perjiaMeHT 10
TIpe/0CTaB/IeHUI0 Ha TePPUTOPUM MYHMILIUMAILHOTO obpa3oBaHus KomuaHOBCKoOe
celbCKOe TiocesieHHe BoJ/IXOBCKOrO MYHHLIMIIAJBLHOTO paiioHa JIeHWHrpaacKou
obacTy MyHMIMMaNbHOU yciyru «[IpemocraBieHve cBefeHHd 00 0ObekTax
MMYIIeCTBa, BK/IOUEHHbIX B TlepeueHb MYHULMMNAJBHOIO  UMYIECTBa,
ripefiHa3HaUeHHOr0 [ijIsi MpeJoCTaB/leHus] BO BjaZieHWe U (Wih) B T0OJIb30BaHUE
cyObeKTaM Majoro W Cpe/iHero TpeANpUHHAMATe/NIbCTBA W OpraHU3al[UsM,
obOpa3yrwomyM HWHPPACTPYKTYPY TOAAEPXKKH CYObeKTOB MajioT0 U CpeJHero
TipeIIpUHUMAaTeTbCTBa»

2. TlocranoBnenue ot 27.01.2023 roma Nedl «O6 yTBep)KAeHUU
a/IMUHHACTPATUBHOIO perjiaMeHTa M0 Tpe/0oCTaB/leHHI0 MYHULIMINAIbHOW YCIyTH
«[IpegocraBnenve cBeieHU 00 0ObeKTax MUMYILECTBA, BK/IIOUEHHBIX B MepeueHb
MYHULIMTIAIBHOTO UMYI[eCTBa, TMpeJAHa3HAuUeHHOro [jis TIpe/loCTaB/ieHUs BO
BjlaZieHMe W (WIM) B T1I07b30BaHWe CyObeKTaM Majioro U  CpelHero
TpeJNpUHUMaTebCTBA W OpraHu3auusM, o0pa3yrolyuM  HWHPPaCTPYKTypy
MO/IZIep)KKA CyObeKTOB MaJsiorT0 W Cpe/iHero TMpeArpUHUMAaTe/IbCTBa» TPU3HATh
YyTPaTUBILNM CHITY.

2. Ony6svKoBaTh HacTosilllee TIOCTAHOB/ieHHWe B rasere «BomxoBckue
OTHW» W pa3MecTUTb Ha oduiuaibHOM caiiTe Koa4aHOBCKOTO CebCKOro
rocesieHusl.

3. TlocraHoBneHWe BCTymaeT B CWIy [IOC/e €ro OQULIMAIBLHOTO
ory6/iuKoBaHus (00HApOI0BaHUS).

4. KoHTpO/Ib 32 UCMOJHEHWEeM HACTOSILero MOCTAaHOB/IEHUSI OCTaBJISIIO 3a
coboti.

['naBa agMUHUCTpALIUU O.M. NnbuHa



ITpunoxxenue Ne 1

K MOCTaHOB/IEHUIO aIMUHHCTPALUA

MO KoJ/iuaHOBCKOe Cce/lbCKOe TocesieHre
Ot 20 anpens 2023 roga Nel08

AJMUHHCTPAaTUBHbBIN perjiaMeHT
10 MPeAO0CTaB/JIeHNI0 MyHULUNA/IbHOU yoIyru «[IpegocTraB/ieHue cBeleHUH 00
00beKTaxX HMYII[eCTBA, BK/TIOYEHHbBIX B NepeyeHb MyHHI[HIIA/THHOT0
HUMYIIeCTBA, NPeAHa3HAYeHHOr 0 /iJ/isl Mpe/ioCTaB/IeHus BO BJlajieHNe U (Win) B
M0/Ib30BaHUe Cy0BeKTaM Majioro U CpeHero npeAnpruHUMaTeIbCTBa U
opraHu3anuAaM, 00pa3ymuM HHPPACTPYKTYPYy MOAePKKH Cy0HEeKTOB
MaJioro ¥ CpeHero npeAnpuHUMAaTeTbCTBa»

(CoxkpartenHoe HaumeHoBaHKe: «IIpefocTaB/ieHre cBeieHU 06 00beKTax
MMYI1IeCTBa,BK/TFOUeHHbIX B TlepeyeHb MYHULUIAaIbHOTO UMYILIeCTBa, TIpejHa3HaueHHOT0 [IIs
TIpe/IoCTaB/IeHNs CyObeKTaM Masioro ¥ CPeJHEeTo MpeAPUHAMATeIbCTBa» )

(manee — MyHULUIIAIbHAS YCIyTa, aAIMUHUCTPATUBHBIN periaMeHT)

1. OO61Me TToIoXKeHHs

1.1. PersameHT ycCTaHaB/IMBaeT IIOPSAAOK M CTaHAapT [pejoCTaB/eHus
MYHULMIIATBHOW YCIYTH MO Mpe0CTaB/IeHUI0 CBeJeHUH, BK/IFOUEHHBIX B [TepeyeHb
MYHULIMTIAIbHOTO ~ KMMYILleCTBa, CBOOOAHOrO OT TpaB TpeTbUX JUL (3a
VICK/TFOUEHHEM T1paBa X0351IMCTBEHHOI'O BeJleHHs], IpaBa ONepaTUBHOIO yIIpaB/IeHUs,
a TakKKe HMYILIEeCTBeHHbIX TIpaB CyOBeKTOB Majioro U CpeJHero
TipeiNpYHMMATe/IbCTBA), TIpeiHa3HAaYeHHOr0 /1Sl TIpe0CTaB/leHUsI BO BlaZileHUe U
(uM) B T0JIb30BaHHEe CyObeKTaM Majioro W CpejiHero IMpeArnpuHUMAaTe/bCTBa U
opraHu3aiusiM, o0pasyroiumM UHGPACTPYKTYPY TMOAEPKKU CyObeKTOB Majioro U
CpefHero rnpeArpuHUMAaTe/bCTBa.

1.2. 3asgBuUTens MM, UMEKIIUMHU I[IPaBO Ha TOJyYeHHE MYHUIUIIAJIbHON
yCIyTy, (fanee — 3asBUTeIb) SIBJISTFOTCS:

- ¢dusnueckre ML, He SIBJISIOLLIeCST VIH/IMUBW/ly a/IbHBIMU
TpeiINpYHAMATe/ISIMA Y MIPUMEHSIOIIMe Clieliia/bHbIN Ha/lIoTrOBbIN pexxuM «Hasor
Ha npodecCHoHaNbHbIA A0X04» (fanee — (U3MYeCKUe JiMLa, MPHUMEHSIOIUe
crieLjuaabHbIA HaJIOTOBBIM PEXUM);

- IOpUJuuYecKue Julja, SBASIOINIMecs CyObeKTaMd Majaoro U CpeJHero
NpeiNpYHAMATe/IbCTBa,CBE/IeHHsT O KOTOPbIX BHECEeHbl B €QUHBbIM peecTp
CyOBeKTOB Majioro W CpeJiHero mpeArpUHMMAaTe/IbCTBa, a TakKXe OpraHM3allvy,
obpa3ymwoine WHGPACTPYKTYPY TIOAJEPKKU CYOBeKTOB Masoro U CpegHero
rpeJrIpUHUMATe/IbCTBa;

- UHAVBUAYabHbIe TIPeANPUHUMATEH, IB/SIOIINecs Cy0beKTaMy Majioro U
CpefHero rnpeArpuHUMaTe/bCTBa,CBe/IeHHs1 0 KOTOPBIX BHECEHBI B e/IMHbIA PeecTp
CyOBeKTOB MaJioro 1 CpefiHero npeArnpuHUMaTe/bCTBa.

[IpencraB/iiATh UHTEPECH] 3asBUTEJIsI UMEIOT I1PaBo:

OT IMEHHU (PU3NYECKHUX JIULL:

- TIpe/CTaBUTENH, AEUCTBYIOLIWE B CUIy [MOJHOMOYMM, OCHOBAHHBIX Ha
[IOBEpEeHHOCTH WUJIY 0T O0BOPE;



OT UMEHU IOPUTUYECKUX JIULI:

- JIMla, JeUCTBYIOIIUE B COOTBETCTBHUU C 3aKOHOM WM YupeAUTeTbHbIMHU
JOKYMeHTaMH OT UMeHH FOpUIUUecKoro juia 6e3 JoBepeHHOCTH;

- TIpeACTaBUTE/NM HOPUAWYECKUX JIML] B CWAIy ITOJTHOMOUMKW Ha OCHOBaHUU
JIOBEPEHHOCTH WY [J0TOBOPa;

- OT UIMEeHU UHJWBU/IyaTbHbIX NpeANpUHUMaTeeu:

- TIpeJICTaBUTE/IV VHIMBUAYA/IbHBIX MpeJIIPUHAMAaTeer B CUTy TTOJTHOMOUNM
Ha OCHOBAaHWUM JI0BEPEHHOCTU WIU [IOrOBOpa.

1.3. 'ndopmarsi 0 MecTax HaxOXK/eHHUsl OpraHa MeCTHOIO CaMOYITIpaB/eHUs
(manee — OMCY, AAMUHHKCTpALYS ), IPeI0CTaB/ISIIOIerOMYHUIUIIA/IBHYIO YCIYTY,
ONB/OMCY/opranusanuy, yd4acTBYKOILIMX B MpPeAOCTaB/JeHUH YCAYyTH U He
SIBJISTFOLLIUXCS MHOTO()YHKLIMOHA/TbHBIMU LleHTpamMu TipeloCTaB/eHUs
roCyZlapCTBeHHbIX M MYHMIMMNAaNbHBIX YCIyT (fganee - OpraHusainuu), rpadukax
paboThl, KOHTAaKTHBIX TejedoHax U T.[. (Aasee - cBefeHUsT MH(POPMAIIMOHHOTO
XapakKTepa) pa3MellatTCs:

Ha CTeHJaX B MeCTax [MpeJOCTaB/JeHUs] MyHULIUNAJbHOU YC/IyTHM U YCIYT,
KOTOpbIe SIBJISIFOTCS HEOOXOAWMBIMH U 00si3aTeNbHBIMA [IJI1  TIPeZ0CTaBIeHUs
MYHULIUMNATBHOU YCTyTH;

Ha caiite OMCY;

Ha caiiTe ['ocyJapcTBeHHOTO OMO/PKETHOTO yupexkieHus JIeHUHTpazCKou
obactu «MHOTroyHKI[MOHA/IbHBIN 1[€HTP MpeJOCTaBJIeHUs] TOCY/AapCTBEHHbBIX U
MYHULIMTIAIBHBIX yerayr» (Aanee - TBY JIO «M®Ll», M®II): http://mfc47.ru/;

Ha [loprase rocyAapCTBEHHbIX W MYHULMMOANAbHBIX YCIyTr (hyHKLMK)
Jleaunrpazckoit  obsactu  (manmee - III'Y JIO)/ma EgwHom  moprane
rocyZiapCTBeHHbIX ycyr (ganee - ETIT'Y): www.gu.lenobl.ru / www.gosuslugi.ru;

B rOCY/]JapCTBEHHOM MH(OPMaI[MOHHOW cucTemMe «PeecTp roCyiapCTBeHHbIX U
MYHULIATIABHBIX YCyT (DyHKIMN) JIeHUHTpaickoi obact» (anee - Peectp).

2. CraHzapT npefjoCTaBIeHUs] MyHULIUNAJILHOW YCIIYTH

2.1. TlosiHOe HavWMeHOBaHWE MYyHHULMMNANABHOM Yyciayru: «lIpemocraBieHue
cBefleHUd 00 0ObeKTax UMYIeCTBa, BK/IOUEHHBIX B MepeueHb MYHULIUIAIbLHOTO
VMMYIIIeCTBa, MpeJHa3HAaueHHOro /il MpeJoCTaB/ieHds BO BjaZieHWe W (W) B
MoJjib30BaHHe CyOBeKTaM Majioro W CpejHero TipeJArpUHUMAaTenbCTBa U
opraHu3aiusiM, odpasyroiumM UHGPACTPYKTYPY TMOAIePKKU CyObeKTOB Majioro U
CpeJHero IpeJrpyuHUMAaTe/1bCTBa».

CokpallleHHOe HavMeHOBaHWe MYHULMIIATIbHOW ycouyru: «lIpemocraBneHue
cBefieHnid 00 00beKTax MMYIIeCTBa, BK/IFOUEHHBIX B TiepeueHb MYHUIIUITAIBHOTO
MMYILeCTBa,lipeiHa3HaueHHOTo  [jig  TIpefoCTaB/leHUsICyObeKTaM Masnoro u
CpeziHero IpeArpuHUMaTe/IbCTBa».

2.2. MyHuLunaapbHyro yciayry ripegocrasisier: OMCY. B npepocraBieHUn
MyHULUNanbHOU ycinyru yuyactByeTI'BY JIO « M®L».

3asgBieHHMe Ha TMOJydyeHWe MYHULMNAJIbHOM YCUIYTH C  KOMIUIEKTOM
JIOKYMEHTOB [IPUHMUMAaeTCs:



1) npu TMYHOM SIBKeE:

B OMCY;

B dunManax, otTjenax, yaaneHHeix pabourx Mmectax I'BY JIO « MDIl»;

2) 6e3 MMUHOI SIBKU:

IIOYTOBBIM OTIIpaBieHueM B OMCY;

B 9JIEKTPOHHOW (hopMe uepe3 JIMUHBIA KabuHer 3asBuTesns Ha [IT'Y
JIO/EIITY;

B 371eKTPOHHOM (hopme uepe3 cauT OMCY (1ipy TeXHUUYECKOM peayv3alivn).

3asgBUTe/Ib UMeeT MpaBO 3alucaTbCsl Ha TIpUeM [Iisl T0oJauu 3asiBJIeHUsl O
TIpe/0CTaB/IeHUH YCIYTH C/IeAYIOLMMU CcriocobaMu:

1) mocpeacteoMm III'Y JIO/EIITY - B OMCY, B M®I] (ripy TexHUYeCKOu
peav3alyn);

2) 1o Tenedony - B OMCY, B MO®LJ;

3) nocpenctBoM carita OMCY - B OMCY.

[yis 3ammcu 3asiBUTENb BbIOMpaeT M00yi0 CBOOOAHYIO [/ TIpUeMa JaTy U
BpeMsi B Tipefiesiax ycTaHoBjieHHOro B OMCY umm MO®IL] rpaduka npuema
3asiBUTEJIeH.

2.2.1. B uensx npenoCTaB/ieHUs] MYHMUIMIIAJLHOW YC/IYTM YCTaHOBJIEHUE
JIMYHOCTU 3asiBUTEJII MOXKET OCYILeCTB/ASTbCA B X0/l JIMUHOrO TpueMa
TOCPeICTBOM TIpeJbsIB/IEHUsT TIacliopTa TpakJaHuHa Poccuiickon ®Pegepaliyuu
b0 WHOTO JIOKYMEHTa, V/OCTOBEpSIOIero JIMUHOCTb, B COOTBETCTBUU C
3aKOHOZaTeNbCTBOM Poccuiickor ®efiepaliii WM MOCPEACTBOM MAEHTU(UKALIUU
u ayreHtudukaupuu B OMCY, TI'BY JIO «M®Il» ¢ wucnons3oBaHueM
VH(OPMAaI[MOHHBIX TEeXHOJIOTUM, MpPeJyCMOTPeHHbIX YacTbio 18 cratem 14.1
denepanpHoro 3akoHa ot 27 wurong 2006 roma Ne 149-d3 «O6 umHbOpmaruw,
MH(MOPMAI[MOHHBIX TEXHOJOTUSIX W O 3aluTe HWHGOpMaluu» (Mpyd HaJIUuUU
TeXHUYECKOU BO3MOXXHOCTH).

2.2.2. Tlpu npegoCcTaBieHUU MYHULIUIIAIBLHON YCIYyTHA B 371€KTPOHHON (hopme
yaeHTUUKAIMS U ayTeHTHU(dUKaI[Ms MOTYT OCYIIeCTBSThCS TTOCPe/[CTBOM:

1) emuHOW cCHUCTeMbl WJEHTU(PUKALIMM W ayTeHTU(PUKALMA WM UHBIX
roCyJJapCTBeHHbIX WH(OPMAlIMOHHBIX CHUCTEM, €C/IM TakKue TOCyAapCTBEeHHbIe
MH(OpMaIMOHHbIE CUCTEMBbI B ycTaHOB/JeHHOM I[IpaBuTenscTBOM Poccuiickon
Qdenepali MoOpsiZike o0ecreurBalOT B3aUMO/IeHCTBUE C e[UHOM CHUCTEMOMU
WeHTUGUKALUM W ayTeHTU(UKaLUKM, TIPU YCJIOBUM COBIAJIeHUs CBEJEHUM O
(r3nuecKoM JivlLie B yKa3aHHbIX MH(OPMALMOHHBIX CUCTEMAX;

2) eOuHOM CUCTeMbl WAeHTU(hUKALUU U ayTeHTUdUKaluuu U eJAUHOU
WHGOPMAI[MOHHON  CHUCTeMBbl  IePCOHANMBHBIX  JAHHBIX, ObOecrieunBaroIe
00paboTKYy, BK/IrOUasi COOp U XpaHeHHe, OMOMeTpUUeCKUX TTepCOHA/IbHBIX JAHHBIX,
VWX TIpOBEpPKY U Tmepefadyy WHPOpPMALMM O CTeleHW UX COOTBETCTBUS
TIpe/0CTaB/IeHHBIM OMOMeTPUUeCKUM TePCOHATbHBIM JaHHBIM (PU3UUeCcKOro JIUIIa.

2.3. Pe3ynbTraToM npefocTaB/ieHrsi MyHULAIIATbHOU YCIYTH SIBJISI€TCS:

-IIOAITOTOBKAa CBeJieHWM (TMchbMa) 00 00beKTax WMYIIeCTBa, BK/IFOUEHHBIX
[Tepeuenr MyHulMIanbHOro uMyiiecrea OMCY, cBoOOJHOrO OT IIpPaB TPeTbUX
vl (3a WCK/IOUeHWeM I[paBa XO3fWCTBEHHOIO Be/leHMsi, TpaBa OINepaTHUBHOIO
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yTpaB/eHUs, a TakKe HMYIeCTBEHHBIX TMpaB CyOBEKTOB Majioro W CpeaHero
rpeATpUHUMATE/bCTBA), UCI0JIb3YEeMOr0 B LieJisIX NpeJoCTaB/lIeHus BO BiaJleHHe 1
(uM) B T0/Ib30BaHKE Ha [IOJITOCPOYHOUW OCHOBe CyOBEKTaM Majioro W CpeHero
TIpeNpUHUMaTelbCTBA W OpraHu3alysM, o0pa3yroimyuM HHPPaCTPYKTYPY
TIO/J,IEP>)KKU CYOBeKTOB Masior0 W Cpe/IHero TMpeJrpvHUMaTebCTBa (Aanee —
[TepeueHs);

-peiiieHe 00 OTKa3e B TIpPeJOCTaBJI€HUH MYHULUMNANBLHOW YCIIyTH
(mpusioXKeHWe 2 K HACTOSAILEMY a/IMUHUCTPAaTUBHOMY PerjlaMeHTYy).

Pe3ynbTaT mpefoCTaBieHUs] MYHULMMNAIBHOM YC/IyTH TipefocTaB/sieTcs (B
COOTBETCTBUM CO CMOCOOOM, yKa3aHHBbIM 3asiBUTe/ieM TpW Tofaue 3asiBleHus U
JIOKYMEHTOB):

1) npu TMUHOM SIBKE:

B OMCY;

B (huanax, otesnax, yaaneHHbix pabounx mectax ['BY JIO «M®I»;

2) 6e3 MMUHOI SIBKU:

MOYTOBBIM OTIIPaB/IEHUEM;

Ha aJpec 37IeKTPOHHOW MOUTHI;

B 9JIEKTPOHHOW (hopMe uepe3 JIMUHBIA KabuHeT 3asBuTesns Ha I[IT'Y
JIO/EIIT'Y;

B 371eKTPOHHOM (hopme uepe3 cauT OMCY (1ipy TeXHUUYECKOM peasr3aliin).

2.4. Cpok T1pefiocTaB/ieHHss MYHULIMMNA/TIbHOW YCIyTH COCTaB/sieT He Oosiee 5
pabounx gHel co JHS MOCTYIUIeHus 3asBiaeHuss B OMCY.

2.5. [IpaBoBbIe OCHOBaHUS AJ1s1 TIpeJOCTaBIeHNS MyHULIMIIAILHOU YCITYTH.

1) Koncturyius Poccutickoit @egeparym ot 12 aekabps 1993 rofa;

5) ®enepanbHbiii 3akoH 0T 9 derpansa 2009 roga Ne 8-P3 «O6 obecreueHNH
J0CTyTa K MH(OopMaluu 0 JesiTe/lbHOCTA TOCYyZapCTBEHHBIX OPraHOB U OPraHOB
MeCTHOI'0 CaMOYIIpaB/IeHUs»;

7) ®epepanbHbi 3ak0H OT 24.07.2007 Ne 209-®3 «O pa3BUTHUM Majioro u
CpefHero npeArnpuHUMare/ibcTBa B Poccuiickort ®eepanyn»;

8) ®enepanbHbIi 3aKoH oT 27 utons 2006 roga Ne 149-P3 «O6 nHpopmarym,
MH(OPMAaILIMOHHBIX TEXHOJIOTHSX U O 3alljiTe UH(POpMalun»;

12) HopMaTHBHBIE IPABOBBIE aKThl OPraHOB MECTHOI'O CaMOYIIpaB/IeHUS.

2.6. VcuepribiBatoliyii TiepedeHb JOKYMEHTOB, HeOOXOAUMBIX B COOTBETCTBUH
C 3aKOHOJAaTe/JbHbIMU WM WHBIMM HOPMAaTHMBHBIMU IIPABOBBIMU aKTaMu JJIst
Mpe/iOCTaB/IeHNs  MYHULMMNAJIbHOW  YCAYTH, TIOJIeXXAllUX  TIpeACTaB/IeHHUI0
3asBUTEJIEM:

1) 3asiB/ieHMe 0 MpefOCTaB/IeHUM YCJIYTU B COOTBETCTBUM C MPUIOKeHreM Ne
1;

B 3asiBieHUM yKa3bIBarOTCS:

1.bamunusi, wumMs, oTuecTBO  (MPM  HA/JWYMM)  WHJUBU[ya/JIbHOTO
TIpeIITPUHUMATeISIM00  (PU3UUeCcKoro Jivija, TIPUMEHSIOINIero  CIieldaabHbIN
HAJ/IOTOBBIA DEXUM, U €ro MeCTO >XUTeJbCTBA W/IM TMOJHOe HauMeHOBaHUe
IOpUIAUeCKoro  Jvia,  GaMuwidsg, UMs, OTueCcTBO  (OpU  HaIUUMM)
PYKOBO/IUTE/IS,erOMeCTO HaXOXKIeHMS;
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2. PEeKBHU3UThbI [OKYMEHTa, YAOCTOBEPSIOLIErO JIMYHOCTb 3asiBUTENI WU
Tipe/iCTaBUTEJIS 3asiBUTeJIS;

3. PeKBU3UTHI JOKyMeHTa, MOATBEP)KAA0Ilero MoJHOMOYMS Ipe/iCTaBUTe s
3asiBUTeJIs;

4.M0UTOBBIY aZipec, aZipec 3J1eKTPOHHOM MOYThI, HOMepa Te/eoHOB ((hakCcoB)
J7isT 0OpaTHOM CBSA3W;

5. crioco0b rosiyueHusi pe3yJbTaToB YCIyTH;

6. MOANUCH 3asBUTEJISI UM YIIOJTHOMOYEHHOTO MPe/CTaBUTe/Is;

7. laTa COCTaB/IeHUs 3asiB/IeHUS.

3asBieHre 3aro/IHAeTCS TPU MOMOLM TeXHUYeCKHUX CPeJCTB WM OT PYKHU
pa36opumBo (reuaTHbIMM OykBamu). Ilpu obpamienuun B OMCY3asBieHue
3aITOTHAETCS 3asiBUTE/IEM COOCTBeHHOPYYHO, Tipu obpatriennu B I'BY JIO « M®LI»
3asBJIeHUe 3aro/iHseTcs crequaauctom ['bY JIO «M®@Llx».

He pjomyckaeTcsi WcCIpaBieHWe OITHOOK TIyTeM 3auepKUBAHUS WM C
TIOMOLL[bI0 KOPPEKTUPYIOLIUX CPeZICTB.

bnaHk 3asBieHUs 3asgBUTEb MOXKET IIOJNIYYUTh Y [OJDKHOCTHOIO JIMLA
OMCY. 3asiBUTe/nb BIpaBe 3aloJHUTh M pacredaraTh OJiaHK 3asiB/ieHUs] Ha
odumanbHbIx catax OMCY.

npu obpaienny B OMCY unmu M®L] HeobxoauMo MpeabsiBUTh JOKYMEHT,
yA0CTOBEPSIOLIAN TAYHOCTB:

- 3asBUTesIs, TpEeACTaBUTENsS 3asBUTeNsd, B CJydyae, KOrja IOJTHOMOYMS
YIIOJIHOMOYEHHOT'O JIMLa TIOATBePXKAEeHbl JOBEPEHHOCTbIO B MIPOCTOM MTMCbMEHHOMN
¢dopme (macmopt rpaxkpaHuHa Poccuiickoi ®Pepfepauyu, MacmopT rpaXkJAaHUHA
CCCP, BpemeHHOe yJOCTOBepeHMEe JIMUYHOCTA TpaxAaHuWHa Poccuiickou
®enepauuu no dopme, yrBepxkaeHHou [Tpukaszom MB/] Poccuu ot 16.11.2020 Ne
773, yAOCTOBepeHue TMYHOCTH BOeHHOC Ty Kalljero Poccuiickon ®efepalivin);

- WHOCTPAaHHOTO Tpa)k[aHWHA, Julla 0e3 TpaXJaHCTBA, BK/IHOUas BUJ Ha
JKUTeNbCTBO U y/I0CTOBepeHue OexxeHL]a;

- JOKyMeHT, O(QOpMJ/IEHHbIM B  COOTBETCTBMHM C [JI€UCTBYIOLIUM
3aKOHO/ATeNbCTBOM, TMOATBEP)KJAIOLIMKA Hajuuyve Yy TIpeACTaBUTeNs IpaBa
JIeCTBOBaTh OT JIMIja 3asiBUTE/Isi U ONpefesisiolIui  YCJI0BUS W TPaHULIbI
peasiv3aluu IpaBa MpeACcTaBUTesIs Ha TOJIyYeHrne MYHULIMMNAJIbHOW YCIYTH, €C/IH C
3asiBjieHMeM oOpalljaeTcs peJCcTaBUTe b 3asiBUTeJis. [1pe/icTaBUTe b 3asiBUTEIS U3
yycaa  YIOJHOMOYEHHBIX JIML] JOTIOJIHUTENbHO T[IPeJCTaB/isieT [JOKYMEHT,
YA0CTOBEPSIOLUN JTMYHOCT;

2.7. VcuepribIBatoIuii repeueHb JOKYMEHTOB (CBefleHH), HeOOXOJUMBIX B
COOTBETCTBUM C 3aKOHOJATe/JbHBIMA W/IA WHBIMA HOPMATUBHBIMU IPaBOBBIMU
aKTamMu i TpPeJOCTaB/J€eHUs MYHULUIAJbHOM YCUIyTHM, HaxXO[ALIUXCA B
pacrnopsbkeHuy roCyZapCTBeHHbIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIIpaB/IeHUs U
MO/JBEJIOMCTBEHHbIX WM OpraHu3alii (3a HCK/IOUeHHWeM OpraHu3alvu,
OKa3bIBaIOIIUX YyCJIYrH, HeobOxoaumble U o0si3aTesibHble [/ TIpPeAOCTaB/IeHUSs
MYHULIMNAJBHOW ~ yCIYTM) W T[OJJeXalluX TMpeACTaBAeHHI0 B  paMKax
Me)KBeJJOMCTBEHHOI 0 MH()OPMALMOHHOI'O B3aUMO/EUCTBUSI.

1)BeImUCKY M3 EAWMHOrO rocyAapCTBEHHOTO peecTpa HOPUAUUYECKUX JIWI] B
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c/lyyae, ec/iv 3asiBUTesIeM SIB/ISIETCST FOPUAMUECKOe JIULO;
2)BBINIMCKY W3 EAWHOrO TroCyJapCTBEHHOTO peecTpa WHAWBU[ya/lIbHbIX

rpeAripuHUMAaTesen, ec 3asBUTE/IEM SIBJISIETCS VIH/IUBUAY a/IbHBIN
rpeArpUHUMATe/ib;

3) BeIMMCKYy #3 EguHOro peectpa CyOBeKTOB Majior0 U CPeJHEro
rpeArpuHUMATe/IbCTBa B 1[e/sIX YCTAHOBJIEHUSI OTHECEeHWs/HeOTHeCEeHUs

3asBUTeNs K CyOBeKTaM Majioro WM CpPeJHEero IpeAlpUHUMATe/bCTBA WK K
opraHu3aniuy, obpasyroileii UH(PaCTPYKTypy TMOAJEPKKU CyOBEKTOB Masaoro u
CpeiHero rpeArpuHUMaTe/bCTBa;

4) cBeneHusi (BbimuMckKa) w3 EguHOro rocyaapCTBEHHOTO — peecTpa
opraHu3aiiuii, obpasyroiux UHPPACTPYKTYPy MOAAePKKU CyOBeKTOB Masaoro u
CpesHero rpeATrpUHAMATe/IbCTBA (st OpraHu3alyHy, oOpa3yromumx
VMH(MPacTpyKTypy TOAePKKHU CyOBEeKTOB MaJjioro v CpeHero
TpeINpUHUMATe/bCTBa, B COOTBETCTBUM C PesiepasibHBIM 3aKOHOM Ne 209-D3);

5) cBefieHUs (BBITIMCKA) O TPHMEHEHWM CIIel[MaJbHOr0 HAJIOrOBOTO peXUma
«Hanor Ha mpodeccroHanbHbINA A0X0A» (A1 (PU3NUEeCKUX JIWLI, MPUMEHSIOIINX
CrieLjMabHbIA HaJIOTOBBIN PeXKUM).

2.7.1. 3asBuTe/b BIIpaBe Mpe/ICTaBUTh JOKYMEHTHhI (CBeieHus), yKa3aHHbIe B
ITyHKTe 2.7 HaCTOSAIIETO perjiaMeHTa, 0 COOCTBeHHOM UHUIUATHBe.

2.7.2. Tlpu mnpemocTaBleHUWM MYHULIUMNAJIBHOU YCJAyTW  3arpeljaeTcs
TpeOOBaTh OT 3asiBUTEJIS:

Mpe/iCTaB/ieHUs JOKYMEHTOB M MH(OPMAaLUM WK OCYLLeCTBJIeHHUsI [JeHCTBUH,
Tripe/iCTaBJ/IeHe UJIU OCYLLeCTBIIeHNe KOTOPBIX He TIpeJlyCMOTPeHO HOPMaTUBHBIMUA
MPaBOBBIMU aKTaMH, PeryJMpPYIOLIUMU OTHOLLIEHHWS, BO3HUKAKOL[Me B CBSI3U C
rpeJi0CTaB/IeHeM MYHULIMIIATbHON yCITyTH;

Mpe/iCTaB/ieHUsT AOKYMEHTOB W WH(OpMalui, KOTOpble B COOTBETCTBUM C
HODMaTHMBHBIMM TpPaBOBbIMM akTamMu Poccuiickor ®Penepanyy, HOPMaTUBHBIMU
TIPABOBLIMH aKTaMU CyOBeKToB Poccuiickot ®eziepariii ¥ MYHHUIUTA/IbHBIMU
MPaBOBbIMM aKTaMM HAaXOJSTCS B PACHOPSDKEHWM MYHULMMAIbHBIX OpraHoB,
MpeJiOCTaB/ISIIOIINX MYHULIMIA/TILHYHO YCIYTy, TOCY/JapCTBEHHBIX OPraHOB, WUHBIX
OpraHoB MeCTHOT0 caMOyTIpaB/IeHUs n(nmm) NO/IB€JOMCTBEHHBIX
roCy/JapCTBeHHBIM OpraHaM M OpraHamM MeCTHOI'O CaMOYIIpaBJ/IeHUsl OpraHu3al[vH,
Y4aCTBYIOILIUX B MPe/I0CTaB/IeHUM FOCY/IapCTBEHHBIX WM MYHMIUMIIAIBLHBIX YCIYT,
3a UCK/IFOYEHHWEeM [JJOKYMEHTOB, yKa3aHHbIX B 4YacTu 6 crtatbu 7/ dPefepasbHOrO
3akoHa ot 27 wutons 2010 roga Ne 210-®@3 «O6 opraHu3aijuu IpeAoCTaB/IeHuUs
roCy/JapCTBeHHbIX U MYHUIUIIA/IBbHBIX yCayr» (manee - deznepasibHbld 3aKOH No
210-D3);

OCYIIIeCTB/IEHUS] AEMCTBHI, B TOM UHC/Ie COTJIaCOBAaHHWM, HEOOXOJUMBIX [I7Ist
TOTyUeHUs] TOCYJAapCTBEHHbIX W MYHHULMMNAJBHBIX YC/AYT W CBSI3@HHBIX C
oOpailjeHHeM B UWHble TOCyJapCTBeHHble OpraHbl, OpraHbl MeCTHOTO
caMOyTIpaB/IeHNs, OpraHu3aliy, 3a UCKIOUeHUEM TIOTyUeHUs YCIYT U TO/Ty4YeHuUs
JIOKYMEHTOB U WH(OpMaluK, MpeOCTaB/sseMbIX B pe3y/bTaTe MpeAoCTaBlIeHUs
TakKuX YCJIyr, BK/IIOUEHHbIX B [IepeuHH, yKa3aHHble B uvactu 1 cratbu 9
®enepanbHOro 3akoHa Ne 210-D3;
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9

Tpe/iCTaB/ieHdss Ha OyMa)kKHOM HOCUTesle [JOKYMEeHTOB W WH(OpMaluH,
3/IeKTPOHHbIe 00pa3bl KOTOPHIX paHee ObLTM 3aBepeHbl B COOTBETCTBUM C TTYHKTOM
7.2 yactu 1 crateu 16 PepepanbHoro 3akoHa Ne 210-P3, 3a MCK/IOUeHUEM
C/lydaeB, eCMM HaHeCeHHe OTMETOK Ha TaKuhe JOKYMEHTHhI /MO0 WX U3bITHe
ABJIIETCST HEOOXOAWMBIM YC/IOBHEM IIPe/OCTaB/IEHUSI TOCYZAPCTBEHHOW WU
MYHULIUNAJBHOW yCIYTH, W WHBIX C/Iy4aeB, YCTaHOBJIEHHBIX (¢e/leparbHbIMU
3aKOHaMH.

2.7.3. Tlpu HacTyrieHUd COOBITUM, SIB/ISIOIIMXCS OCHOBaHUEM  [IfIst
npe/ioCTaB/eHrs ~ MyHULMNasbHOU  ycoayrd, OMCY, npeocTaB/stOUUi
MYHULMIIA/TIBHYIO YCJIYTY, BIIpaBe:

1) TpoBOAUTH MepONpUsITHSs, HalpaB/eHHble Ha MOJTOTOBKY pe3yJ/bTaTOB
MpeoCTaB/eHUss  MYHULUIIQJbHBIX  yCAyr, B TOM UWCJIe  Harpas/sATh
Me)XBeJOMCTBEHHbIe 3arpocChl, 110/1y4yaTb Ha HUX OTBETHI, II0C/Ie Yero yBeJOMIISATh
3asBUTEJISI O BO3MOXXHOCTH TOZATh 3arpoC O MPeJOCTaB/JIeHUH COOTBETCTBYIOLEN
YCAYTH [/ HeMeJJIeHHOTO TMOJiydeHus pe3yJ/bTaTa IpefoCTaB/IeHUs TaKOu
yCIIyTy;

2) mTpyd yCAOBMM Ha/lIWuWs 3arpoca 3asBUTeNI O [peJoCTaB/IeHUU
MYHULIUMNABHOW YCIYTHU, B OTHOLLIEHUM KOTOPBIX y 3asBUTE/s] MOTYT MOSIBUTHCS
OCHOBaHHS [/I1 UX MpeOCTaBJIeHUss eMy B Oy/yliileM, MPOBOJUTh MEpOIIPHSITHS,
HarpasJ/IeHHbIE Ha (dhopmupoBaHue pe3yJibTaTa TripeJ0CTaB/IeHUs
COOTBETCTBYIOIIIEM YCJAyrM, B TOM UHC/Ae Harpap/siThb MeXBeJOMCTBEHHbIE
3arpockl, MOJydyaTb Ha HUX OTBeThI, (DPOPMUPOBATH pe3y/bTaT MpefoCTaB/IeHUS
COOTBETCTBYIOILIlEM YyCIyrM, a Takxke TIpefoCTaB/sATh €ero 3asBUTENI0 C
vucronb3oBanvem EIINY/IITYY JIO U yBegoOM/ISATh 3asiBUTeNs O TIPOBEJEHHBIX
MepOIIpUATHSX.

2.8. MVcuepnbiBawolvid TepeYeHb OCHOBAaHUM [Jid  TIPUOCTAaHOBJIEHUS
MpeJiOCTaB/AeHNUs MYHULIMMNAIbHOM YCAYTU C YKa3aHueM JOMYCTUMBIX CPOKOB
TPUOCTAHOB/IEHUSI B C/y4yae, eCId  BO3MOXHOCTb  [PUOCTaHOBJIEHUS
Mpe/iOCTaB/Ae€HUS  MYHMIUIIAJILHOM YCAYTA MpPeJyCMOTpPeHa [eHCTBYHOIIUM
3aKOHO/|aTe/IbCTBOM.

OcHoBaHuUs [1J1s1 TIPUOCTAaHOB/IEHHUS TIPe0CTaB/AeHHUs MYHULIUIAIBHON YCIyTU
He MpeayCMOTPEHBI.

2.9. UcuepnbIBalolllUii TepeueHb OCHOBaHWM [jid OTKasa B IpHUeMe
JIOKYMEHTOB, He0OXO0AUMBIX [IJis TIpe/IOCTaB/IeHUs MyHULIUTIATbHON yCTyTH:

1) 3asiBieHHWe MOJAHO JIMLIOM, He YMOJHOMOUEHHbIM Ha OCYILleCTBJ/IeHHe
TaKUX J1eHCTBUM;

2) TlpencraBneHre HETIOJHOTO KOMILIEKTAa AOKYMEHTOB, HeOOXOAWMBIX B
COOTBeTCTBUMU C 3aKOHOJATe/JbHbIMU WM WHBIMU HOPMAaTUBHBIMU I1PAaBOBBLIMU
aKTaMU [/ OKa3aHus YCIYyTH, ToJJ/1eKalluX IpeJCTaB/JIeHUI0 3asiBUTeIeM:

3asiBUTe/IeM He T[pe/CTaB/ieHbl [JOKYMEHThbI, YyCTaHOBJ/ieHHble 1. 2.6
aJIMUHHACTPAaTUBHOTO  perjaMeHTa, HeoOXOAWMble B COOTBETCTBHH  C
3aKOHO/aTe/IbHbIMA WM HWHBIMM HOPMAaTUBHBIMU TPABOBBIMM aKTaMW [|/Isl
Tpe/i0CTaB/AeHYs MYHULIUTIATbHON YCITyTH;

- TIpe/iCTaB/IeHHbIe JIOKYMEHThl YTPaTHU/IM CUJIy Ha MOMEHT oOpailleHus 3a
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yCIyTOu;

-TeKCT 3asiBJIeHUs] He TOJJaeTCsl MPOYTEeHUI0, B 3asiBJI€HUU OTCYTCTBYIOT
naeHTU()UKaIIMOHHbIe JaHHBIE 3asBUTE/IS IMOO He yKa3aH afipec 3asiBUTEIS;

- TpeJCTaB/ieHHble [JOKYMEHTbI COJep)KaT TOAYUCTKA W MCIPaB/IeHUS
TEeKCTa, He 3aBepeHHble B TMOpSJKe, YCTaHOBJIEHHOM 3aKOHOZATeJIbCTBOM
Poccurickon ®@efepaiuy;

- TpeACTaB/eHHble B 92JIEKTPOHHOU ¢dopmMe JOKYMEHTbl COjep>KaT
TIOBPEXK/IeHsI, HaJIMule KOTOPBIX He T03BOJIsieT B MOTHOM 00bemMe MCI0/Ib30BaTh
vH(OpMaIUI0 U CBeJieHUs, CojieprKalljiecss B JOKyMeHTax [Jis MpeAoCTaB/IeHUs
yCIIyTH;

- TI0/jaya 3arpoca O MpeoCTaBIeHUU YCJIYTH U IOKYMEHTOB, HeOOXOAUMBIX
[/ TIpefOCTaB/ieHUsI YCAyTrd, B 3JeKTPOHHOM (opMe C HapylleHuem
yCTaHOBJIEHHbIX TPeOOBaHUIA;

- HeroJIHOe 3aroJjiHeHWe mojeil B ¢dopMme 3asBleHUs, B TOM UUC/Ie B
VHTepakTHBHOU (hopme 3asiBsienus Ha EITTY/TITY JI1O;

3) 3asiBieHMe Ha TOyyeHUe YC/Iyrd O(OpMIeHO He B COOTBETCTBUU C
aIMUHUCTPATUBHBIM perjlaMeHTOM.

2.10. VicuepnbiBarolljii TiepeueHb OCHOBAHWM [IJi OTKa3a B IMpeJoCTaB/IeHUU
MYHULIUNABHOMN YC/TyTH:

1) IIpeacTaB/ieHHbIe 3asiBUTE/IeM JOKYMEHThI He/leCTBUTe/IbHbI/yKa3aHHbIe B
3asiBJIEHUM CBe/IeHUs] HeJJOCTOBEPHBI;

2) OTcyTcTBHME MpaBa Ha MpeJoCTaB/IeHre MyHULIMIIATbHOM YCIYTH:

- 3asgBUTe/Ib He 4BJIAeTCAd JIMLIOM, VYKa3aHHbIM B 1. 1.2HacTosijero
aJIMUHHACTPAaTUBHOTO perjiaMeHTa, JiMOO He COOTBEeTCTBYeT TpeOOBaHUSIM
3aKoHOzarenbCTBa Poccurickon denepauyu, NpeAbsB/sieMbIM K JIMLY, KOTOPOMY
TpeJioCTaB/IsIeTCsl MyHULUITIA/IbHAS YC/IyTa.

2.11. Tlopsaaok, pasMep ¥ OCHOBaHUSI B3UMaHHWS rOCYyZapCTBEHHOMW MOLIIUHBI
W/TU MHOM TI/1aThl, B3MMaeMOM 3a Mpe/IoCTaB/IeHUe MYHULUIIAIbHON yCIYTH.

2.11.1. MyHuLIMIa/ibHas YCIyTa TipeJoCcTaBisieTcsi 6ecriaTHO.

2.12. MakcumanbHBIM CPOK OXXWJIaHUSI B OYepelyd MpU Mojaye 3arpoca o
Mpe/OCTaB/AeHUA MYHULIMMAABHOM YCJIYyTM W TpU  TMOJy4eHUU pe3y/bTaTa
TIpe/IoCTaB/IeHUs MyHUIUIIaTbHOM YCIYTH COCTaB/isieT He Oosiee 15 MUHYT.

2.13. Cpok peructpanud 3arpoca 3asgBUTeNss O TIpeJoCTaB/lIeHUU
MYHULMITA/IBHOM yCayTH cocTasisgeT B OMCY:

TIpYU IMYHOM 00pallieHU! - B IeHb TIOCTYTI/IeHHS 3aripoca;

TMpY HampaBJ/IeHWH 3arpoca MouToBou CBA3bt0 B OMCY - B fieHb NOCTYTI/IEHUS
3arpoca;

TIPY HaIlpaBJIeHWM 3arnpoca Ha OyMakHoMm Hocutese u3 M®IL] B OMCY - B
JleHb 1epefaur 1o0KymeHToB 13 M®IL] B OMCY;

TIPYU HarpaB/ieHWH 3arpoca B (popme 3/IeKTPOHHOTO /JOKyMeHTa MoCpe/iCTBOM
EINT'Y wnu [IT'Y JIO, canta OMCY (Tipy HalMuuy TEXHUUECKOU BO3MOXXHOCTH) -
B JieHb noctyruieHus 3ampoca Ha EITY wmu TITY JIO wiv Ha ciefyroium
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pabounii feHb (B Ciaydyae HampaB/ieHUs [JOKYMEHTOB B Hepabouee BpeMms, B
BBIXO/IHbIE, TTPa3HUYHbIE [JHU).

2.14. TpeboBaHWs K TIOMeIeHUsM, B KOTOPBIX TIPeJOCTaBJISIE€TCS
MYHULIUNA/IbHAS yCIyra, K 3a/l1y OXKU[aHWs, MecTaM [ijI 3all0/IHeHUsI 3allpoCoB O
TpeloCTaB/eHUM  MYHHULIUNAJIBHOM  YCIyTHM, WH(OPMALMOHHBIM CTeHJaM C
oOpa3llaMyd WX 3aro/HeHUs] W TIepeyHeM [JOKYMEHTOB, HeoOXOAUMBIX st
Npe/IoCTaB/IeHUsI MyHULUMIIATbHOU YCIYTH.

2.14.1. TlpepmocTtaBieHuWe MYyHULMIIAIBHOU YCAYTM OCYLLIECTBJISIeTCS B
Criela/ibHO BbIJle/IEHHBIX /1Jis 3TUX 1iesiel romeljeHusx OMCY wiu B M®LI.

2.14.2. Hamvuve Ha TeppUTOpHH, MpWIerarolled K 37aHuio, He meHee 10
TIPOLIEHTOB MeCT (HO He MeHee OJHOrO MeCTa) [Jisg TMapKOBKM CreluaabHbIX
aBTOTPAHCIIOPTHBIX CPeJCTB WHBAIWAOB, KOTOPble He [OJ/DKHBI 3aHMMAaTh HWHbBIE
TPAHCIIOPTHBbIE CpefcTBa. MHBamubl MOJB3YKOTCA MeCTaMd [Jisi NapKOBKHU
CTelMaIbHBIX TPAHCIIOPTHBIX cpeficTB OecriiaTHo. Ha TeppuTopun, npuerarolei
K 37IaHUI0, B KOTOpoM pa3melijeH M®II, pacriosiaraercsi 6ecriiaTHasi TapkoOBKa [iIsl
aBTOMOOM/ILHOTO TpaHCIIOpTa IOCeTHTe/ell, B TOM UKC/e TpeayCcMaTpUBaroLas
MecTa /IS ClleljuaibHbIX aBTOTPAaHCIIOPTHBIX CPe/iCTB UHBA/IW/OB.

2.14.3. TlomelleHuss pa3sMmeljalOTCd [PEeUMYIeCTBEHHO Ha HWKHUX,
Tpe/rIouTUTe/IbHee Ha IepBbIX, 3Ta)kax 3/aHus C IpefoCTaB/ieHWeM [OCTyra B
TIoMell[eHe UHBaTUZaM.

2.14.4. 3panue (momeiileHre) obopyayercs WHGOPMAIIMOHHON Tab/IAUKON
(BBIBECKOW), CoZieprKaillei mojiHoe HauMeHoBaHHe OMCY, a Takke UHGOpPMaI[1IO
0 pexkume ero paboThl.

2.14.5. Bxog B 3maHue (TOMelljeHHWEe) W BbIXOJ, U3 Hero 00OpYyAyHOTCS
JeCTHULIAMM C TIOPYYHSIMM W TlaHAyCaMW JJisl TIepeJBIKEeHUsl [NEeTCKUX |
VHBA/IUIHBIX KOJISICOK.

2.14.6. B moMelijeHUM OpraHU3yeTCsl OecTyIaTHBIA TyasieT JJisl TIoCeTUuTe el, B
TOM UHCJIe TyasleT, IpeJHa3HaueHHbIN 1/ NHBa/IW/OB.

2.14.7. Tlpu Heobxogumoctu pabotHukoM M®Ll, OMCY uHBamUIy
OKa3bIBaeTCsl TIOMOIb B TIPe0/ioJieHuH 0aphepoB, MEMIAMI[UX TO/yUeHUI0 UM
yCJIyT HapaBHe C IPyTUMHU JIULIAMHU.

2.14.8. Bxoj B momelljeHre U MeCTa OKUZJaHUs 000pyAyrTCsS KHOMNKaMH, a
TaK)Ke cojepXXaT HWH(POpPMAaLMI0 O KOHTaKTHBIX HOMepax Tejae()OHOB BbI30Ba
pabOTHUKA /7151 COTTPOBOXK/€HHSI MHBAIU/a.

2.14.9. [y6nupoBaHue HeoOXoAUMOW [ HWHBAJWJOB 3BYKOBOM U
3pUTe/IbHOM HMH(QOpMallMK, a TakKe HaAmnucel, 3HAKOB U MHOM TEKCTOBOW W
rpadruecko HH(OpMaIMKM 3HaKaMW, BBLITIOTHEHHBIMU peJibe(hHO-TOUeUHbIM
mpudTom Bpaiisns, nonyck cypaonepeBogurKa U TU(I0CypAornepeBoJUUKa.

2.14.10. ObopyznoBaHre MeCT TIOBBIIIIEHHOTO y/A00CTBa C [JOTIOTHUTETHHBIM
MeCTOM [ijisi CO0aKu-TIPOBOAHMKA W YCTPOWMCTB [/Isi TiepeJBIDKeHHs WHBaIUA
(KOCTBLIEH, XOAYHKOB).

2.14.11. XapakTepuCTUKUA TOMEILeHUN TMphemMa U Bbllaud JOKYMEHTOB B
yacTM O00BeMHO-TIJIaHUPOBOUHBIX W KOHCTPYKTUBHBIX peIllleHW, OCBeIleHUs,
TI0’KapHOU 6e30MacHOCTU, MHXXeHepHOro 000PY/J0BaHUs 10/KHBI COOTBETCTBOBATh



12

TpeOOBaHWSIM HOPMAaTHUBHBIX [JOKYMEHTOB, [JEeMCTBYIOIUX Ha TepPPUTOPHHU
Poccuiickon ®efepany.

2.14.12. TIlomeujeHuss mnpueMa W  BblJaud  JOKYMEHTOB  /JOJDKHBI
ripelyCMaTpuBaTh MecTa Jijisi OXKuAaHusi, UHGOPMUPOBAHUS 1 TIpUeMa 3asiBUTe Iel.

2.14.13. MecTta oXuJaHusi U MecTa [ HWHOOPMUPOBaHUS 060pyAyIOTCA
CTY/IbSIMUA (KpecenbHbIMUA CEeKLUSIMUA, CKaMbsIMM) M CTOJaMU (CTOMKaMM) AJIsi
oopmiieHHsT JOKYMEHTOB C pa3MelljeHHeM Ha HHMX O0JIaHKOB [JOKYMEHTOB,
HeOOXOMUMBIX [I/I1  TIOJyUeHUs MYHHUIUIIATBbHOM — yCIyTH, KaHIeJISIpCKUMH
TIPUHA/IIEXKHOCTSIMUA, a TakXke WH(POPMALMOHHBIMM CTeHJaMH, COZep>KallluMHu
aKTya/JbHYI0 M MCUeprbIBaloIly0 HMH(OPMaLM0, He0OX0AUMYIO [Jis TOTy4YeHUs
MYHULMTIAaTBHOW YCIYTH, U UHPOPMALIMIO O Yacax MpueMa 3asiBJIeHUM.

2.14.14. Mecra AJisi IpOBeZieHUsI TMUHOTO TpHeMa 3asiBuTesieid 060pyAyoTcs
CTOJIaMH, CTYJ/IbSIMU, 00eCIieurBaroOTCsl KaHLIEeISIPCKUMU TIPUHAZJIeKHOCTAMA [IJIs]
HaTMCaHWS MMCbMEHHBIX 00palljeHuH.

2.15. ITokaszaTenu JOCTYITHOCTH M KayeCcTBa MyHULIMIAJIbHOW YCITYTH.

2.15.1. Tloka3arenu [AOCTYIMHOCTH MYHHULMMNanbHOW yciyrd — (obiue,
TIPUMEHUMbIE B OTHOLLIEHUU BCEX 3asiBUTe/IeN):

1) TpaHCcmopTHasi AOCTYIHOCTb K MeCTy TpeAoCTaB/eHUs MYHULUMAIbHON
yCIyTY;

2) HamMuMe ykasarteseld, obecrieurBarOIUX OeCripensiTCTBEHHBIM [JOCTYI K
TIOMeEILIEHUSIM, B KOTOPBIX MPeI0CTaB/IsAeTCs YCIyTa;

3) BO3MOKHOCTb TIOJIyYeHMs] TIOJIHOM W [OCTOBEpPHOM HWH(OpMaLuu O
MyHULIUNanbHOU yciyre B OMCY, M®II, no TenedoHy, Ha obulMaIbHOM caiTe
oprasa, IMpeioCTaBJISAIOIIero yciyry, nocpeacteom EIITY mibo IT'Y J10;

4) TipefjoCTaB/ieHHe MYHHULIMTIAIbHON YCIYTH JFOOBIM OCTYITHBIM CITIOCOO0M,
rpeAlyCMOTPEHHBIM IeUCTBYIOLIMM 3aKOHO/JaTe/TbCTBOM;

5) obecrieueHue /s 3asiBUTENS] BO3MOXXHOCTH TIOMyueHHs WH(OpPMaIK O
XO0Zle Y pe3y/bTare MpejoCTaB/lIeHUs] MYHULIMIAIbHOM YCIYTH C UCIOIb30BaHUEM
EIT'Y u(uwm) TII'Y JIO (ripy HamMuuu TeXHUYeCKOW BO3MOXKHOCTH);

6) BO3MOJKHOCTb TMOJTyYeHUs MYHULIAMAIbHOU YCIyTH o
5KCTEPPUTOPUATILHOMY MPUHLIUITY.

2.15.2. Tloka3aTtesu AOCTYIMHOCTA MYHMIUMIAIBLHOW yCayrd (crerjuasnbHbIe,
TIpMMEeHUMbIe B OTHOLLIEHUW UHBA/INA/IOB):

1) Hanuuvie UHGPaACTPYKTYPhl, yKa3aHHOM B MyHKTe 2.14;

2) ucrosHeHue TpeOOBaHUM [JOCTYITHOCTH YCJIYT /1JIs UHBA/IU/IOB;

3) obecrieueHre OecTpemNITCTBEHHOTO AOCTYIa UHBA/IKOB K TIOMEIIeHUsIM, B
KOTOPBIX TPeJ0CTaB/IsIeTC MYHULUIIA/IbHAS YCIIyTa.

2.15.3. [okazarenu KaueCcTBa MYHULIUTIATbHOM yCTYTH:

1) cobrozieHre cpoka MpefoCTaBIeHNsI MyHULUITAIbHOU yCTyTH;

2) cobmofieHre BpeMeHU OXKUJaHUSI B ouepequ TpW Tiofade 3arpoca u
TI0/lyYeHUU pe3yibTara;

3) ocyiijecTBieHue He OoJiee offHOTO OOpalljeHus 3asBUTENS K JO/DKHOCTHBIM
muriam OMCY unu pabotHukam M®I] npu mofaue ZIOKYMEHTOB Ha TO/yueHHe
MYHUIUTIATBHOW yC/IyTU W He Oojiee ofHOTO oOpailleHUds TIpU  TIOTyYeHUH
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pe3ynbTrata B OMCY v B MOLI;

4) OoTCyTCTBHE »kano0 Ha JelCTBUS UMM 0Oe3[elCTBHEe [O/DKHOCTHBIX JIHI]
OMCY, nosiaHHbIX B YCTaHOBJIEHHOM MOpsiJKe.

2.15.4. Tlocne mnonaydeHus pe3y/abTara YCIyTrd, MOpPefOCTaB/IeHUE KOTOPOU
OCYIIIeCTBJISITIOCH B 371eKTpOHHOU (opme uyepe3 EIIIY wm IITI'Y JIO mmb6o
nocpesictBoM M®II, 3asBuTesnto obecreurBaeTCss BO3MOXXHOCTh OLIEHKU KauecTBa
OKa3aHusl yCIyTH.

2.16. TlonyueHuwe ycCiayr, KOTOpble SIBJASIIOTCS ~ HEOOXOAUMBIMU U
00s13aTeTbHBIMU J71s1 TIPEJOCTABIeHUs] MYHULIMIIA/ILHON yC/TyTH, He TpebyeTcs.

[TosiyueHue  COTJlacOBaHUM, KOTOpble SIBSIIOTCS ~ HEOOXOAWMBIMM U
o0si3aTeTbHBIMU A1/151 TIPe/IOCTaB/IeHUsI MYHULIMIIAIbHOW YCIYTH, He TpeOyeTcs.

2.17. Vnble TpebOBaHHS, B TOM UHC/e YUWTHIBAIOIMe OCOOEHHOCTH
NpeJi0CTaB/IeHNs MYHULIUIIAIbHOM YCIYTH MO 3KCTePPUTOPHUATbHOMY NPUHLIUNY (B
C/lyyae ec/iM MyHULMIIa/bHAas yCayra NpefoCTaBIsieTCsl M0 3KCTEPPUTOPHUATbHOMY
TIPUHLIAITY) W O0COOEHHOCTW TIpeAOCTaB/AeHUs MYHULIMIIAMBHONW yC/IyTA B
3/IeKTPOHHOM (hopme.

2.17.1. Tlomaua 3ampocoB, [JOKYMEHTOB, WHGOpMaIid, HeOoOXOAWUMBIX IS
TOJIy4eHUss MYHULMNA/JbHBIX YCIyr, npeznocTasisgeMblx B OMCY, a Takke
TI0/TyuyeHre pe3y/IbTaToB MPeJI0CTaBIeHUsT TaKUX YCIYT OCYIIeCTBSeTCS B TH060M
MpeOCTaB/ISAIOIIEM TaKWe YCIYrd MoJpasfeneHnd cooTBeTcTByromero OMCY
i MO®ILI npy Hanuuuy corJiallleHusl, yKa3aHHOro B cratee 15 depepanbHOro
3akoHa Ne 210-®3, B mipesiesiax TeppuTOpHH JIeHUMHIPaICKOW 00/1aCcTH TI0 BEIOOPY
3asiBUTe/IsT He3aBUCUMO OT ero MecCTa >KUTelbCTBa WM MecTa TipeObIBaHUS (471s
bu3nueckux /ull, BK/IHOYas WHAWBU/ya/NbHBIX MpeArnpuHuUMaTesieii) mibo mecTa
HaxXOoXKJeHus (AJ151 OpUANYECKUX JIULL).

2.17.2. TlpepoctaByieHve MYHUILMIAIBHOW YCAYTHM B 3/€KTPOHHOW (opme
OCYLLIeCTBJISIETCSI IPU TEXHUYECKOW peanu3auuu yoiyru nocpegctsom II'Y JIO w/
wi EIITY.

3. Cocras, 1oc/1e0BaTeIbHOCTb M CPOKY BbITTO/THEHUS
a/IMMHUCTPATUBHBIX TIPOLielyp, TPeOOBaHMs K TIOPSIAKY
VX BBITIOJIHEHUS], B TOM UKC/ie 0COO@HHOCTH BBITIOTHEHUS
aJJMUHUCTPATUBHBIX MPOLIeJYP B 37IEKTPOHHOM (hopme

3.1. Cocras, 110C/ie0BaTe/IbHOCTb ¥ CPOKU BBITIOJIHEHUS a[MUHUCTPATUBHBIX
ripolielyp, TpeboBaHUs K TIOPSIAKY HUX BBITOTHEHHS

3.1.1. [T[lpemocTtaBneHre MYHULMIATBHONW YCAYTHM BK/IIOUaeT B cebs
C/leiyroiue aMUHUCTpaTUBHbIe NPOLielypbl:

- TpUeM W perucTpalus 3asBjeHUsI O MpeJOCTaB/JeHUU MYHULIUNATIbHOU
yciIyTH - 1 pabouwnii 1eHb;

- paccMoTpeHHe [OKYMeHTOB 00 OKa3aHUM MYHULMMNAIbHOW yCiayru - 2
pabounx Hs;

- TIDUHATHE peIlleHus] O MpeJoCTaBIeHUM MYHUIUIIATbHOM yC/IyTH WU 00
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OTKa3se B IPeI0CTaB/IeHNY MYHHULIATIAIbHOM yCayry- 1 pabounii eHb;
- BbIJjaua pe3y/bTaTa - 1 pabouuii /1eHb.
3.1.2. Ilprem u perucTtpanus 3asiBJieHUs O TPeAOCTaBIeHUN MYHULIUAJIbHOU

yCJIyTH.
3.1.2.1. OcHoBaH#Me [/151 Haya/la a[MUHUCTPAaTUBHOU MPOLIeYPhI:
OcHoBaHneM IJ1s1 Hayvasa JIAHHOU aJIMUHUCTPAaTUBHOU

nipoueaypel:nioctyryieHne B OMCY 3asB/eHUsAUn JOKYMEHTOB, IpeayCMOTPeHHbIX
I. 2.6 HaCTOsALLEr0 a/IMUHUCTPAaTUBHOIO perjiaMeHTa;

3.1.2.2. Cojep>kaHve aJMUHUCTPAaTUBHOIO [eWCTBUS, TIPO/IO/DKUTENBHOCTh
Y(WIM) MakCUMabHBIA CPOK €0 BbITIOJIHEHUS : JO/DKHOCTHOE JIULIO, OTBETCTBEHHOE
3a /1eJIONPOKM3BO/ICTBO, MPUHUMAET TIpe/iCTaB/ieHHbIe (HarpaB/ieHHbIE) 3asiBUTEIEM
3asB/ieHMe W [JOKYMEHTbl W B (C/lyuyae OTCYTCTBHS YCTaHOBJIEHHbIX M. 2.9
HACTOSILLEr0 aJMUHHCTPAaTHBHOTO perjiaMeHTa OCHOBaHWW [/l OTKa3a B MpUeme
PETUCTPUPYET UX B COOTBETCTBUM C MPAaBW/IaMU [1eJIONPOU3BO/CTBA B TEUEHUE He
Gonee 1 pabouero fHsI co AHS MpeAOCTaBaeHUs (TTO/TyUeHus).

[Ipy HamMuvMk OCHOBaHWM [/ OTKa3a B IIpueMe JTOKYMEHTOB,

IpelyCMOTPeHHbIX I1. 2.9 HaCTOALero aJMUHUCTPAaTUBHOIO perjiaMeHTa,
[IOJDKHOCTHOE JIML|0, OTBETCTBEHHOE 3a [e/IONPOM3BOJACTBO, B TOT Xe [JeHb C
TIOMOIL[bI0 yKa3aHHBIX B 3asiB/IeHUM CPEJCTB CBSI3W yBeJOMJISIET 3asiBUTessT 00
OTKase B TMpHeMe [JOKYMEHTOB C YyKa3aHMeM OCHOBaHWW TaKOro OTKasa H
BO3BpalljaeT 3asiBJ€HUE U JOKYMEHThI 3asiBUTE/O (MMPUIOKeHHEe 3 K HaCTOSLLeMY
a/IMUHHCTPaTUBHOMY perjlaMeHTYy).

3.1.2.3. Jluuo, OTBETCTBEHHOE 3a BBINIOJTHEHUE aJMUHUCTPAaTUBHOU
NpoLeAyphl: AOJDKHOCTHOE JIUL0, OTBETCTBEHHOE 3a JeJI0NPOU3BOCTBO.

3.1.2.4. Pe3ynbTaT BBINOJIHEHUSI aJMUHUCTPATUBHOM TIPOLIEAYPHI:

- OTKa3 B MpHeMe 3asiBJIeHUs] O MpPeJOoCTaBJIeHuH MYHULUIIAJBHOW YCIYTH U
TpyJlaraeMbIX K HeMY JOKYMEHTOB;

- perucrpauys 3asB/jaeHus 0 MpeJoCTaBJIeHN MyHULIUIIAIbHOM YCIyTH

3.1.3. PaccmoTpeHre [OKYMEHTOB O TIpeJOCTaBA€HMM MYHHULIAIAIBHOM
YCIIYTH.

3.1.3.1. OcHoBaHve [ Hayaja aJMWHUCTPAaTUBHOM MPOLEAYPHI:
TIOCTyIUIEHUE 3asiBJIeHHWs M ITIpujlaraemMbiX K HeMy [JOKYMEHTOB [OJDKHOCTHOMY
JULY, OTBETCTBEHHOMY 3a (DOPMHPOBaHHWE TpPOEKTa PeIIeHUsi0 MpeJoCTaBIAeHUN
nm 06 0TKase B TIpe/jOCTaB/IeHUM MYHHULIUTIATILHON YCIYTH.

3.1.3.2. CopgepkaHue aJMUHUCTPAaTUBHOIO [AeWCTBUSA (aJMUHUCTPATHUBHBIX
JleiCTBUI), TIPOJIO/DKUTENBHOCTh W(WIM) MaKCHMa/bHbI CPOK ero (ux)
BBITIO/THEHUS:

1 meuicTBHe: MpoBepKa AOKYMEHTOB Ha KOMIUIEKTHOCTb U [JOCTOBEPHOCTS,
TpOBEpKa CBeJIeHUM, COZep’KalluXCsli B  IIPeJCTaB/IeHHbIX 3asBI€HUM U
JOKyMEHTax, B Lie/isiX OLIeHKA UX COOTBeTCTBUsI TPeOOBaHUSIM U YCIOBUSIM Ha
TOJIyYeHre MYHULMIIAIbHOU yC/IYTH, a Takke (DOPMUPOBaHMe IPOEKTa perleHUst
10 UTOraM pacCMOTPEeHHs 3asiBJIeHHsI U JIOKYMEHTOB B TeueHHe 2 JHEW CO JHA
OKOHYaHUsI MepBOU a/IMUHUCTPAaTUBHOMW MPOLeyPhl.
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2 JelicTBUe: (opMHpOBaHMe, HampaB/ieHWe Me)KBeJOMCTBEHHOI'O 3arpoca
(Me)XBeZJOMCTBEHHBIX 3arpocoB) (B C/iyyae HeIpeCTaB/AeHUs] 3asiBUTeeM
JOKYMEHTOB, TpeJyCMOTPeHHbIX MyHKTOM 2.7 HACTOSIero ajMUHUCTPAaTUBHOIO
perjiaMeHTa) B  93JIeKTPOHHOM  (opMe C  MCIIO/Jb30BaHHMEM  CHUCTEMbI
M€>KBeJJOMCTBEHHOI'0 3/IEKTPOHHOI'O B3aWMO/IECTBUSI M TOJIyYeHHWe OTBETOB Ha
Me>XBeJOMCTBEHHbIE 3arpOChl.

CpoOK MO/IrOTOBKU U HarlpaB/ieHUs1 OTBeTa Ha Me)KBEeIOMCTBEHHbIM 3arpoc: B
3/7IeKTPOHHOM ¢)opMe C HCMOJb30BaHWEM CHUCTEMbl MeXKBeJOMCTBEHHOIO
3/IEKTPOHHOTO B3auMO/lelicTBUsI - He Oosnee 48 uacoB, TpU OCYILIECTBAEHUU
MeXXBEeIOMCTBEHHOTO  MH(OPMALIMOHHOTO  B3aMMOJENCTBUS Ha  OyMa)kKHOM
HocuTesie - He Gosee 5 pabouux AHel cO AHS €ro TMOCTYIIEHUs B OpraH Wu
OpraHu3aLyio, MpeJoCTaB/sIoIIMe JOKYMEHT U MH(OPMaLUIO.

3.1.3.3. Jluuo, OTBeTCTBEHHOE 3a BbIMOJHEHWE aJMWUHUCTPAaTUBHOU
TipoLie/lyphbl: /IO/DKHOCTHOE JIML[0, OTBETCTBEHHOe 3a (opMUpOBaHMWE TIpOeKTa
pelleHusIO TIPeIoCTaBIeHn Wi 00 OTKase B TIPe/OCTaB/IeHUH MYHHUILUTIATbHON
YCIIyTH.

3.1.3.4. KpuTepuii IpUHATHS pelleHrs: Ha/Inurie/0TCYTCTBUE OCHOBAHUU ISt
OTKa3a B TMpeAOCTaBJIeHUM MYHULMMAIBLHOM YCIYTH, YCTaHOB/JeHHbIX M. 2.10
HACTOSIIEr0 aIMUHUCTPAaTUBHOIO perjlaMeHTa.

3.1.3.5. Pe3ynbTar BHINIOJIHEHNUS aIMUHUCTPAaTUBHOM MPOLIeYPbI:

-MIOArOTOBKacBeieHni (mucbMa) 00 00BeKTax HKMYILeCTBa, BK/IFOUEHHBIX
[TepeyeHs:

- TIPOEKT pellieHHs1 06 0TKa3e B TIpe/j0CTaB/IeHUM MYHUILUTIATbHOM YCIyTH.

3.1.4. IlpuHaTHe pellieHWs O MpPeAOCTaBIeHUM MYHULMIIAJIBHOW YCIYTH WA
00 oTKa3e B MpeioCTaB/IeHNN MyHULUIATbHOW YCITYTH.

3.1.4.1. OcHoBaHMWe [ Hayvaja AaJAMWHUCTPaTHBHOU  MpOLEAYPHI:
rpeJCTaB/ieHre 3agB/leHUs] W [JOKYMEHTOB, a TaKXelpoeKTa peLleHus
JO/DKHOCTHOMY  JIMLY, OTBETCTBEHHOMY 3a IIPUHATHME W [OJANUCaHUe
COOTBETCTBYIOLLIET0 pelleHusl.

3.1.4.2. CopepxaHve aJMUHUCTPAaTUBHOIO [eWUCTBUS (aMUHUCTPATUBHBIX
JIeWCTBUM), TIPOJIO/DKUTENIBHOCTh W(W/IM) MAaKCHMa/bHBIM CPOK ero (ux)
BBITIOJIHEHUS: pAaCCMOTPEHUE TPOeKTa pelleHus, a Takke 3asiBleHus U
Mpe/ICTaB/I€HHbIX [IOKYMEHTOB [JO/DKHOCTHBIM JIML[OM, OTBETCTBEHHBIM 34
TIPUHSITHE U TIOANMCAHWE COOTBETCTBYIOLIETO pelleHusi (0 TpejoCTaBAeHUH
yciiyry uiv o6 oTKase B MpeJjOoCTaB/IeHUM yCIyTH), B TeueHrde 1 pabouero AHs Co
[IHS OKOHUaHUsI BTOPOU aJIMUHUCTPAaTUBHOW NPOLIeyPBbl.

3.1.4.3. Jluuo, OTBeTCTBEHHOE 3a BbIMOJHEHWE aJMUHUCTPAaTUBHOU
MpoLeAyPhl: [O/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUHATHE W MOANUCaHUe
COOTBETCTBYIOLLIEr0 perleHusl.

3.1.4.4. Kputepuili TIpUHATUS peIIeHUs: HaJIUuKie/OTCYTCTBUE Y 3asiBUTEIS
rpaBa Ha MoJiy4eHue MyHULIUNAJIbHOU YCIYTHU.

3.1.4.5. Pe3ynbTar  BBINOJHEHUS  aJMUHWCTPAaTUBHOM  MpPOLeAYPHI:
MO/NMCaHWe THWCbMa, COJiepJKaliliero cBefeHUsT 00 0O0BeKTaX HMYIIeCTBa,
BK/TIOUeHHbIX [lepeueHb 00 ToAmnurcaHue perieHUsob oTKase B Mpe/loCTaBIeHUN
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MYHULIUNATbHONY CJTYTH.

3.1.5. Beiaua pe3sysbrara.

3.1.5.1. OcHoBaHWe [ Hauvajda AaJMHWHUCTPaTHBHOU  MpOLEAYPHI:
MOAINKWCAHHOe  pellleHWe  fIBJISIoLeecs  pe3yJ/bTaTOM  IIpejoCTaB/IeHus
MYHHULIUNAJBHOU YC/IyTH.

3.1.5.2. CopepxaHve aJMUHHUCTPAaTUBHOTO [I€WCTBUS, MPOAOJIKUTETbHOCTD
Y(11M) MaKCUMaJ/bHbIN CPOK €r0 BbIIO/THEHUS:

JIO/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a Je/I0NPOU3BO/CTBO, PETUCTPUPYET
pe3y/ibTaT TpeOCTaBAeHUs] MYHHULIAIIAJLHOM yC/IyTMM HarpaB/sieT Criocobom,
yKa3aHHBIM B 3asiBJieHUU, He Ti03Hee 1 pabouero JHS CO [iHS OKOHUAHUS TpeThel
aZIMVHHACTPAaTUBHOM MPOLIeYPhI.

3.1.5.3. Jluuo, OTBeTCTBEHHOE 3a BbIMOJHEHWE aJMUHUCTPAaTUBHOU
MpoLeAypPhl: AO/DKHOCTHOE JIUL0, OTBETCTBEHHOE 3a JeJI0NPOU3BO/ICTBO.

3.1.5.4. Pe3ynpTaT  BBINOJHEHUS]  aJMUHUCTPAaTUBHOM  MPOLIEYDbI:
HarpaB/IeHWe 3asBUTE/II0 pe3yJsbTaTa TpeAoCTaB/IeHUsT MYHULUIAIbHOW YCIyTH
criocoboM, yKa3aHHBIM B 3asiBJIEHUH.

3.2.  Oco0eHHOCTH  BBITIOJIHEHUS] ~ AJIMUHUCTPATUBHBIX  TIPOLeAYD B
3/1eEKTPOHHOU (hopMme

3.2.1. TlpepocraBnenve myHurmnanbHouW ycayru Ha EITY u IT'Y JIO
OCYLL[eCTBJIIETCS B COOTBeTCTBUM C PenepasbHbiM  3aKOHOM No 210-P3,
denepanbHbIM  3aKOHOM 0T 27.07.2006 Ne 149-®3 «06 wuHbopMmaluuy,
VH(OPMAaLMOHHBIX TEXHOJIOTHSX W O 3allUTe UH(POpPMaLUW», MOCTaHOBJIEHUEM
[IpaBuTensctBa Poccuiickon ®epepanuu ot 25.06.2012 Ne 634 «O Bupgax
3/IeKTPOHHOM TIOATIMCH, UCTI0/Ib30BaHWe KOTOPBIX JOIMyCKaeTcs TIpyU obpallieHuu 3a
TOTyYeHWeM rOCyZapCTBEHHbIX U MYHULIUMAIBHBIX YCITYT.

3.2.2. 119 nionyueHuss MyHALMNanbHOU ycinyry uepe3 EINTY wnn yepes [1II'Y
JIO 3asBUTent0 HeOOXOAWMO TIpeBapUTE/IbHO TIPONTH TIPOLIeCC PervcTpaldd B
EnvHoli cucteMe uaeHTUGUKaLMKU U ayTeHTUdUKaluK (aanee - ECUA).

3.2.3. MyHunmnanabHasi ycjayra Mo>keT ObITh TiosyueHa yepe3 [1I'Y JIO 6o
yepes3 EIIT'Y.

3.2.4. [na nopaum 3asaBieHus yepes EII'Y unu uepes III'Y JIO 3asgButesib
JIOJKEeH BBITIOJIHUTH CJIe/IyIOLIUe 1eUCTBUS:

MPOUTH UAEeHTU(DUKALIUIO U ayTeHTHU(PUKalmio B ECUA;

B inuyHOM KabuHere Ha EIT'Y wm Ha III'Y JIO 3armonHuThE B 3/IeKTPOHHOM
(dbopMme 3asiB/ieHMe Ha OKa3aHWe MYyHULMIIATbHOU YCIYTH;

- TIPWIOXKWUTh K 3asB/IEHHUI0 3JIEKTPDOHHbIE [JOKYMEHTbI M HallpaBUTh MaKeT
3/1eKTPOHHBIX JOKYMEHTOB B AIMUHHUCTpaI[1IO TTocpecTBOM (yHKI[MoHana ETTIY
wm Iy JIO.

3.2.5. B pe3ysnbraTe HarpaB/ieHUsI T[laKeTa >JIEKTPOHHBIX [OKYMEHTOB
nocpegcteoM III'Y JIO mubo uepes EINTY, AUIC «Mexeen JIO» TIpOU3BOAUTCS
aBTOMaTHUueCKasi perucTpaLys MOCTYIMBIIEro rakeTa 3/IeKTPOHHBIX JOKYMEHTOB U
TPUCBOEHKE TlaKeTy YHUKAaJbHOrO HOMepa Jena. Homep Jena mocTyneH
3asBUTEIO B TMuHOM Kabuuete T1T'Y JIO u(wmm) EITY.

3.2.6. Ilpu mipefocTaB/ieHUH MYHULMNA/IbHON ycayry depe3 II'Y JIO 6o
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yepe3 EIIT'Y, po/mkKHOCTHOe /MU0 AJMUHUCTPALIMK BBITIOJIHSAET CJIeAYHOLIue
JIeUCTBUS:

- ¢dopMUpyeT TPOEKT pellleHus] Ha OCHOBAHUM JOKYMEHTOB, MOCTYIMBILIKX
yepe3 III'Y JIO mb6o uepe3 EII'Y, a TakkKe [AOKyMeHTOB (CBefeHHiA),
MOCTYMUBIINX [MOCPEJCTBOM MEXXBEIOMCTBEHHOTO B3aUMOJEUCTBUS, U TepejaeT
JIOJDKHOCTHOMY JTULY, HaZleJIeHHOMY (DYHKLIUSIMU T10 TIPUHSITUIO PeLleHUs;

- TIOC/Ie paCCMOTPEHUS JOKYMEHTOB Y MIPUHATUSA PelleHus O TIpeJoCTaBIeHun
MYHULIUNAIBHOW yCnyrd (OTKase B TpeJOCTaBA€HUW MYHULUMNAJIbHOU YCIYTH)
3anosiHsgeT npeaycMoTpeHHble B AMC «Mexsen JIO» ¢dopMbl 0 TNpPUHSTOM
peliieHUU U riepeBoUT Aeso B apxuB AUC «Mexses JIO»;

- YBeJIOMJISIET 3asiBUTeJII O TIPUHATOM PELUIeHWHU C MOMOLIbI0 yKa3aHHBbIX B
3as1BJIEHUM CPEeJICTB CBSI3H, 3aTeM HarlpaB/isieT JOKYMeHT criocob0M, yKa3aHHbLIM B
3asByieHun: B M®LI, mubo HampaB/sieT 3/IeKTPOHHBIM AOKYMEHT, MOZATMCAHHBINI
yCUNeHHON KBanuUIIMPOBAHHOM 3/71eKTPOHHOM TOAMMCHIO IO0/HKHOCTHOTO JIUIIa,
TIPUHSIBILIETO pellieHue, B TMUHbIM KabuHet I1T'Y JIO nmm EITY.

3.2.7. B c/y4yae mOCTyIUIeHUs] BCeX [JOKYMEHTOB, yKa3aHHbIX B ITyHKTe 2.6
HACTOSILLEr0  aJMUHUCTPAaTUBHOIO  perjiamMeHTa, B (opMe  3/IeKTPOHHBIX
JNOKYMEHTOB (3/IEKTPOHHBIX 00pa30oB JOKYMEHTOB), JHeM oOpalljeHus 3a
rpe/i0oCTaB/IeHHEeM MYHMIUIIAILHOM YC/IYTHM CUMTAeTCsl JjaTa PerucTpaljuu mpuemMa
nokyMeHToB Ha [1I'Y JIO wmm EIIT'Y.

NudopmupoBaHue 3asiBUTeNs1 O Xo/le W pe3y/abTaTe Mpe/l0CTaB/IeHUs
MYHULIUMNAIBHOM YCIYTU OCYILIECTB/ISIeTCS B 3/IeKTPOHHOW (hopMe udepe3 JIMUHbIN
KabuHeT 3asiBUTes, pacronoxeHHbld Ha [IT'Y JIO 6o Ha EITY.

3.2.8. AAMUHUCTpaLYs TIpU TIOCTYIUIEHUW [OKYMEHTOB OT 3asiBUTeJIs
nocpegcteoM III'Y JIO wmm EIT'Y 1o TpeOOBaHWIO 3asiBUTE/ST HAIPABIISIET
pe3y/ibTaT MpeJoCTaBleHUs YyCIyru B (opme 37eKTPOHHOTO [JOKyMEHTa,
MO/ANMUCAHHOTO  YCUJIEHHOW KBaJU(PUIMPOBAHHOW  3/7IEKTPOHHON  TO/IHUCHIO
JIOJDKHOCTHOTO JIWLlA, TIPUHSBIIErO pelleHue (B 3TOM C/ydae 3asBUTeIb MpHU
rojjaue 3asiBj/ieHWs Ha TpejoCTaB/ieHUe YCIyrd OTMeuyaeT B COOTBETCTBYHOLEM
T10J1e TaKyt0 HeOOXOAUMOCTb).

Bbijaua  (HampaB/iieHWe) — 37€KTPOHHBIX  JOKYMEHTOB,  SIB/ISIFOILIUXCS
pe3yJ/ibTaTOM Tipe/i0CTaB/IeHuUS MYHULIUMAJBHOU  YCJIYTH, 3asIBUTEJTI0
OCYIIeCTB/ISIETCA B JEeHb  perucTpaluu  pe3yJjbTraTa  M[pefoCTaB/IeHUs
MYHULMITA/IBHOW YCIYyTU AJJIMUHUCTPALIUEN.

3.3. ITopsiioK McIipaB/ieHus AOIYIeHHbIX OTIeuaToK U OLIMOOK B BbIJJaHHBIX B
pe3y/ibTare MpejoCTaB/leHHs MYHULIUMIIAIbHOM YCIYTY JOKyMeHTax

3.3.1. B «iyuae e B BblJaHHBIX B pe3yJbTaTe IIpejOCTaB/IeHUs
MYHULUMNATBHOW yCIyTH [JOKYMEeHTax [OMyleHbl OreuaTKu U OIIKMOKH, TO
3asgBUTe/b BripaBe IpejcTtaBuTb B OMCY/M®L]| HeriocpeCTBeHHO, HallpaBUThb
TIOYTOBBIM OTIpas/ieHueM, mnocpeactsoM EIIIY noanucaHHoe 3asgBUTeseM,
3aBepeHHOe TMevyaTbl0 3asiBUTeNs (MPY HaIWuMK) WA OQOpM/IeHHOe B (opme
3JIEKTPOHHOTO JIOKYMEHTa M MOJIMCAHHOEe YCUIEHHOW KBaIM(pULMPOBAaHHOU
3/IeKTPOHHOM TIO/IUCHIO 3asiB/ieHWe B TIPOM3BOJIbLHON (opmMe 0 HeoOXOAUMOCTH
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WCTIPaB/IeHUsT IOMYILeHHBIX OIeYaToK W(WIM) OIMMOOK C U3/I0KEeHUeM CyTH
JOTTYIIeHHbIX OreuaToK W(WIM) OIMOOK U TIPWIOXKeHHeM KOIMH [JOKyMeHTa,
cojiepyKaliero onevyaTku W(uin) oMok,

3.3.2. B Teuenne 3 (Tpex) pabouux JHel CO JHS PerdCTPAIUM 3asiB/IeHUs 00
WCTIPAaB/IEHUM  OTeYaToK W(WIM) OmMOOK B  BBIIAHHBIX B pe3yJbTaTe
MpeJiOCTaB/eHUsS ~ MYHMIUIAJBHOW  YCJIYyTM  JAOKYMEHTax  OTBeTCTBEHHBIN
cnieruanict OMCY ycraHaB/vMBaeT Hajquuuve oreyaTky (OmmOKd) v odopmisier
pe3yabTaT  TpeAOoCTaBleHUsT  MYHULMOAJIbHOM  YCAyTU  (JOKYMEHT) C
WCTIpaB/IeHHbIMU  OfleyaTKaMu  (OImMOKaM{) WM HallpaB/seT  3asBUTEIIO
yBefloM/ieHhe C OOOCHOBaHHbIM OTKa3oM B O(OpM/IeHWH [JOKyMeHTa C
WCTIpaB/ieHHbIMA ~ OmevaTkamMu  (omrbkamu).  Pe3ysibTaT — TipefocTaBiieHUs
MYHUIUTIAMBHOU yCayTH (mokyMmeHT) OMCY Hampas/sieT crioco6oM, yKa3aHHBIM B
3asB/IeHUM O HEeoOXOAMMOCTH WCITPAB/IeHUSI [OMYIIeHHbIX OIeYaToK W(W/IH)
OIITHOOK.

4. ®opMbl KOHTPO/IS1 3a UCITOJIHEHHWEeM aJIMUHUCTPAaTHBHOTO
perjiaMeHTa

4.1. TlopsioK OCYIIeCTBIeHHSI TeKYIero KOHTpOJis 3a COOMo/eHueM |
WCIIOJTHEHWEeM  OTBETCTBEHHBIMU  [IO/DKHOCTHBIMM  JIMI[aMHA  TOJIOXKEHUH
aJMUHUCTPAaTUBHOIO perjaMeHTa W HWHbIX HOPMATUBHBIX TIPAaBOBBIX aKTOB,
yCTaHaBIMBAIOLIMX TpeOOoBaHWs K TpeAOCTaBJeHUI0 MYHULIMIAIBHOW YCIyTH, a
TaK)Ke NPUHATHEM peLleHUU OTBEeTCTBEHHbIMU JIULIAMU.

TekylMii KOHTPOJIb OCYILECTB/ISITCI OTBETCTBEHHBIMM CIleLIMaInCTaMu
OMCY no kaxjou mpoieaype B COOTBETCTBUM C YCTAaHOB/J€HHBIMH HACTOSIIUM
aJMVHUACTPAaTUBHBIM pEerJaMeHTOM COJlep)KaHWeM [JeWCTBUM W CpPOKaMH HX
OCYLLeCTB/IEHUSI, a TakKXe ITyTeM IIPOBeJeHHs DPYKOBOJAUTENeM (3aMeCTUTeemM
pPYKOBOAUTE/S, HAYa/IbHUKOM 0Tzes1a) OMCY npoBepoK WCHOJHEHUS MOJI0XKEeHUN
HACTOSIEr0 aJAMUHUCTPAaTUBHOIO perjiaMeHTa, WMHbIX HOPMAaTHUBHBIX I[IPAaBOBBIX
aKTOB.

4.2. TTopsijoK ¥ MepUuoJUYHOCTb OCYLLEeCTB/IEHUS TVIAHOBBIX Y BHEIJIAHOBBIX
TIPOBEPOK TO/THOTHI ¥ KaueCTBa MpeJ0CTaB/leHHs] MYHUILUIIAIbHON YCTyTH.

B pemsax ocyulecTtBieHHWs KOHTPOIS 3@ TMOJHOTOM M KayeCcTBOM
Npe/i0CTaB/IeHNs MYHULIUIAIbHOM YC/IYTY NPOBOJSATCS TUIAHOBbIE U BHEIJIAHOBbIE
TIPOBEPKU.

[1naHOBBIE TIPOBEPKY MpeAOCTaBlIeHUs] MyHULIMIIATIbHOW yC/IYyTHM MPOBOJASATCS
He uJalle OJHOr0 pasa B TPU Trojla B COOTBETCTBMM C IJIAaHOM MPOBeJEeHUs
TIPOBEPOK, YTBepKAeHHbIM pyKoBoautesemM OMCY.

[Ipy mnpoBepke MOIrYT pacCMaTpyMBaTbCsl BCe BOIMPOCHI, CBSI3aHHbIE C
Mpe/iOCTaB/IeHUEM MYHULIMIIATbHOM YC/IyTM (KOMIUIEKCHbIE TIPOBEPKM), WU
OTZe/IbHbIA BOMPOC, CBSI3aHHBIM C MpPeOCTaB/JIeHUEM MYHHULIMMNAIBHOU YC/IyTH
(TemaTHUeCKUe TPOBEPKH).

BHensiaHOBble  TIDOBEPKU  TIPe[OCTABJEHUST ~ MYHULMIIAJILHOW  YC/IyTH
TIPOBO/ISATCS 110 obpartieHusIM (pU3NUecKrx, FOPUANUeCKUX JIUL] U UHUBUTyalTbHBIX
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TipeIIIpUHUMaTesieid, oOpallleHUssIM OpPTraHOB TOCY/apCTBEHHOW BJIaCTH, OPraHOB
MECTHOI'0 CaMOyIIpaB/ieHusl, UX [OJ/DKHOCTHBIX JIML, a TakKe B Lie/IIX IPOBepKU
yCTpaHeHHs HapylleHWM, BBISBJIEHHBIX B XOJe IIPOBeJleHHOM BHeIIaHOBOM
TIPOBEPKU. YKa3zaHHble oOOpallleHusi TIOJjie)kaT perucTpaiuu B [IeHb UX
TIOCTYTIJIEHUsI B CUCTeMe 37IeKTPOHHOTO [JOKyMeHT0000poTa U /ie/ionpor3BOACTBa
oMCQY.

O mnpoBeJieHMU TPOBEPKH u3faeTcs npaBoBor akT OMCY o mnpoBejeHUU
TIPOBEPKU MCIIO/IHEHUSI aJMUHUCTPAaTMBHOI'O perjiaMeHTa I10 IpefoCTaB/IeHUI0
MYHHULIUMNATBHOM YC/TyTH.

[Io pesynpTatam TMpoBeJeHUs TIPOBEPKU COCTaB/SAETCS akKT, B KOTOPOM
JO/DKHBI OBITH yKa3aHbl JJOKYMeHTaJbHO TOATBEpKIAeHHble (aKThl HapyIleHUH,
BbIB/IeHHbIe B X0/ TMPOBEpPKU, WIU OTCYTCTBHe TaKOBbIX, a TaKKe BbIBOJPbI,
coZlep’Kalllie OLIeHKY TIOJIHOTBI M KayeCTBa MpeAOCTaB/lIeHUs] MYHULMIAIbHOU
YCIYTH U TIPeJI0KEeHUS 110 YCTPAHEHUIO BBISIBJIEHHBIX MPU TTPOBEPKe HapYILEeHUM.
IIpy npoBefileHVMY BHEIUIAHOBOM IIPOBEPKM B aKTe OTPaXkalOTCS pe3yJ/IbTaThbl
TIpoBepKU (haKTOB, M3/I0XKEHHBIX B 0Opall[eHUH, a TaKXKe BBIBOJbI U TIPe//I0KEeHUs
T10 YCTPaHEHUIO BbISIBJIEHHBIX [PU NIPOBEPKe HapyILIeHUN.

[To pe3ynbTaTam pacCMOTpeHUs 0OpallleHui JaeTCsi TUCbMEHHbBIN OTBeT.

4.3. OTBeTCTBEHHOCTb [O/DKHOCTHBIX JIML] 3a PpelleHuss W JelCTBUS
(Ge3neiicTBUe), TIpUHMMaeMble (OCYyIleCcTB/sieMble) B XOZe TpeAoCTaB/eHus
MYHHULIUMNATBHOM YC/TyTH.

JJO/mKHOCTHBIe J1Mlla, YIIOJITHOMOUYEHHbIe Ha BbIMOJHeHHe aJ/MUHUCTPaTUBHbIX
JleUCTBUM, TIPeAYCMOTPEHHbIX HACTOSLMM aJMWHUCTPAaTHMBHBIM perjaMeHTOM,
HECYyT TIepCOHA/IbHYI0  OTBeTCTBEHHOCTb 3a  coOsofileHuMe  TpeboBaHUM
JEeNCTBYIOIMX HOPMAaTHBHBLIX IPABOBBIX aKTOB, B TOM UHC/e 3a COOo/ieHre
CPOKOB BBITIO/THEHUSI aIMUHUCTPAaTUBHBIX [E€MCTBUM, MOJHOTY WX COBEpLIEHUS,
cobiro/ieHre TIPUHLUIIOB TIOBeJIeHUsI C 3asiBUTE/ISIMU, COXPAHHOCTD JJOKYMEHTOB.

PykoBogutesis OMCY  HeceT mnepcOHaJbHYK) OTBETCTBEHHOCTb  3a
obecrieueHure TIpeZIOCTaB/IeHUST MYHULIUTIAIBHOM YCITyTH.

PabotHuku OMCY mipu mpefocTaBieHUd MYHULUIATBHOM YCIYTH HecyT
IepCOHa/IbHYIO0 OTBETCTBEHHOCTE:

- 3a HEWCIIOJIHEHWe WM HeHaJyle)kalllee HWCIIO/IHeHHWe aJMUHUCTPaTUBHBIX
TripoLielyp MpH NpejoCTaBIeHUM MyHULIMNATbHOW yCIIyTH;

- 3a peuctBus (Oe3felicTBUe), BJEKyI[Me HapyIlleHHe TIPaB M 3aKOHHBIX
VHTepecoB  (U3MYEeCKUX  WIM  IOpUJUYECKUX  JIML,  WHJWBUYyaTbHBIX
rpeATripUHUMATeIeu.

JJO/mKHOCTHBIe JIMLla, BHWHOBHBIE B HEWCIIOJHEHUW WIM HeHajjexalleM
WCTIOJTHEHUM  TpebOBaHW  HACTOAIET0  aJIMUHHUCTPATUBHOTO  perjaMeHTa,
TIPUBJ/IEKAIOTCS K OTBETCTBEHHOCTH B TOPS/IKe, YCTaHOBJIEHHOM [€MUCTBYIOLUM
3aKOHO/IaTe/IbCTBOM PD.
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5. [locynebHbIii (BHeCyAeOHbBIN) TIOPSZIOK 00’Kal0BaHUS pellieHui
U fericTBuii (Oe3meCTBIS) OpraHa, Mpej0CTaB/ISIOIIero
MYHULIATIAJTBHYIO YCIYTY, a TaK)Ke AO/DKHOCTHBIX JTUL] OpPraHa,
TIPe/IOCTaBJISIONETO MYHULIATIATBHYIO YCIIYTY,
b0 MyHUIUTA/IBHBIX CTY>KAIHX,
MHOTO(YHKIJMOHATBHOTO 1[eHTpa TIPe/[0CTaB/IeH s TOCY/JapCTBEHHBIX
Y MYHHULUTIANBHBIX yCIyT, pab0THUKA MHOTO(MYHKI[MOHAIBLHOTO 1IeHTpPa
TIpe[OCTaB/IeHHS TOCY/JapPCTBEHHBIX Y MYHULIATIABHBIX YCTYT

5.1. 3asButenn b0 WX TpeACTaBUTEIM HMEIOT TIPaBO Ha JocCyJeOHoe
(BHecye6HOe) oO)kasoBaHMe pellleHHd W AeMcTBUi (0e3eficTBUs), MPUHATHIX
(ocy1ecTB/IIEMBIX) B X0/l MIPeIOCTaB/IeHUs] MyHULIUTIATIbHOU YCTYTH.

5.2. TlpeagmetoM pocyzaeb6Horo (BHecygeOHOTro) o0>KasoBaHUS 3asiBUTe/IEM
pemmreHnii W JeiictBuii  (Oe3melicTBMS)  OpraHa,  IpeA0OCTaBJISIOIIErO
MYHULMIIANBHYIO YC/IyTy, JOJDKHOCTHOIO JIMLIA OpraHa, IpeZoCTaB/IsIoIero
MYHULIUNATbHYHO yCIyTYy, mbo MYHULMNATBHOTO CIy>Karttero,
MHOTO(YHKIIMOHA/ILHOTO 1IeHTPa, PabOTHMKAa MHOTO(YHKI[MOHA/JLHOTO LIeHTpa
SIBJIAFOTCS, B TOM UHMCJI€:

1) HapylleHVe CpOKa perucrpalyyd 3arpoca 3asBUTeIsl O IpeJoCTaB/IeHUN
MYHULMIAIBHOW YCIYyTH, 3arpoca, yKa3aHHOro B cratbe 15.1 ®enepasbHOro
3aKOHa Ne 210-D3;

2) HapyllueHue CpOKa MpeJoCTaBlIeHUs] MyHULIMMNA/IbHOM yCiyry. B ykazaHHOM
cnydyae gocygebHoe (BHecymeOHOe) oOykasoBaHHE 3asiBUTE/IEM PpeIleHud WU
nevictBuii  (Oe3meicTBUSI)  MHOrOMYHKIIMOHAABHOTO — I[IeHTpa, pabOTHHKa
MHOTO(YHKIIMOHAJLHOTO  LleHTpa  BO3MOXKHO B C/yvyae, eCIM  Ha
MHOTO(YHKIIMOHA/ILHBIN 1IeHTp, pelleHuss u JeicTBus (0e37eiicTBre) KOTOPOTro
o0O>KanmyroTcsi, BO3/IO)KeHa (YHKIUS 110 TpeJoCTaBIeHUI0 COOTBETCTBYIOIIUX
MYHULUTAIBHBIX YCIYT B TIOJTHOM 0O0beMe B TIOpPsifiKe, OTpe/ie/ieHHOM 4acThbio 1.3
craTby 16 @epnepanbHOro 3akoHa Ne 210-D3;

3) TpeboBaHWe Yy 3asBUTeNs JOKYMEHTOB WM HWHbopMauu Jubo
OCYLLECTB/IEHUS] [|eMCTBUM, MpeJCTaB/IeHUEe WM OCYIIeCTB/IIeHHe KOTOPBIX He
rpeJlyCMOTPEHO HOPMaTUBHBIMU TIPaBOBBIMU aKTamu Poccuiickoni ®Pepgepaiiuu,
HOPDMATUBHBIMM  TIPaBOBbLIMH  aKTaMu  JIeHMHTpaZickoii  obmacty  Jiist
TipeloCTaB/IeHUs MyHULMIIATbHOU YCIYTH;

4) oTKa3 B MpueMe JOKYMEHTOB, IpeJCcTaBleHre KOTOPbIX MpeJyCMOTPEHO
HOPMAaTHWBHBIMU TIPAaBOBbIMM akTamu Pocculickori ®epepaijyvd, HOPMaTUBHBIMHU
MPaBOBBIMK  akTamMu  JIeHWHrpajcKod  obmactd  AJjid  TIpe[oCTaB/eHUs
MYHULUTIaTBHOU YCIYTH, Y 3asiBUTeIS;

5) OTKa3 B Npe/j0CTaB/IeHU MYHULIMNAIBHON YCIYTH, eC/Id OCHOBAHMUS OTKasa
He TIpeflyCMOTpeHbl (e/lepasibHbIMUA 3aKOHAMU W TIPUHSTBIMU B COOTBETCTBUM C
HMMW WHBIMM HOPMaTUBHBIMU TMPAaBOBbIMU akTamu Poccuiickon Pegepaiuuy,
3aKOHaMA W WHBIMM HOPMAaTUBHBIMU TNPABOBbIMH aKTaMu JIeHUHrpaJCKou
obmactu. B ykasaHHOM ciyuae jocyzaeOHoe (BHecynebHOe) oO)kasoBaHue
3asBUTe/IeM pellieHud W fAeilcTBuil  (6e3meiicTBUsI) MHOTOGYHKIIMOHATBHOTO
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1[eHTpa, paboTHHKA MHOTO(YHKI[MOHAIBLHOTO 1IeHTPa BO3MOYKHO B C/Tyuae, ec/ii Ha
M®II, perenust u gerictBus (6e3elicTBHe) KOTOPOro O0XKa/IyIOTCS, BO3/IOXKEHa
GyHKUMS MO0 TpeAoCTaB/eHHWI0 COOTBETCTBYIOLIMX MYHMIUMANbHBIX YCIyT B
TI0JTHOM 0OBbeMe B MOpsiZIKe, OIpezie/IeHHOM 4acThio 1.3 ctatbu 16 ®denepanbHOTO
3akoHa Ne 210-D3;

6) 3aTpeboBaHMe C 3asBUTEIS MPHU MPeJOCTaBIeHUN MYyHUIUIAILHOW yC/TyTH
T7aThl, He TIPelyCMOTPEHHON HOPMaTHUBHLIMU MPAaBOBBIMU aKTaMu Poccuiickoit
®denepalii, HOpMaTUBHBLIMU TTPAaBOBLIMU aKTaMU JIeHUHTpa/[CKOi 06/1aCTH;

7) OTKa3 oOpraHa, [peJOCTaB/sIOIIEr0  MYHMIUIIAJBHYIO  YCAyTy,
JIOJDKHOCTHOTO JIMLIA OpraHa, MpeJoCTaB/SIOIIero MyHULUINAAbHYIO YCIyTY,
MHOTO(YHKIIMOHA/ILHOTO 11eHTpa, pab0THMKAa MHOTO(YHKIIMOHAJIBLHOTO IIeHTpa B
WCTIPaB/IeHUM JIOMYII[eHHBIX UMU OTeYaTOK M OLIMOOK B BBIJJAHHBIX B pe3y/bTaTe
TIpe/OCTaB/IeHUs] MYHHUIUMTIAbHON  yCIyTM JOKyMeHTax /ubo HapylleHue
YCTaHOBJIEHHOTO CpPOKa TaKWX WCMpaBieHWH. B ykazaHHOM ciiydae fgocyzebHoe
(BHecyzmebOHOe) oO)kasioBaHHWe 3asiBUTe/IeM pellleHnd U JehcTBuil (Oe37eicTBYs)
MHOTO(YHKIIMOHA/TbHOTO 1IeHTPa, pabOTHHWKAa MHOTO(MYHKI[MOHAJBLHOTO IeHTpa
BO3MOKHO B CJlyyae, €C/JM Ha MHOTO(YHKI[MOHA/IbHbINA 1IeHTp, pellleHus WU
nevictBus  (Oe3zeiicTBre) KOTOpPOro 0OyKamyroTcsi, BO3/IOXKeHa GYHKI[US TI0
TIPe[OCTaB/IEHHIO0 COOTBETCTBYIOIIMX MYHUIUIAILHBIX YCIYT B TIOJTHOM 00bemMe B
ropsiiKe, onpe/esieHHOM 4acTbio 1.3 ctatbu 16 @epepanbHoOro 3akoHa Ne 210-P3;

8) HapyllleHrHe CpoKa WM TIOpsiika BbIJaud JIOKYMEHTOB I0 pe3yJ/bTaTaM
TipeIoCTaB/IeHUs MyHULMIIATbHOU YCIYTH;

9) mnpuocTaHOBJAEHWE TMPeJOCTABIEHUS] MYHHULMIIAJbHOM YCIyTH, €eciu
OCHOBaHUSI MPUOCTAaHOB/IEHUS] HE TPeyCMOTpPeHbl (efiepaJbHbIMU 3aKOHAaMHU U
TIPUHSITBIMU B COOTBETCTBHUM C HUMHU UHBIMU HODMAaTUBHBIMM MPAaBOBbBIMU aKTaMU
Poccuiickoit @epepaliviy, 3aKOHaAMU U TIPUHSITBIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMaTUBHBIMU TIPAaBOBBIMM akKTaMHu JIeHMHrpajCcKoit obsactv. B yka3aHHOM
clydae gocynebHoe (BHecyneOHoe) o6ykanoBaHUe 3asBUTe/IEM peIleHud |
nevictBuii  (be3felicTBUss)  MHOrO(YHKI[MOHAJBHOTO  IIeHTpa,  paboTHHKa
MHOTO(YHKIIMOHA/JILHOTO ~ LIeHTpa  BO3MOXHO B  (Jllyyae, eQId  Ha
MHOTO(YHKIMOHA/IbHBIA LIEHTp, pelleHus U JeictBus (6e3aeiicTBrE) KOTOPOTO
00ykanyroTcs, Bo3/ioKeHa MYHKIMS T10 MPejOCTaBIeHUI0 MYHUIUMNATbHON yC/IyTH
B TIOJIHOM 00BemMe B TIOpsifike, oOrpeze/sieHHOM dactbto 1.3 cratbu 16
®enepanbHOro 3akoHa Ne 210-P3;

10) TpeboBaHMe y 3asiBUTeJIsl MPU TPeIOCTaB/IeHUH MYHULIUIAIBHOU YCIyTH
JIOKyMEHTOB WM WH(OPMaLM1, OTCYTCTBUE U(U/IM) HeJJOCTOBEPHOCTh KOTOPBIX He
yKa3bIBa/IMCh TIPY TepBOHAUaIbHOM OTKa3e B TMpreMe JOKyMeHTOB, He0OX0UMBbIX
JJisT  TIpeOCTaBeHUsT MYHHUIMMAJBHOW yCIyTH, Jub0 B TIpeloCTaB/IeHUN
MYHUIUTIATBHOW YCIyTH, 3a UCKIIOUEHUEeM CJlydyaeB, MPeJyCMOTPEHHBIX MyHKTOM
4 yactu 1 crateu 7 ®epepanbHOro 3akoHa Ne 210-@3. B yka3aHHOM Cilyuae
nocyznebHoe (BHecyaebHOe) oO)ka/ioBaHHE 3asBUTe/IEM pelleHuid W AedCTBUM
(be3melicTBHS) MHOTO0()yHKIIMOHATbHOT O LIEHTPa, paboTHHMKa
MHOTO(YHKIIMOHA/ILHOTO ~ LIeHTpa  BO3MOXHO B  (/lyyae, eCId  Ha
MHOTO(YHKIIMOHAIbHBIN LIeHTpP, pellleHus U AelicTBUs (Oe3zelicTBHE) KOTOPOTO
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00XKa/lyroTCs, BO3/IO>KeHa (YHKLHMSA 110 TpeAOoCTaBIeHUI0 COOTBETCTBYIOIUX
MYHULIATIAIBHBIX YCIYT B TIOJTHOM 00BeMe B TIOpsiKe, oripe/ie/leHHOM YacTbio 1.3
cratbu 16 ®enepanbHOro 3akoHa Ne 210-P3.

5.3. Xanoba mogaeTcss B mucbMeHHOW (opMe Ha OymMakHOM HOCHUTese, B
3JIEKTPOHHOU (hOpMe B OpraH, MpejoCTaB SN MyHULIMNAIbHYIO yoiyry, 'BY
JIO «M®Il» mi6o B KoMuUTeT 3KOHOMHUECKOTO Pa3BUTHSI M WHBECTHUI[MOHHOMN
JesTe/IbHOCTH  JIeHWHTpaZiIckor o6sacTv, siBsioIuiicsa yupegutesniem I'BY JIO
«M®Ll» (panee - yupegutenb I'BY JIO «M®L»). XKanobwl Ha peleHUss U
netictBus  (Ge3felicTBUe) — PYKOBOJAWTEeNST ~ OpraHa,  MPeOCTaBJISIOIIETO
MYHULMTAABHYIO YCIyTy, MOJAlTCsd B BBILIECTOSMM OpraH (Mpy ero HajJu4yuM)
mibo B cayyae ero  OTCYTCTBUSI pacCMaTpUBAIOTCA — HEMOCPeACTBEHHO
DPYKOBOZAUTE/IeM OpraHa, MpeAoCTaB/sIOIero MyHULUMNAIbHYI0 yCayry. 2Kanoobl
Ha perieHus U getictBus (6e3gerictBre) pabotHruka I'BY JIO «M®LI» momgaroTcst
DYKOBOAUTENI0 MHOTO(YHKIIMOHA/ILHOTO 1ieHTpa. KamoObl Ha pellieHUsT |
nevictBus (6e3peiictBue) I'BY JIO «M®Il» mogatorcs yupeaurtento I'BY JIO
«M®@L».

2Kanoba Ha petieHust u feiictBusi (6e3zelicTBYe) opraHa, Mpe/j0CTaB/IsIOILero
MYHULMIAABHYO YC/IyTy, JO/DKHOCTHOIO JIMLIA OpraHa, MpeoCTaB/IsIoIIero
MYHULIUNANBHYIO YCIYTy, MYHULIMMNAIBHOTO CJ/Iy>Kalllero, pyKOBOJUTeJISI OpraHa,
TIpe/IOCTaBJISIIOIIEer0 MYHULIUIIA/IbHYIO YCIYTY, MOXKEeT ObITh HallpaB/ieHa I10 TouTe,
yepe3 MHOTO(YHKIIMOHA/IbHBIA 1IeHTP, C WCI0J/Ib30BaHUeM WH(MOPMalMOHHO-
Te/IeKOMMYHUKALMOHHOW ceTu «VIHTepHeT», oOQuLMaibHOrO CalTa OpraHa,
TIpeIOCTaB/ISAIONIero MyHHUIUTNaNbHY0 yeayry, EITY mbo TII'Y JIO, a Takxke
MO>KeT ObITh TIPUHATA TIPU JIMYHOM TipueMe 3asiBUTesisi. JKasoba Ha pellieHUs] U
nevicteus  (Ge3melicTBre)  MHOTO(YHKI[MOHA/JILHOTO  IIeHTpa, pa0OTHHKaA
MHOTO(YHKIIMOHA/IbHOTO IIeHTpa MOJKeT OBbITb HarpaBieHa TI0 TouTe, C
WCI0/Ib30BaHeM HWH(MOPMal[MOHHO-TeJIeKOMMYHUKALIMOHHOW ceTu «VIHTepHeT»,
ouLampHOrO caiita MHOTOGYHKIMOHAMBHOTO 1ieHTpa, EINT'Y mubo IT'Y JIO, a
TaK)Ke MOKeT OBITb TTPUHSTA TP JIWUYHOM TIpUeMe 3asiBUTEJIS.

5.4. OcHoBaHWeM [l Hayajia TIpoLeyphl JocyaeOHOro (BHecyneOHOTO)
oO>KasoBaHUSI  SIBJIIETCSl  T0/laya  3asiBUTEJIEM  >KajioObl, COOTBETCTBYIOILEH
TpeboBaHUSM uacTy 5 ctatbu 11.2 ®PenepanbHOro 3akoHa Ne 210-D3.

B niuceMeHHoOM anobe B 06s13aTe/TbHOM TOPsI/IKe YKa3bIBAIOTCS:

- HavMMEHOBaHWe OpraHa, IMpeJOCTaBJSAIOIIEr0 MYHULIUIAIBHYIO YCIyTY,
JOJDKHOCTHOTO JIULIA OpraHa, Tpe/I0CTaB/IsA0Iero MyHULIMTIAIBHYIO YCIyTy, U060
MYHULIATIAIBHOTO CJTy’Kalllero, (guivana, OTAesa, yAaJleHHOro pabouero mecra
I'BY JIO «M®lLl», ero pykoBoautessi U(uni) pabOTHUKA, PEIIeHHs W JIeHCTBUS
(be3melicTBHE) KOTOPBIX 00KaMyIOTCS;

- (hamusivs, UMsi, OTYeCTBO (TIOC/Ie[jHEe - TIPU HaJUuUWHK), CBeJIEHUs] O MecTe
JKUTE/IbCTBA 3asiBUTENS - (PU3MUecKoro Jvija MO0 HauMeHOBaHUe, CBeJEeHHS O
MecCTe HaxOXKJeHUs 3asiBUTeJISl - FOPUJUYECKOro JIMLA, a Takke HOMep (HOMepa)
KOHTAaKTHOTrO TesnedoHa, azpec (azpeca) 3/IeKTPOHHOW TOUTHI (MPU HaIU4uM) U
TIOUTOBBIM aZIpec, 10 KOTOPBIM /IO/DKeH ObITh HAalpaB/ieH OTBET 3asiBUTETIO;

- cBefieHUs: 00 006’KasyeMbIX pellleHUsIX U JelcTBUsX (be3/ieiicTBHY) opraHa,
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MpeJiOCTaB/ISIIOIIEr0 MYHULIMIIABHYO YC/IYTY, [JO/DKHOCTHOTO JIMLA OpraHa,
TIPeJOCTAB/ISIONIET0  MYHHULUIANbHYI0  yCIyry, Jub0  MYHHUIMIAJbHOTO
cnyKailero, ¢uiana, oTAena, yAaneHHoro pabouero mecra I'BY JIO «M®PIl»,
ero pabOTHUKa;

- ZIOBOJbl, HA OCHOBAaHUM KOTOPBLIX 3asBUTe/Ib He COIJIACeH C pelleHHWeM U
nevicteueM  (Ge3felicTBHEM) oOpraHa, MpeAOCTaB/SIOIIEr0 MYHHUI[UIIATBHYIO
yCIyTy, [OOJDKHOCTHOTO JIMLj@ OpraHa, IIpeJoCTaB/ISItOLIero MYHULMITA/IbHYHO
yCiyry, Jub0 MyHMLMMAAbHOTO CJy’Kallero, ¢uivana, OTAesla, YJaJleHHOTO
pabouero mecta I'BY JIO «M®Ll», ero paboTHuKa. 3asiBUTe/ieM MOTYT ObITh
Tipe/iCTaBJ/ieHbl JOKYMEHTHI (TIPU Ha/IMUMK), MOATBEPXKAA0IIKe 1OBOAbI 3asiBUTES,
mb0o MX KOTIHH.

5.5. 3asiBUTe/b MMeeT TIPaBO Ha MoayyeHHWe WHGOPMALUU U [JOKYMEHTOB,
HeOoOXOAUMBIX [jIsi COCTaB/ieHHUsI W 000CHOBaHMsA >kKamobbl, B C/Iydasx,
ycTaHOBJIeHHbIX cTaTber 11.1 ®depepanbHOoro 3akoHa Ne 210-®D3, mpu ycioBuw,
YTO 3TO He 3aTparvBaeT IpaBa, CBOOOJABI W 3aKOHHbIE WHTEpeChl APYTUX JIWL] U
eCIM  yKasaHHble WH(OpMalvs U JOKYMEeHTbl He CofiepXKaT CBeJieHUi,
COCTAaBJISIFOIIUX FOCY/IapCTBEHHYIO WM UHYIO0 OXPaHsIEMYIO TalHy.

5.6. JKanoba, ToCTymUBIIass B OpraH, IMPeAOCTaBJISIONIAN MYHHI[UIA/TbHYIO
ycayry, I'BY JIO «M®Lly», yupegutento I'BY JIO «M®Ll» 1160 BhILLIECTOALMIMA
oprad (OpU ero Ha/JWuWW), TO/JIEKAT PACCMOTPEHHI0 B TeueHHe TNATHaALlATH
pabounx [Hel CO [HS ee pervucTpalivy, a B cjiydae o0)kaJloBaHUs OTKa3a OpraHa,
NpefoCTaB/IAIero MyHulunaapbHyro ycayry, ['BY JIO «M®Ll» B npueme
JOKYMEHTOB y 3asiBUTeJIs MO0 B MCITPAB/IEHUH JOTYIIIEHHbIX OTMeYaToK 1 OMMUO0K
WM B lydyae oO0)Ka/JioBaHUSI HapylleHWs YCTaHOBJEHHOTO CPOKa TaKWX
WCTIPaB/IeHUH - B TeUeHHe TISITH pabounx JHel Co JHS ee perrucTpaljii.

5.7. Tlo pe3ynbTraTaM pacCMOTPeHMs >Kajiobbl TIPUHUMAETCS OJHO W3
CIeAYHOIIUX PeLeHUN:

1) >kanmoba yJOB/IeTBOpPSIeTCSA, B TOM uKcie B (opMe OTMEHBI MPHHSATOrO
pellleHus, WCIIPaBJeHUs [OIYIIeHHbIX OIeuaTOK W OIMMOOK B BBIJAHHBIX B
pe3y/bTaTe TMpeJOCTaB/JeHUs MYHHULIUMNAJIbHOW YC/IyTM [JOKyMeHTaX, BO3BpaTa
3asIBUTE/II0  JIeHEXKHbIX CPeJCTB, B3UMaHWe KOTOPbIX He TpefyCMOTPEeHO
HOPDMaTHMBHBIMM TpPaBOBbIMM akTaMu Poccuiickori dPepepaijuy, HOPMaTUBHBIMU
TIPaBOBLIMM aKTaMu CyOobekToB Poccuiickoit depepaliny;

2) B yJI0B/IeTBOPEHHH »a/100bI OTKa3bIBaeTCSl.

He no3zgHee nHs, cyiefyrolero 3a JHeM NPUHSTHS peLleHrs [0 pe3y/bTaraM
pPacCMOTpeHHs1 »KanobObl, 3asiBUTENI0 B TIMChbMeHHOW (opMe U TI0 >KeTaHUIo
3asBUTeJIsI B 95JIKTPOHHOW (popMe HarpaB/sieTCsi MOTUBHUPOBAHHBIM OTBET O
pe3yJibTaTaX PACCMOTPEeHHS Kalo0bI.

B cnyuae mpu3HaHWS >KajsoObl TIOJjieKallleid YZOB/IETBODEHHIO B OTBETe
3asBUTENI0 JlaeTcsi WHAMOpMalusi O [AeUCTBUSIX, OCYIIeCTB/SIEMbIX OpPraHOM,
MpeJiOCTaB/ISIIOIIMM MYHULIMNAJBHYI) YCIYTy, MHOTO(MYHKI[MOHATLHBIM LIEHTPOM
B LIeJISIX He3aMeJIUTe/IbHOTO YCTPaHEeHUs BbISIBJIEHHbIX HapyIleHUM NPy OKa3aHUU
MYHULIUMNABHOW YCIYTH, a TakK)Xe MPUHOCITCS W3BUHEHUS 3a JO0CTaBe€HHbIE
Hey/lo06cTBa U yKasbiBaeTcss MHGOpPMAaLUS O Ja’bHEUINX JeHCTBUAX, KOTOphIe
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Heo0X0MMO COBEPIITUTH 3asiBUTEITIO B LIeJIAX MTOTyYeHUss MyHULUIATbHOW YCITYTH.
B cnyuae mpu3HaHusA KanoObl He TIOJjieskallleil yAOBIEeTBOPEHUIO B OTBeTe

3asiBUTE/II0 JAOTCS apryMEeHTHPOBaHHbIE Pa3bsiCHEHWS O MPUUMHAX TPUHSTOTO

pelilieHus], a TakyKe WHPopMaIus 0 TIopsiZike 00)kaloBaHUS IPUHSATOTO PeIeHusl.

B ciiyuae ycTraHOB/eHUsI B XO/ie WIH T10 pe3y/IbTaTaM PaCCMOTPeHUs >Kamo0bl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO TMpPAaBOHAPYILIEHUs] WIW TIPeCTYI/IeHUs
JO/DKHOCTHOe U0, PAaOOTHUK, Hajie/ieHHble TMOTHOMOUMSMU [0 PacCMOTPEHUIO
)Kano0, He3ameIMTebHO HAaIlpaB/sSIOT MMeOIMecss MaTepyaibl B OpraHbl

TIPOKYpPaTyphl.

6. OcobeHHOCTH BBITIOJTHEHUSI aAMUHUCTPATUBHBIX TIPOLIEAYD
B MHOTO()YHKLIMOHAJIbHBIX LIeHTpaXx

6.1. TlpemocTraBneHve MyHULIMNAJIBHOU YCAyrd mnocpegctsoMm  MOI]
ocyuiectsiseTcs B riogpasgesnenusax ['BY JIO « M®L» ripy HaIMuuK BCTYNUBLLIET O
B CWIy corjameHusi o B3aumogencteuu Mexay ['BY JIO «M®Ll» u OMCY.
[IpegocTtaBneHve MyHULIMNAJIbHOW yciayrd B uHbIX M®ILI ocyuiectBasieTcsi mpu
Ha/IM4My BCTYMMBIIETO B CWIY COIJIalleHUsl 0 B3auMmogeuctsuu Mexay I'BY JIO
«M®PL» 1 nabim MOII.

6.2. B aiyyae nogauu JokyMmeHTOB B OMCY mnocpeactsom M®LI crierjpanuct
M®II, ocyijecTB/SIOLUMNA TTPUEM [IOKYMEHTOB, Mpe/ICTaBAeHHBIX /IS TIOTyUeHUs
MYHHULIUNATIBHOU YCJIYTH, BBIMOJIHAET CJIeIyIOLIUe 1eUCTBUSA:

a) YJOCTOBepsieT JIMUHOCTh 3asiBUTeNs] WM JIMYHOCTb W TTOJIHOMOUUS
3aKOHHOTO Tpe/ICTaBUTe s 3asiBUTEIS - B C/iydae obpaiiieHus (Gr3nuecKoro Jula;

yA0CTOBEPSieT JIMUHOCTb Y TIOJIHOMOYMS TIpeCTaBUTeISI FOPUANYECKOTO JULa
WA WHAVBUAYATbHOTO TIpeIIPUHAMATES - B Cyiydae obpalileHust I0pUANUeCKOTO
NULA WY UHAWBUIYATbHOTO MpeIpUHAMATEIS;

0) ompefensieT mpeIMeT 0OpaIleHHS;

B) MPOBO/IUT MIPOBEPKY IMPABU/ILHOCTH 3ari0THEHHS 00paltieHus;

I') MPOBOAUT MPOBEPKY YKOMIL/IEKTOBAaHHOCTH TaKeTa JJOKYMEHTOB;

[l) OCyLLeCTBJIsSIeT CKAaHWPOBaHUe MpeJCTaBAeHHbIX JOKYMEHTOB, (JOpMHUpYeT
3JIEKTPOHHOE J1eJ10, BCe JOKYMEHThI KOTOPOT'O CBSI3bIBAKOTCS €JUHBIM YHUKATbHBIM
WJeHTU(PUKALIMOHHBIM KOJIOM, TIO3BOJISIFOIIUM yCTaHOBUTH TIPUHA/IEXKHOCTh
JOKYMEHTOB KOHKDETHOMY 3asiBUTeNI0 U BUJY oOpallleHHsi 3a MYHHULUIAJIbHON
yCIyTOu;

e) 3aBepsieT KaKAbIM JOKYMEHT Jiejla CBOeU 3/IeKTPOHHOM TMOATMHUCHIO (fanee -
OIl);

’K) HarpaBJisieT KOMMU JOKYMEHTOB U peecTp J0KyMeHTOB B OMCY:

- B 9J/IeKTPOHHOU ¢opme (B cOCTaBe TaKeTOB 37€KTPOHHBLIX Ziel) B [leHb
obparrienus 3asisuresiss B MPII;

- Ha OymakHBIX HocuTensx (B ciiyuyae HeoOXOAMMOCTU 00s3aTebHOTO
TIpe/ICTaB/IeHUsi OPUTHHAJIOB JOKYMEHTOB) - B TeueHue 3 paboumx AHel cO [JHS
obpartienus 3asButesiss B M®II nocpecTBOM KypbepCKOW CBSI3U C COCTaB/IeHHUEM
OMHUCHU Tepe/laBaeMbIX JOKYMEHTOB, C yKa3aHWeM [iaThbl, KOJIAYECTBa JIMCTOB,
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(haMuIMK, JO/HKHOCTH Y MONMCAHHbIe YTIOJTHOMOYEHHBIM crieliuanuctom MOLI.
[To okoHuaHUU TipyUeMa JOKYMeHTOB crieliaauct M®LI BbigaeT 3agBUTEIIO
pacnuckKy B rpyemMe JOKYMEeHTOB.
6.3. Ilpyu ycTaHOB/eHWM OCHOBAHUMK [/I1 OTKa3a B MpUeMe 3asiB/ieHUs M

JIOKYMEHTOB, yKa3aHHbIX B M. 2.9 aJIMUHUCTPAaTUBHOIO perjaMeHTa, CIeLUaJIuCT
M®I] BbINOAHSET B COOTBETCTBUM C  HACTOSIIUM  aJMUHUCTPATUBHBIM
perjiaMeHTOM C/IeIyIoIue AerCTBYS:

coo0lillaeT 3asBUTENI0 O HaJIWUUMKM OCHOBAHUM J[ijid OTKa3a B TIpUeMe
3asiB/IeHUs U IOKYMEHTOB;

npejsiaraeT 3asiBUTEI0 YCTPaHUTh BBISIBJIEHHbIE HEJOCTATKH, IMOC/Ee Yero
BHOBb 00paTUTHCS 3a TIPe/I0CTaB/IeHueM MYHHULIUMTIAIbHON YCIyTH;

BbI/IaeT 3asBUTEJTIO pellieHre 06 OTKa3e B mprieMe 3asiB/IeHHsI U JOKYMEHTOB,
HeOOXOAUMBIX [Jis TIPeJOCTaB/IeHUs] MYHHUIUMAJbHOW YCIyTH, C yKa3aHHeM
OCHOBAaHUM [i/Is1 OTKa3a B TMpuUeMe [OKyMEHTOB, IpeAyCMOTPeHHbIX TI. 2.9
aMUHUACTPAaTUBHOTO  perjaMeHTta  (TIpuokeHWe 3 K  HaCTOSILIEMY
aIMUHACTPAaTUBHOMY perjaMeHTy).

6.4. Ilpu ykasaHuWu 3asiBUTe/leM MeCTa TMOJydYeHHs OTBeTa (pe3y/bTaTa
Tpe/loCTaB/leHusl MYHULIMNAIBHOM yCiayru) mnocpefctBom MO®L] nomkHOCTHOe
muo OMCY, OoTBeTCTBEHHOe 3a BBIMOJIHEHHE aJMUHUCTPATUBHOW TMpPOLIEAYPHI,
nepefaetr crepuanucty MO®L] nnsa mepepaud B cooTBeTCTBYrOKA MOIL]
pe3yJbTaT MpeAoCTaB/IeHUsl YCIYTH [IJIs1 ero Moc/ieytolel BblAaur 3asiBUTEIO:

- B 92JIeKTPOHHOU (opMe B TeueHue 1 pabouero JHSI CO [HSA TIPUHATHS
pellieHus O TpelocTaB/eHuH (0TKase B MpeAoCTaB/IeHUH) MYHULIUIIAIbHOM YCIyTH
3asIBUTEJIIO;

Cnetmamict MO®PL]  3aBepsieT  pe3y/ibTaT  [peAoOCTaB/IeHUS  YC/IYTH,
TIO/IyUeHHBI B aBTOMATU3HWPOBAHHOM MH(POPMAI[MOHHOM CHCTeMe oOecrieueHHst
JesiTeTbHOCTU  MHOTO(MYHKLIMOHANMBHBIX LIeHTpoB (ganee - AWC MOLI), B
COOTBETCTBUMM C TpeOOBAaHUSIMM K COCTaBJIEHWIO U Bbifiaue 3asiBUTE/ISIM
JOKYMEHTOB Ha OyMaKHOM HOCUTe/le, TIOATBEPXKIAIOIIUX  COJlepyKaHUe
3/7IEKTPOHHBIX [IOKYMEHTOB, HarpaB/ieHHbIX B MHOTO(YHKIIMOHA/IBHBIA LIEHTP
T1pe/i0CTaB/IeHrs TOCYZApPCTBEHHbIX U MYHULMIIA/IBHBIX YCAYr M0 pe3y/bTaTaM
1pe/lOCTaB/eHrsT MYHULMIANAbHBIX YC/Iyr, OpraHaM{, IIpefoCTaB/IsOLUMU
MyHULMIaAbHbIE YCIYTH, U K BblZiaue 3asiBUTE/ISIM Ha OCHOBAaHWU MH(OpMaLuK U3
VMH(OPMAaLMOHHBIX CUCTEM OPraHOB, MPeJOCTABISIOLIMX MyHULIUNAIbHbIE YCIYTH,
B TOM UHCAe C HCIOJb30BaHHEM HUH(POPMALIMOHHO-TEXHOJIOTUUECKOU U
KOMMYHUKALIMOHHOM WH(PaCTPYKTYpbl, AOKYMEHTOB, BK/IOYasi COCTaB/ieHHWEe Ha
OyMa>KHOM HOCHTele W 3aBepeHHe BBIMHMCOK M3 yKa3aHHBIX WHGOPMAILOHHBIX
CUCTeM, yTBepKAeHHbIMU TocTtaHoB/ieHueM [IpaBurenbctBa P® ot 18.03.2015 Ne
250;

- Ha OymMa)kHOM HOcHTe/le - B CPOK He Oosiee 3 pabouux AHel co JHS
TIDUHATUSL  pelleHusl O TpefoCTaBAeHMM (OTKase B IIPelOCTaB/IE€HUN)
MYHULUIAIBHONW YC/IYTH 3asBUTENI0, HO He TI03/iHee ABYX paboumx [gHel 710
OKOHYaHUs CPOKa Ipe/OCTaB/IeHUs YCIIyTH.
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Cneyuamuct M®L, oTBeTCTBEHHBIU 3a Bbl/lauy AOKYMEHTOB, MO/JyYE€HHbBIX OT
OMCY 1o pe3yiabraraM pacCMOTPEHMSI  TpPeJCTaB/JIeHHBbIX  3asBUTEIEM
JOKYMEHTOB, He TI03/lHee OBYX [Hel ¢ AaTbiux nomydeHus or OMCY coobirjaet
3asBUTE/II0 O TIPUHSTOM pellleHUM 1o TesieoHy (C 3amuchbi0 AaThl U BpPeMeHU
Tese()OHHOrO 3BOHKA W/IM IIOCPEJCTBOM CMC-MH()OPMHUPOBaHHSA), a TakXKe O
BO3MOJKHOCTH TO/Ty4eHUs JOKyMeHTOB B MDI].

6.5. Tlpu BBome 06e30yMakHOTO 3JIEKTPOHHOTO JOKyMeHTOoOopoTa
aJMUHUCTPAaTUBHbIE TPOLIEAYPbl PErJIaMEeHTUPYIOTCS HOPMATUBHBIM I1PAaBOBBIM
OMCY, ycTaHaBIMBAlOU[AM  TIOPSAJOK  3/eKTpOHHOTO  (6e306yMakHOTO)
JO0KyMeHT00OopoTa B chepe MyHULMIAIBHBIX YCIYT.
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[Tpunoxenue 1
K 8 JMUHUCTPAaTUBHOMY perjlaMeHTy

B AaMuHUCTpanyio

oT

(hamunst, ©Msl, 0TYeCTBO (TIPU HAJIUUKK),

MECTO XXUTEJ/IbCTBA 3ddBUTEJIA, PEKBU3UTHI
AOKYMEHTa, YO0CTOBEPAIOLIETro JIMYHOCTD
— B CJIy4dae, eCJ/Iv 3asBJ/IEHHE T104aeTCA
WHAWBHUAYa/IbHBIM IpeAIIpUHUMaTe/1eM

TI0/IHOe HaMeHOBaHKe F0PUINUeCcKoro JuLia,
dhamunus, uMsi, 0T4eCTBO (TIPY HATMUUU)

DPYKOBOJUTEJIs, MECTO HaXOXK/IeHUsI, PEKBU3UTHI IOKyMEeHTa,

yI0CTOBEPSIIOIIIEero IMUHOCTh PYKOBOAWTEISI— B C/Tydae, ecyiu3asiB/ieHre T0/1aeTcst
IOPUIUUeCKHM JIUL[OM

NHH
OI'PH

(mJ1s1 FOpUUUYECKUX JIUL] U
WH/MBU/lyabHBIX TIpeANpHUHAMATe/el)

dhamus, UMsi, 0TUeCTBO (TIPU HAJTUUMK)
Tipe/ICTaBUTeIsl, PEKBU3UTHI

JIOKYMEHTa, IMO/ITBEePKAAOILET0 MTOJTHOMOYHS
- B CJlyuae, ec/y 3asiBjieHHe T0Z,aeTcst
Mpe/iCTaBUTe/IeM 3asiBUTEJIS

TIOUTOBBIN aZipec, afipec 3/IeKTPOHHOM TOUTHI,
HoMep TesiehoHa (dhakca) /151 CBS3M C 3asBUTe/IEM
WUTpe/ICTaBUTEe/IEM 3asiBUTEIS

3aaBjieHHe

[Tpority npegocTaBUTh cBefieHUs n3llepeuHst MyHHIIMTIA/ILHOTO UMYIIIECTBA, CBOOOHOTO OT MpaB
TpPeTbUX JIML (32 HWCKIOYEHWeM IIpaBa XO3SIICTBEHHOIO BeJleHWs, IIpaBa OMepaTUBHOTO

yTpaBJ/ieHus,

d TaKXKe NMYILeCTBEHHbIX IpaB CY6’beKTOB MaJioro u cpegHero
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npeJrpyUHUMaTebCTBa), WCI0/Ib3yeMOro B Lie/isiX TpefoCTaB/leHHsl BO BiaZieHWe U (W) B
T0/Tb30BaHKe Ha [I0JITOCPOYHOI OCHOBe CyObeKTaM Masioro U Cpe/iHero rnpejArpuHuMaTebCTBa U

OpraHu3alysiM, 00pasyroUM HHPPaCTPYKTYPy MOAJEPXKKU CyOBEKTOB Masoro W CpegHero
npeJrpyUHUMaTe/IbCTBa

Hacrosmm noaTeepskato, YTO COOTBETCTBYO:
|:| yC/OBUSIM  OTHECEHWsI K KaTeropuricyObekToB MaJsioro " CpefHero
npe/INpUHUMATe/IbCTBA WM OpraHW3alud, obOpa3yomiell  UH(PaCTPyKTypy
MOJ/IeP)KKH CyOBEKTOB Majioro W CpeJHero IpeArnpUHHAMATEe/bCTBA, YCTAaHOB/IEHHBIM
®eznepanbHbiM  3akOHOM 0T 24.07.2007 Ne 209-®3 «O pasBUTUM  Majaoro U
CpeiHeronpeArnpruHUMare/IbCTBa B Poccuiickont desepaniin»;

[ ] ycnoBusm  oTHecemms K  KaTeropuu  (QU3MUeCKMX JML, He  SBJISIOLUXCS
VIHUBU/yalbHEIMUA  TPeATPUHAMATeIIMM M TIPUMEHSIIOIMX  CIelUa/bHbINA

HasnoroBbiii pexxuM «Hasor Ha rpodeccroHanbHBIN [0X0A».

[IpunoskeHue: /KoUK JOKYMEHTOB/ Ha JIACTax.

(nata) (mogruce)

Pe3ynbTaT pacCMOTpeHHs 3asiB/ieHNs TIPOLLY:

BbIZATh Ha pyKu B OMCY

BbIIaTh Ha pyky B M®II (ykasaTh azpec)

HaMpaBUTh M0 nouTe (yKasaTh afipec)

HarpaBUTh B 3IEKTPOHHOU (hopMe B inuHbIi KabuHet Ha [1T'Y JIO/EIIT'Y/caitt OMCY
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[Ipunoxxenue 2

K dIMMHUCTPATUBHOMY PErjlaMeHTYy

(KOHTaKTHBIE [JAaHHBIE 3asIBUTEJIS
azpec, TenedoH)

PEIITEHUE
00 oTKa3ze B Mpe/IOCTaB/IeHUH MYHHUIUMNAIBHON YCIyTH
oT Ne

[To pe3ynbTaTaM pacCMOTPEHUs 3asiBJ€HUS O TIPEIOCTaBJIE€HHMUA MYHULMIIAJIbHOU
ycnyru: «[IpegocraBnenue cBefeHuid 06 00beKTaX MMYIIECTBA, BKIIOUEHHBIX B MepeYeHb
MYHHULUMAIBLHOTO WMYILeCTBa, MpeJHa3HaueHHOro /i TIpeJoCTaB/ieHUsl BO Bja/ieHUe U
(vm1) B TIONB30BaHWE CyObeKTaM Majaoro W CpefHero TpeANpUHUMATeNbCTBA U
opraHu3arusiM, 00pasyromyM UHGPACTPYKTYPY TOJIeP>KKU CyObeKTOB Masioro U CpefHero
npeJrpUHUMATe/bCTBa» OT Ne U TIPUIOXKEeHHbIX K HeMy [OKyMEHTOB,
TIPUHSATO pellieHWe 00 OTKa3e B MpeAoCTaB/eHUM MYHULIMTIA/JILHONW YC/IYyTH TI0 CIeAYIOLM
OCHOBaHUSIM:

(yKa3bIBa}OTCH HaMMEHOBaHKWE€ OCHOBAHHWA OTKd3d B COOTBETCTBHUU C PErjlaMe€HTOM U PAa3bsCHEHHE
TMPpUYMH OTKa3a B IIpe0CTaB/IeHNU MyHHL[HHaHbHOﬁ YCIIyFI/I)

Bel BrmpaBe TMOBTOPHO 00paTUThC B AJIMUHWCTPALIMIO C 3asB/eHHEM O
TIPe/IOCTaBIEHNY MYHULIMTIATBHOM YCYTH TIOC/Ie YCTPAHEHUsT YKa3aHHbBIX HapYIIIeHHH.

IlaHHOe pellleHHe MOXKET ObIThb 00’KaZoBaHO B /IOCYZeOHOM TIOpsKe IyTeM
HarpaBJieHus >Kano0bl B A IMUHUCTPALMIO, a TAK)XKe B Cy/1e0HOM TIOpsZKe.

['naBa AMUHUCTpaLUU
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[Ipunoxxenue 3
K aJ[IMUHUCTPAaTUBHOMY perjiaMeHTy

(®.1.0. dusuueckoro auila U afipec TIPOXKUBaHUS /

HauMeHOBaHHWe opraHu3auuu u MTHH)

(®.U.0. npepcraBuTenss 3asgBUTENS] U PEKBU3UTHI

ZIOBepEeHHOCTH)

KonrakTHast nHGOpMays:

TeJI.

9JI. Ir1o4yTa

PEIIEHUE
00 oTKas3e B npuemMe 3asiB/IeHHA U AOKYMEHTOB, He00X0/[UMBbIX
AJIs1 IPe/{0CTaB/IeHUA MYHHIIUNIA/IbHON yC/TyTH

Hacrosiium 1o TBep)K/IaeTcsl, UYTO TPH TIpUeMe JAOKYMEHTOB, HeOOXOJUMBIX IS
1pe/lOCTaB/IeHUs] MyHULIMIA/TIbHOU yCTyTH: ObuTH
BbISIBJIEHBI CJIe[lyIOL[ie OCHOBAHUSI [/ OTKa3a B IIpUeMe J0KYMEHTOB:

(YKa3bIBalOTCS OCHOBAHUS /1S OTKa3a B MpUeMe JOKYMEHTOB, MpelyCMOTPeHHbIe MTyHKTOM 2.9
aZIMUHUCTPATUBHOTO perjiaMeHTa)

B CBsI3M C W3/I0’)KeHHBIM TIPUHATO pellleHre 00 OTKas3e B MpHeMe 3asiB/IeHUs W MHBIX
JIOKYMEHTOB, HeOOXOZAMMBIX JI/1s1 TIPeJOCTaB/IeHHs] MYHHUIUITATbHOM YC/TyTH.

[ns  momyueHWst YCAyTHM  3asBUTEN0  HeOOXOAMMO TIPeJCTaBUTh  CJIeAYOLHe
JOKYMEHTBI:

(YKHBI:IBHETCH repedyeHb JOKYMEHTOB B C/iydde, €C/Ii OCHOBAHHWEM /[IJId OTKa3ad ABJIAETCA
rnpeacTaB/IeHHE HETIOJTHOT'O KOMILJIEKTa ,E[OKyMEHTOB)

(momxHOocTHOE U0 (crieriuanuctT M®II) (moamnuch) (uHULMAanbI, haMuss)

(mata)

M.IL

HO,E[HI/ICB 3ad4BUTEJIA, TIOATBEPXKAAOIad ITO/TyYeHUe pelieHusd 00 oTKase B rnpruemMe JOKyMEHTOB:
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(mopmuck) (®.1.0. 3asiBUTENISA/TIDEACTABUTEIST 3aSBUTETIS) (mara)
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