AJMUHNCTPALIA MYHULIUITAJIBHOI'O ObPA3SOBAHNUA

KOJ/IYAHOBCKOE CEJIBCKOE ITOCEJIEHUE
BOJIXOBCKOI'O MYHHMITUIIAJIbBHOI'O PAMMOHA

JIEHUHI' PAZICKOM OBJIACTHU

ITocTaHoB/1eHUE

c. Kosruanoso
BosixoBckoro paiioHa JIeHHHIpajCcKoi 006/1acTu

Ot 25 anBaps 2023 roga Ne 18

OO0 yTBep)X/1eHNH afMUHUCTPAaTUBHOIO perjiaMeHTa 1o MpeJoCTaB/IeHUI0
MYHHIHNIA/TbHOM yoayru «IIpefocTraBieHne 006eKTOB MYHHIMIIATHHOTO
HEe)KHI0ro ()oH/1a BO BpeMeHHOe BJIajieHHe U (W/IH) Mo/Ib30BaHue 0e3
NMpOBe/ieHHsI TOProB»

B cootBerctBuM ¢ PenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6
o0IIMX TpUHLMMNAX OpraHu3alid MEeCTHOTO camoyrpaBieHdss B Poccuiickoit
®eneparn», PegepanbHbIM 3aKOHOM OT 27.07.2010 Ne 210-P3 «O6 opraHu3aruu
TIpe/loCTaB/IeHusl IOCYyZapCTBEHHBbIX M MYHMLMIAIBHBIX YCIyr», IlocTaHoB/eHveM
[TpaButensctBa Poccuiickoit Pepepaiuu ot 20 wmrons 2021 r. Ne 1228 «O06
yTBep>kaeHnd IlpaBun  pa3paboOTKM U yTBep)KAEHWs  aJIMUHUCTPATUBHBIX
perjaMeHTOB MpeoCTaB/IeHUs] TOCYJapCTBeHHBIX yC/IyT, O BHECEHMM U3MEHEHHU B
HekoTopble akThl [lpaButensctBa Poccuiickori @Pefepalii YW NIPU3HAaHUU
yTPaTUBIIMMUA CWIy HEKOTOPbIX AaKTOB W  OTZAEJbHbIX TIOJIO)KEHUH aKTOB
[TpaButensctBa Poccuiickor @epepauun», TmocTaHoBieHreM [lpaBuTenbcTBa
Poccuiickoii @epepatu ot 16 mas 2011r. N373 «O pa3paboTke U yTBep)KIeHUU
aJJMUHUCTPATUBHBIX Pper/JaMeHTOB HCIIO/IHEHUS] TOCYJapCTBEHHBbIX (QYHKLMA U
aZIMUHUCTPATUBHBIX perjlaMeHTOB IIpe/loCTaB/leHus] TOCYZApCTBeHHbIX YCJIVT,
noctaHoB/ieHreM ITpaBuTtenbcTBa JlenuHrpackoii oomactu ot 05.03.2011 N 42 «O6
yTBepkaeHnn Ilopsiika pa3paboTKM U yTBep)KJEeHWs  aJMHUHUCTPAaTUBHBIX
perraMeHTOB — WCIIOJIHEHUSI  TOCYZAPCTBEHHBIX  (PyHKUMK  (TIpefoCTaB/ieHus
rocyJapCTBeHHbIX  yciayr) B JleHuHrpaackoit — obsactu, [locraHoBneHue
[TpaButenscTBa JleHwHrpaackoii obmactu ot 30 woHg 2010r. N 156 «O
¢dopmrpoBaHMK U BefleHUHd PeecTpa roCyAapCTBEHHbIX U MYHULMMNA/IbHBIX YCIYT
(bynkimit)  JleHWHTpaZAiCKOM  00MacTd UM TOpTaja  TrOCY/apCTBEHHBIX U
MYHHULUTNATBHBIX YCIyT (QyHKIui) JIeHUHTpaicKoM 06/1acT, T O CTa H O B JI A 10:

1. YTBepmuth npuiaraemblii AJMWUHUCTPAaTHMBHBIA perjaMeHT MO0
TIpe/0CTaB/IeHUI0 Ha TEePPUTOPHMU MYHHULUIANbHOrO obpa3oBaHus KomuaHoBCKOe
celbCKOe TiocesieHWe BOIXOBCKOrO MyHHULMIIAIBHOTO parioHa JleHWHrpajckou
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obnacTi MyHUIUTIANBbHON ycnyru  «IIpefgoctaBiieHHe OOBEKTOB MYHHIUTIATBHOTO
HeXXunoro (oHja BO BpeMeHHOe BiajieHWe U (WM) Tob30BaHUe 0e3 TMpoBefieHus
TOPIroB»

2. Onyb6sMKoBaTh HacTosillee TIOCTaHOB/IeHHe B raseTe «BoJIXOBCKMe OTHU» U
pa3MecTUTh Ha oulMaIbLHOM caiiTe Ko/TYaHOBCKOTO CelbCKOT0 MoCe/ieHusl.

3. [TocTaHoB/IeHHe BCTyIaeT B CU/Y TIOC/e ero OPUIMATLHOTO OMyO/IMKOBAHUS
(obHapoOBaHUS).

4. KoHTpOJIb 3a UCIIO/THEHHEM HACTOSIIIero MOCTAaHOB/IEHHSI OCTABJISTIO 3a COOOM.

['naBa agMUHUCTpaALIUU O.M. UnbuHa
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[Tpunosxenne Ne 1
K [TOCTaHOBJ/IEHUIO a/IMAHUCTPaLn
MO KosyaHOBCKOe cesibCcKoe riocesieHue ot 25 ssHBaps 2023 roga Ne 18

AJMHHHCTPAaTUBHBIA perjiaMeHT M0 NMpPe0CTaB/IeHUI0 MyHUI[UNIATbHOM
yoiayru «IIpefocraBiieHre 00beKTOB MYHUI[UIIATBHOTO HEXXU/IOTO (hOH/Ja BO
BpeMeHHOe BJIa/ieHie U (W/IH) 1Mo/ Ib30BaHue 0e3 MpoBe/leHUs1 TOProB»
(CokpaiiieHHOe HaMeHOBaHKe MYHULIMIAMbHON ycayru: [IpegocrapieHrie 06beKTOB
MYHULIATIATBHOTO HEeXXU/IOTO (JOH/ja BO BpeMeHHOe BjiajieHre U (W/K) 10Jib30BaHue)

1. O01Me mo/10)KeHust

1.1. AJMUHUCTpPaTHMBHBIMA perjaMeHT YCTaHaB/IMBAeT TMOPSAOK M CTaHJapT
Tpe/i0CTaB/IeHHs MYHULIUTIAIbHOW YCTYTH.

1.2. 3asBuTeNIIMM, UMEIOILMMU TIPAaBO Ha TMOJIyYeHHe MYHULMITA/JIbHOW YC/IYTH,
SIBJISIFOTCSI:

-  (usurueckume Ui, KOTOpble WMEIOT TpaBO Ha  3aK/IKOUYeHHe
COOTBETCTBYIOIIIETO [IOTOBOPa 10 AeMCTBYIOIEMY 3aKOHO/|aTe/TbCTBY;

- UHAUBH[Yya/lbHble MpeAlpUHUMATENM, KOTOpble HWMEIT TIpaBO Ha
3aK/IF0YeHWe COOTBETCTBYIOLETO 0TOBOPA 0 AelCTBYIOIIEMY 3aKOHO/IaTebCTBY;

- IOpUJMYecKWe JMIla, KOTOpble MWMEIT TMpaBO Ha  3aK/Il0ueHue
COOTBETCTBYIOLLIEI0 JIOTOBOpa MO [AEeUCTBYHOIEMY 3aKOHOJATeNbCTBY (nHanee —
3asBUTEJIb).

[TpencTaBisaTh UHTEpeCHI 3asBUTE/ISI UMEIOT MPaBo:

- OT UMeHM (U3UUECKUX JIML|: 3aKOHHble TpeJCcTaBUTenu (poJguTenu,
YCbIHOBUTE/IM, OIMEKyHbl) HECOBEPIIEHHO/JIETHUX B BoO3pacTe [0 14 jeT, ONeKyHbI
HeZleeCrioCcoOHBIX  TpakAaH /MO0  TIpeJCTaBUTeNH, [JEeUCTBYIOI[HE B  CHIY
TO/THOMOUHW, OCHOBAHHBIX Ha [JOBEPEHHOCTY;

- OT VMeHM IOpUJUYECKUX JIML: TIpeACTaBUTENH, [JeUCTBYyHOIlWe B
COOTBETCTBUM C 3aKOHOM WJIM y4peJUTe/IbHbIMU JOKYMEeHTaMH B CUJTy MOJITHOMOYMH
0e3 J0BepeHHOCTH WM TMpeACTaBUTeNH, JAeUCTBYIOlLMe B CHIy IIOJHOMOUUH,
OCHOBAHHBIX Ha I0BEPEHHOCTU WUJIH [JOTOBOPE.

1.3. HndopMaiisi 0 MecTe HaXOXAEeHHUs, aJMUHUCTpAlldd MYHHUIMIIA/JIbHOTO
obpa3oBaHusi KomuaHOBCKOe cesibCcKoe rocesieHre BoXOBCKOT0 MYHHUIIMTIATBHOTO
paiioHa JIeHMHTrpaZcKoi obmactu (manee — aAMHUHUCTPALMSA), ITPEeA0OCTaB/ISIONIEH
MYHULMTANBHYIO YC/IyTy, OpraHu3aliuM, y4acCTBYIOIel B TMpeJoCTaB/JeHUU YCIyTU
(manee — OpraHu3aluv) U He SIB/SIOLIMXCS MHOTO(MYHKIMOHA/IbHBIMU 1[@eHTpaMH
TIpe/IOCTaB/IeHUS] TOCYZAPCTBEHHBIX WM MYHMIMITAIBHBIX YCIyT, Tpadukax paboThl,
KOHTAaKTHbIX Teje(oHax, ajjpecax »>/IeKTPOHHOMW TMOUThl (Janee — CBeJeHUs
VH(OPMALIMOHHOTO XapaKTepa) pa3MellaroTCs:

Ha WH(OPMAIIMOHHBIX CTEeH/IaX B MeCTaxX MpeA0CTaB/JeHUs] MYHHULIUMNAIbHOU
yciayry (B [OCTYITHOM Jjisl 3asiBUTeJield MecTe), Ha OodulMaJbHOM KHTepHeT-calTe
aZIMUHUCTpALY;

- Ha cauiTe af/MUHUCTpaLuM: https://KomuaHoBo.pd;

- Ha cabite 'ocyapcTBeHHOTO OIO/PKETHOTO YyupeXxaeHUs JIeHWHTrpaCKou



obmact «MHOrOYHKIIMOHA/IBHBIM LIEHTP TPeJ0CTaB/eHUsI TOCY/AapCTBEHHBIX
Y MyHULUMNaNbHBIX yoiyr» (fanee - FBY JIO « M®1l»): http://mfc47.ru/;

- Ha Iloprasme rocynapCTBeHHbIX W MYHHULMIAIbHBIX yCIyr ((yHKLMN)
Jlenunrpazckoit obnactu (manee - II'Y JIO)/Ha EauiHOM TIopTasie rocyjapCTBeHHBIX
ycnyr (manee — EINI'Y): www.gu.lenobl.ru/ www.gosuslugi.ru.

- B TOCy/lapCTBeHHOM MH(OpPMaLMOHHOM crucTeMe «PeecTp rocyZiapCTBeHHBIX
Y MYHHUIUTANBHBIX YCayT (byHKUMMA) JIeHMHTrpaZcKoi obmactu» (manee - Peectp).

2. CTaHjapT npeaocTaB/ieHHs MyYHULIMIIA/IBHON YCIyTH

2.1. ITosTHOe HaMMeHOBaHWE MYHULIUNA/IBHOM YC/IyTH:

Odopmnenne corjsacus (OTKa3a) Ha OOMeH JKUBIMH TIOMEI[eHUSIMH,
rpe/iOCTaB/AeHHbBIMUA 10 0rOBOpaM conuanbHOoro HaviMa B MO KosuaHoBckoe
celbCKOe TiocesieHWe BOIXOBCKOrO MyHHULIMIIAIBHOTO parioHa JIeHWHrpajckou
obnacTu.

CokpallleHHOe HauMeHOBaHUEe MYHULIMIIA/IbHOW YCTYTH:

Odopmnenne corinacus (0TKa3a) Ha OOMeH JKWJIBIMU TIOMeEIeHUSIMHU,
TNpeJi0CTaB/IeHHBIMU T10 JOTOBOPaM COLMA/IbHOTO HaliMa

2.2. MyHULIMIIa/IbHYIO YCIYTY TIpef0CTaB/IsIOT:

Apmunuctpauss MO KosiuaHOBCKOe celbCKOe TiocesieHWe BoxoBCKOro
MYHULIATIATBHOTO paiioHa JIeHWHTrpaZicKoM 06sacTu JIeHWHTpaAicKoi 06/1acTH.

3asiB/ieHHe Ha T0JIyYeHre MYHHWLIAIIAJIBbHOM YCIYTY C KOMIUIEKTOM [JOKYMEHTOB
TIPUHHUMAETCS:

1) npy MMuHOM SIBKe:

B AJIMUHUCTpal[1Y;

B (Qwivanax, oTAenax, yAaneHHbIXx pabounx mectax ['BY JIO «M®PL» (mipu
Ha/IM4UU COTJIalleHus);

2) 6e3 MMUHOM SBKU:

TIOYTOBBIM OTIPaB/JIeHNUEM B AIMUHUCTPALIUIO;

B 2JIEKTPOHHOM (hopMe depe3 JMUHbIN KabuHet 3asButensa Ha [II'Y JIO/EIIT'Y
(Mpy TEXHUUECKOW peann3aLyin).

3asgBUTE/Ib MOXXET 3alucaTtbCsi Ha TIpUeM [Jig  TI0AAaud  3asiB/€HUS O
TIpeJI0CTaB/IeHUH YCIIYTH C/IeAYIOIUMHA CTI0co0amMu:

1) mocpencteom II'Y JIO/EINT'Y - B Agmunuctparmto, M®II;

2) nocpeactsoMm cata OMCY, M®IIl (npy TexHWYeCKOM peanu3aluu) - B
Apmunuctpanuo, MOLI;

3) nio TenedoHy - B AagmuHucTpauuo, MOILI.

715 3anucy 3asiBUTe b BbIOMpaeT 00y CBOOOHYIO /sl IpHeMa J1aTy U Bpemst
B TpeJiesiax yCTaHOB/JeHHOro B AamuHuctpaiyu wii MO®Il rpaduka mnpuemMa
3asBUTeJIeH.

2.2.1. B uenax TpefoCTaB/leHUs TOCYyAAPCTBEHHOM YC/IYTd YCTaHOBJIEHHE
JIMYHOCTH 3asIBUTEJISI MOKET OCYLLeCTBJ/IATHCSA B X0/ JIMYHOTO TIpUeMa MoCpesiCTBOM
TIpebsIB/IEHUsT TacriopTta rpakAaHuHa Poccuiickot ®epepany b0 HWHOTO
JNIOKYMEeHTa, YJOCTOBEpSIIOIIEero JUYHOCTb, B COOTBETCTBHMU C 3aKOHOJATe/TbCTBOM


http://www.gosuslugi.ru/
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Poccuiickont ®esepalii WM MOCPEACTBOM HJEHTU(UKALMKU U ayTeHTU(UKALUU B
ONB/OMCY/Opranusanuy, I'ey JIO «MPIL» C WCII0J/1b30BaHyeM
VH(OPMAaLMOHHBIX TEXHOJIOTUH, TMpeAyCMOTPeHHbIX uvacTeto 18 crateu 14.1
®enepanpHoro 3akoHa oT 27 wuronsi 2006 roma Ne 149-d3 «O6 wuHbopmaluy,
VH(OPMAI[MOHHBIX TEXHOJIOTUSIX W O 3aluTe WH(opMauuu» (MpU HaJIUuUU
TeXHUYECKOW peasv3alun).

2.2.2. Tlpu npefocTaB/ieHUU TOCYJapCTBEHHOW YCIYTM B 3/IeKTPOHHOU (opme
yaeHTUUKALMS U ayTeHTU(dUKaLMsI MOTYT OCYIeCTB/SIThCS TTIOCPe[CTBOM:

1) eauHOM cCUCTeMBbl UAEHTUPUKALIMM W ayTeHTU(DUKALMA WIA UWHBIX
roCy/JapCTBEHHbIX HH(POPMAIIMOHHBIX CHUCTEM, €C/JIM TaKhe TOCY/lapCTBEHHbIE
VMH(OpMAaIMOHHbIe CUCTeMbl B YycTaHOBAeHHOM [IpaBurtensctBoM Pocculickou
Qdenepalii  Mopsiike  obecrieuMBarOT  B3aMMOJENCTBHE C eAWHOW CHUCTeMOM
ueHTUGUKAMM W ayTeHTU(UKalMyd, TIpU YCIOBUM COBMAJEeHUs] CBeJEHUM O
(r3nUecKoM Jiviie B yKa3aHHbIX MH(OPMALMOHHBIX CUCTEMaX;

2) eAuHOW cucTeMbl WAEHTUMUKALMU W ayTeHTU(PUKALMM U eJUHOU
MHGOPMAI[MOHHONW CHCTEeMbI IepCOHANMBHBIX JAaHHBIX, 00ecreurBaroIieii 00paboTKy,
BK/IIOUasi cbop ¥ XpaHeHWe, OMOMETPUUECKUX TTePCOHABHBIX JJaHHBIX, UX TTPOBEPKY
U nepefjauy wuWHGOpPMAlMM O CTeleHW UX COOTBETCTBUSI TPeJOCTaBIeHHbIM
6roMeTpHUUYeCKUM TepCOHATLHBIM JaHHBIM (DH3UUeCKOTO JIMI]a.

2.3. Pe3ynbTaToM npefocTaB/ieHrst MyHULIMIIAIbHOU YCIYTH SIBJISIeTCS:

- HarpaB/ieHWe 3asiBUTEeNI0 TMOAMNMCAHHBIX AJMUHUCTpalued 2 (AByX)
9K3eMILUISIPDOB  /IOTOBOpa O T[lepejlaue UMMYIeCTBA Ka3Hbl MYHMIUIIATLHOTO
oOpa3oBaHUs B apeH/ly, 0e3BO3Me3/iHOe TO/b30BaHUe, J0BepUTe/IbHOe YIIpaB/ieHre
Oe3 mpoBeseHHsT TOpProB (Jajee — [AOKyMeHThI, BblJaBaeMble IO pe3y/bTaTam
OKa3aHWsl MYHULUITA/JIbHOW YCIYTH);

- TIpUHSATHE pellieHusi 00 0TKa3e B MpeJoCTaBIeHUN MyHULUIATbHOW YCTYTH.

Pe3ynbTaT npeocTaB/eHUs MyHULIUTAIbHOW YC/IYTU NPeJ0CTaBISIeTCS:

1) npu TMYHOM SIBKeE:

B AJIMUHUCTpAL1Y;

B unManax, otjenax, yaaneHHeix pabourx Mmectax I'BY JIO « MDIl»;

2) 6e3 MMUHOI SIBKU:

nocpeacteom [II'Y JIO/EIITY (mipu TeXHUYECKOW peanu3alium);

MOYTOBBIM OTTIPABIEHUEM.

2.4. Cpok mnpefocTaBlieHWs MYHULMNAIBHOM yCayrd cocrasaser 90
KaJIeH/IapHbIX [HeM CO JHS perucTpalvy 3asiBlIeHUsl.

2.5. I[IpaBoBbIe OCHOBaHUS AJ1s1 TIPeOCTABIEHHS MYHULIMIIAILHOU YCITYTH.

[TepeueHb HOPMAaTHMBHBIX MPABOBBIX aKTOB, PETY/UPYIOLIMX MpPeJOCTaBIeHUEe
YCIIyTH:

- Konctutyiusa Poccuiickou ®@enepanyy;

- I'paxkmanckmii Kogekc Poccurickor ®epepaiyuu (4acTh TiepBasi);

- I'paxkmanckuii Kogekc Poccurickort ®epepaiiyu (4acTb BTOpasi);

- ®enepanbHbiv 3aK0H OT 26.07.2006 Ne 135-P3 «O 3amiyre KOHKYPEHLUN»;

- ®enepanbHbiii 3aK0H OT 25.06.2002 Ne 73-®3 «O6 o6beKTax Ky/JbTYPHOTO


consultantplus://offline/ref=A21D342E2012CCEB072205A01E9A9804567FA13DB706CF490581B3BDf7N

Hacneaus (MaMITHUKax UCTOPUM U KyJIbTYpPbl) HApogoB Poccuiickon ®eseparumn»;

- Ilpukaz DPAC Poccum ot 10.02.2010 Ne 67 «O mnopsifke npoBeneHUs
KOHKYPCOB WM ayKLMOHOB Ha MpaBO 3aK/JIHYEeHHs J0rOBOPOB apeH/ibl, JJOTOBOPOB
0e3BO3Me3JHOTO  TO/b30BaHUS,  [IOTOBOPOB  JIOBEPUTE/NILHOTO  yTpaBJieHUs
VIMYLL|eCTBOM, HMHBIX JOTCOBOPOB, MpPeJyCMaTpPUBAIOLLIKX TTepexo/ IMpaB B OTHOLLEHWUU
roCyZlapCTBEeHHOT'0 WM MYHULIUMNAJIBHOTO UMYLLeCTBA, U MepeuHe BU0B UMYLLeCTBa,
B OTHOLLEHWU KOTOPOT0 3aK/IFOUeHHe YKa3aHHBIX JOrOBOPOB MOXKET OCYILEeCTBIISITbCS
MyTeM NpPOBe/ieHNsl TOProB B (hopMe KOHKypCa»;

- HOpMAaTHBHbIe TIPABOBbIe aKThl MyHULIUTIA/ILHOTO 00pa30BaHusl.

2.6. VcuepribiBatoliuii repeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUN
C 3aKOHOJATe/JbHBIMM WIM HWHBIMM HOPMAaTHWBHBIMUA T[IPAaBOBbIMM  aKTaMH
[JIs1 TIpeJOoCTaB/leHUs] MYHHLMIAJBHOM YCAYTH, MOJJeXAllUX Mpe/CTaB/IeHUI0
3asgBUTe/IeM:

- 3asiBJieHMe O TpeJoCcTaB/ieHUMM B apeHAy (6e3Bo3Me3/iHOe TI0J/Ib30BaHue,
JloBepuTe/libHOe  yripaBieHWe) oObekta Hexunoro @ouga (IIpunoxkenHue K
aZIMUHUCTPAaTUBHOMY DErjiaMeHTYy).

3asB/ieHre 3aro/HAeTCAd MNPU MOMOLIA TeXHUYEeCKHMX CpeACTB WA OT PYKHU
pa3bopuriBo (reyaTHbIMM  OykBamu). 3asiBieHHe  3allojIHSIeTCSl  3asiBUTe/IeM
cobcTBeHHOpPYUHO /b0 criequamictom [BY JIO «M®Il». He pgoryckaercs
WCTIpaB/ieHre OIMMMOOK TyTeM 3auepKWBaHUS WM C TIOMOIIbI0 KOPPEKTHUPYIOIUX
cpefcTB. bnaHK 3asiBjieHUs1 3asiBUTe/Ib MOJKET IIOYUYUTb Y JOJDKHOCTHOIO JIMLIA
OoMCY, I'bY JIO «M®Ll». 3asBuTe/b MOKeT TakKe 3arlO/IHATh U pacrieyaraTb
O71aHK 3asiBleHMsT Ha oduLManbHbIX caditax OMCY, T'BY JIO «M®Il», ITI'Y
JIO/EIIT'Y (ripy TeXHUYECKOW peav3alun).

2.6.1. K 3asB/IeHUI0 TPUIararTCd CjeAyroliue [IOKYMEeHTbl, 3aBepeHHbIe
JOJDKHBIM 00pa3oM:

2.6.1.1. Jns ropuanvecKuX JIML U UX YIIOJITHOMOUEHHBIX MpeJCTaBUTeeM:

- KONMM YyupeJuTe/bHbIX [JOKYMEHTOB HpUahueckoro Juua (Ycras
(ITono>keHre) co BCeMU 3aperMCTPUPOBAHHBIMU W3MEHEHUSIMU UM [IOTIOJTHEHUSIMHU,
CBUJIETEJIbCTBO O TOCYJApPCTBEHHOW DPEerucTpaluy OpPUAAYECKOro Jidla U
rocsieiyroiifie u3MeHeHUsl, AOKyMeHT 00 n30paHuu (Ha3HaueHWH) DPYKOBOJUTEJI,
cripaBKa 0 OAHKOBCKUX PEKBU3UTAX);

- BBIMKMCKAa W3 TIPOTOKO/ia 00 u30paHUM WM TpUKa3 O Ha3HaueHWM Ha
JOJDKHOCTb  DYKOBOJWTE/ISl JIMLA, [JeWCTBYIOLero B CWIy 3aKOHa, YcCTaBa
(TTono>xeHUsT) OT UMEHHU FOPUIUUYECKOro JiuIla 6e3 JoBepeHHOCTH;

- [IOBEpEeHHOCTb, BblJaHHasl HPUAUUYECKUM JIMLIOM 3a TIOAINHWCBIO €ero
PYKOBOJMTENS] U CKpeIIeHHasl IeyaTbi0 OpraHusauvy (B Cjlyyae ec/iv 3asB/IeHHe
10/laeTcs MpeJCTaBUTeNIEM);

- KOMHUS [OKYMEHTa, YJOCTOBEpPSIIOLLEro JMYHOCTh JMLa, UMEIOLIEero mpaBo
JIefiCTBOBATh OT UMeHU 3asiBUTe/Is1 6e3 JoBepeHHOCTH, MO0 ero J0BepeHHoro Jivija B
C/yJae, eC/Id UHTEPeChl 3asgiBUTeJIS IPe/ICTaBIIsIeT JOBEPEHHOe JIULI0, U OPUTUHAI [IJIS
CBEpKU;

- KOMWM [JOKYMEHTOB, TOATBEPXKAAILIMX MpPaBO IOPUAAUYECKOrO JiMIlia Ha
ro/iyueHre 00BHeKTOB B ITO/Tb30BaHUe 0e3 TIPo1eAyPhl TOPTOB.
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2.6.1.2. [Ins vHAYMBUAYyalbHBIX MNpPeJIIPUHUMATENed U MX YNOJHOMOUYEHHBIX
Tipe/iICTaBUTEJIeNn:

- KOMHUS JOKYMEeHTa, YOCTOBEpSIOILero JMUHOCTb 3asiBuUTesis, 100 ero
JIOBEPEHHOr0 JIULIA B CJly4yae, eC/ii MUHTepeChl 3asBUTEJIs Tpe/CTaB/isieT JOBEPeHHOe
JIUL0, U OPUTHHAJ [IJI1 CBEPKU;

-  KOMWUA [IOKYMEHTOB, TIOATBEP)KJAIOMINX TMpPaBO  MWHAWUBUAYATbHOIO
TipeITpUHUMAaTe/Isl Ha 1oJyiydyeHre 00BeKTOB B T0/Tb30BaHKUe Oe3 Tpolielyphl TOPTOB.

2.6.1.3. Jns dr3nueckux JiuL] U UX yIOJHOMOUEHHBIX Mpe/iCTaBUTeIei:

- JIOKYMEHT, yAOCTOBEDSIIOLIMA JIMYHOCTb TpakJaHWHa Poccurickou
Qdepnepauyyd, B TOM UMC/Je BOEHHOCIYJKAallero, a Takke [JOKYMEHTHI,
yIOCTOBepSIIOIe JTMYHOCTh WHOCTPAHHOTO TIpakaHWHa, julla 6e3 rpax/aHCTBa,
BK/IFOYasi BHUJ, HAa JKATEJILCTBO W  yJocTtoBepeHWe OexeHua. JloKymeHT
MIpe/lOCTaB/IsIeTCSI B OPUrMHAje, CKaHUPYETCS B 37IeKTPOHHOE [1e/l0, K KOMIUIEKTY
JIOKyMEHTOB MPUO0I11aeTCs B KOTHY;

- MpejCTaBUTe/b 3assBUTENS U3 YUC/IAa YIIOJHOMOUYEHHBIX JIML JOMOJTHUTETbHO
Tpe/iCTaB/isieT JOKYMEHT, y/I0CTOBEPSIOLIMN JTMUHOCTb, U JOKYMEHT, 0()OpM/IeHHbIN
B COOTBETCTBUU C [JeUCTBYIOLIUM 3aKOHO/ATeTbCTBOM, IMOATBEP KJAOLINN HAa/TUUUe Y
Tpe/iCTaBUTeJI TIpaBa JeMCTBOBATh OT JIMLA 3asiBUTEJIS U OTpeJesitolIi yCI0BUS U
IPaHULIbI peaav3aluy npaBa MpeACTaBUTe s Ha TOyuYeHre MYHULIUIAIbHOM YCIIyTH
(IOBEPEeHHOCTb,  y/IOCTOBEPEHHYIO  HOTapHa/lbHO, JIMOO TI/IaBOM  MECTHOM
aIMVHUCTPALIUU TI0CeIeHUS U CleluabHO YIIOJHOMOUYEHHbBIM JO/KHOCTHBIM JIULIOM
MEeCTHOTO CaMOyIIpaB/eHUsl TOCeJeHUsT WM [J1aBOW MeCTHOM aJMWHUCTpaLyd
MYHULMIIAIBHOTO paliOHa Y CIeLMajbHO YIIOJTHOMOYEHHBIM [IO/DKHOCTHBIM JIULIOM
MEeCTHOTO CaMOyTpaB/ieHWs] MyHULIMNAJIBHOIO parloHa (B C/ydae eC/id B MOCe/IeHHUH
WM DPAacro/jIO)KeHHOM Ha MeXXCeJIeHHOM TeppPUTOPUM HacCe/leHHOM IyHKTe HeT
HoTapuyca), MM00 JO/KHOCTHBIM JIMLIOM KOHCYJIbCKOTO yupexzaeHusi Poccuiickoi
deepalyy, yIoJIHOMOUYEHHBIM Ha COBepIlleHHe 3TUX [eHCTBUMN);

- KOMHUs [JOKYMEHTOB, TOATBEP)KJAIOL[MX I[paBO (PU3UUECKOro J/Mlia Ha
rojiyueHre 0ObeKTOB B T0J/Ib30BaHKe Oe3 Mpoiielypbl TOProB (B COOTBETCTBUU C CT.
17.1 ®epepanbHOro 3akoHa oT 26.07.2006 Ne 135-®3 «O 3amjyre KOHKYPEHLN» ).

2.6.2. B ciyuae mipuoOiieHus JOKyMEHTOB B 3JIeEKTDOHHOM Buje, dhopmar
CKaHUPOBaHUsl [NOKYMEHTOB: MHoroctpaHuusbiii pdf, paciivpenuem 150 dpi, B
yepHO-0€e/10M WM CepoM 1iBeTe, 0OeCIeurBaroIMM COXpaHeHHe BCeX ayTeHTHUUHBIX
TIPU3HAKOB MOJ/IMHHOCTH.

2.7. VicuepribIBalomuii TiepeueHb JOKYMEHTOB (CBefleHH), HeOOXOJUMBIX B
COOTBETCTBUM C 3aKOHO/|aTe/lbHbIMU W/IA HWHBIMAU HOPMATUBHBIMU TIPaBOBBIMU
aKTamMu JiJid  TpeJoCTaB/eHWs] MYHMUIUIAJbHOW YCIyrHM, HaxXOJsALUXCS B
pacrnopsbkeHWr TOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYTpaBJ/ieHUs U
MO/IBeJOMCTBEHHbIX MM  OpraHu3aiuid (3a  UCK/IOUeHWEeM  OpraHu3aliui,
OKa3bIBaKOIUX YCJIyTH, HeobxoguMble U o00si3aTenbHbIe [T TIpeOCTaBJ/IeHUS
MYHULMIABHOW ~ yCAYrM) W TOJAJIeXXal[uX  [peJCTaBAeHUI0 B  paMKax
Me)KBeJJOMCTBEHHOT 0 MH(OPMAL[MOHHOT'O B3aUMO/IENCTBUSI.

AOMUHHMCTpal[Msi B paMKaX  MeXBeJOMCTBEHHOTO  WH(OPMAaLMOHHOTO
B3aMMOJEWUCTBUSL [JIsi TIPeOCTaB/IeHUs] MYHULIWNAJbHOW YCIyTd 3arpalivBaeT



creAyrolue JOKYMeHTHI (CBeJjeHus):

- BbIMMCKA M3 EJWHOrO rocCynapCTBEHHOIO peecTpa HPUAUYECKUX JIUL]
(ETPROJI, ET'PUII, cBUzieTEILCTBO O MMOCTAHOBKE HA yUYeT B HAJIOTOBOM OpraHe);

- KOMHUSI CBU/ETENBCTBA O FOCYJapCTBEHHOU PerucTpaLui (pu3nueckoro Jimia B
KauecTBe WH/AWBUJYaJbHOTO TpeArpuHUMaTesiss A1ubo CBUAETeNhCTBA O BHECEHUU
3anucy B EUHBIM rOCy[apCTBEHHBIM peecTp UHAWBUAYAIbHBIX TpeANpUHMUMATe/en
00 UWHAWBHAyanTbHOM TpeANpUHUMATe e, 3aperdctpupoBanHoM g0 01.01.2004
(ET'PUIT), cBefeHus 0 MOCTaHOBKe Ha y4eT (PU3UUECKOTo JUlja B HaJIOTOBOM OpTraHe.

2.7.1. 3asgBuTesb BIIpaBe Ipe/CTaBUTh JOKYMEHTHI, yKa3aHHble B IyHKTe 2.7,
110 COOCTBEHHOI UHHUI[UATHBE.

2.7.2. Tlpu 1ipe[jocTaB/IeHUH MyHULIMIIAJILHOW YCIyTH 3ampelriaeTcsi TpeboBaTh
OT 3asiBUTeJIS:

Mpe/CcTaB/eHrs JOKYMEHTOB W WH(OpPMaLMd WM OCYIIeCTBIEHUS [elCTBUU,
Tripe/iCTaB/ieHre WIX OCYLeCTB/IeHWe KOTOPbIX He IMpeJyCMOTPEeHO HOPMaTUBHBIMU
IPaBOBbIMU aKTaMH, PEryJMpYHOLIMMHA OTHOLIEeHUs, BO3HUKAIOILIUe B CBSI3U C
rpe/i0CTaB/IeHeM MYHULIMIIAIbHOM yCIIYTH;

Mpe/iCTaB/ieHds] [JOKYMEHTOB Y HWH(OpMal[MM, KOTOpble B COOTBETCTBUM C
HODMAaTWMBHBIMM TPAaBOBbIMU akTamu Poccuiickon Pefepanyuyd, HOPMaTHUBHBIMU
MPaBOBBIMU aKTaMu CyOBekToB Poccuiickoit ®epepaliii ¥ MYHUILUITATbHBIMA
MPaBOBbIMU aKTaMU HaXOZJATCS B PaCHOPSKEHUM TOCYyZapCTBEHHBIX OpraHoOB,
NpeJOCTaB/IAIIMX TOCYLapCTBeHHYH YC/Iyry, WHBIX T'OCYAapCTBEHHBLIX OpraHoB,
OpraHOB MeCTHOI'O CamMOYIIpaB/eHus U (WIN) MOJBeJOMCTBEHHBIX TOCYAapCTBeHHbIM
opraHaM M OpraHaM MeCTHOI'O CaMOYIIpaB/eHUsl OpraHu3alvid, y4acTBYIOIIUX B
1pe/ioCTaB/IeHUH I'OCYJapCTBeHHbIX WM MYHULIUNAIBHBIX YC/IYT, 38 WCK/IHOUYeHHeM
JIOKYMEHTOB, YKa3aHHbIX B UacTu 6 ctatbu 7 @efepanbHOro 3akoHa Ne 210-D3;

OCyILIeCTB/IEHUS] JeMCTBUM, B TOM 4YMCJ/Ie COIJIaCOBaHUM, HEOOXOAUMBIX Jist
T0JTyueHus TOCYJapCTBEHHbIX U MYHULIUTIANBHBIX YCIYT U CBA3aHHBIX C oOpailleHreM
B UWHble T[OCyJApCTBeHHble OpraHbl, OpraHbl MeCTHOrO CaMOYIIpaB/leHus,
opraHusaliy, 3a MWCK/JIKOUeHWeM II0/lyYeHUs YCIyr U II0y4YeHUs [JOKYMEHTOB U
vH(boOpMaluKY, TIpeACTaB/lsIeMbIX B pe3y/ibTaTe TIPeJOCTaBAeHUsI TaKUX YCJIYT,
BKJ/IFOUEHHBIX B TEPeYHU, yKa3aHHble B yacTu 1 ctatbu 9 PenepasibHOro 3akoHa Ne
210-P3;

npeJCTaBleHUsT [JOKYMEHTOB W  HH(QOpMauud, OTCYyTCTBHe U (WIK)
HeJJ0CTOBEPHOCTb KOTOPBIX He yKa3bIBa/MCh IPU [IePBOHAYa/IbHOM OTKase B IIpueMe
JIOKYMEHTOB, HeOOXOIUMBIX /ISl TIPeJ0CTaB/IeHUs] MYHULUMAIBHON yCIyTH, ubo B
NpefloCTaB/e€HU  MYHMLUIAIbHOW  YCIyrHM, 338  MCK/IIOUEHHWeM  C/Iydaes,
1peJlyCMOTPeHHbIX ITyHKTOM 4 yacty 1 ctateu 7 @ezsepanbHOro 3akoHa Ne 210-D3;

npejcTaBieHrdss Ha OyMa)KHOM HOCuTe/lle [OKYMEHTOB U MWH(OpMaluH,
3/IeKTPOHHBbIe 00pa3bl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBUM C IMyHKTOM
7.2 yactu 1 cratbu 16 @epepanbHOro 3akoHa Ne 210-P3, 3a UCK/IFOUEHUEM CJly4yaeB,
eC/id HaHeCceHWe OTMeTOK Ha TaKhe JOKYMEHThl JIM00 UX U3bsATHE SBJISeTCS
HeoOXOUMBIM yC/IOBHEM TIpelOCTaB/IeHHs TOCY/IapCTBeHHOW WM MYHULIATIATLHON
YCJIYTU, U UHBIX C/TyyaeB, YCTaHOB/IEHHbIX (efiepaJbHbIMU 3aKOHAMU.
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2.7.3. Tlpm HacTyryileHUM COOBITHM, SIBISIOIIMXCS OCHOBAaHUEM  JJisl
Mpe/iOCTaB/eHUs  MYHMIUMIIAJILHOW  YCJIYTH, oMday, Tipe/i0CTaB/ISIOIINI
MYHULMIIA/IBHYIO YCIYTY, BIIPaBe:

1) mpoBOAUTH MepONpUSTHSs,, HarpaB/ieHHble Ha TMOATOTOBKY pe3y/bTaTOB
TpeoCTaB/eHUss  MYHULMIIQJbHBIX  yCAyr, B  TOM  YuC/Ie  HallpaBJsaTh
Me)XBeJOMCTBEHHbIe 3arlpoChl, I0/ydyaTb Ha HUX OTBETHI, I1OC/Ie Yero yBeJOMIISAThb
3asBUTE/II O BO3MOJKHOCTH TOJATh 3ampoC O MpPeJOoCTaB/JIeHUWM COOTBETCTBYIOLLEU
YCIYTH JJ1s1 HeMeJ[JIEHHOTO TTOTyYeHUs pe3y/ibTaTa IpeJjoCTaBIeHUs TAKOW YCIIyTH;

2) TIpM YCJOBUM Ha/lIWuvsg 3ampoca 3asiBUTeNss O TpefoCTaBIeHUU
MYHULUIA/IBHBIX YCJIYyT, B OTHOLLIEHWHW KOTOPBIX Yy 3asBUTENII MOTYT IOSBUTHCS
OCHOBaHUS MJi1 WX TIpeJOoCTaBjeHWs emy B OyayineMm, MPOBOAWTH MepOTPHUSATHS,
HarpaBJ/ieHHble Ha (hOpMHpOBaHWe pe3yJsbTaTa TMpefoCTaBAe€HHs COOTBETCTBYIOLLEM
yCAYyTU, B TOM UHKCJIe HaMpaB/sATh MeXBEJOMCTBEHHbIE 3arpOoChl, MOJy4YaTb HAa HUX
OTBeThbI, (JOPMHUPOBaThL pe3y/bTaT MNPeAOCTaB/IeHUs] COOTBETCTBYIOIIEN YC/IyTH, a
TaKKe TIpefoCTaB/IAThL ero 3asgBUTeN0 C ucronb3oBaHvem EINY/IIY JIO wu
YBeJOMJIATH 3asBUTeJISl O IPOBeleHHbIX MepOIpUATHSAX.

2.8. OcHoBaHMsl /151 TIPUOCTAHOBJIEHUSI TIpeJOCTaB/eHUS MYHULIUMNAIbHOU
YC/IyTU He TIpeyCMOTPEeHBI.

2.9 OcHoBaHus [ OTKa3a B TIpHeMe [JIOKYMEHTOB, HeOOXOAMMBIX JIsl
Tpe/i0CTaB/IeHNS MYHULIUTIATbHON YCITYTH:

[TpencTraBieHHble 3asBUTe/IeM JOKYMEHThI He OTBeualoT TpeboBaHUSM,
yCTaHOBJIEHHBIM a/IMUHUCTPATUBHBIM perjiaMeHTOM:

1) 3asiBfieHMe Ha MOyuyeHue YCJIyTu OOPMJIEHO He B COOTBETCTBUU C MMyHKTOM
2.6 aIMUHUCTPATUBHOIO perjiaMeHTa.

2.10. UcuepnbiBatonuii nepeyeHb OCHOBAHUWM [/ OTKa3a B TpeJoCTaBIeHUN
MYHULIUNATBHOMN YC/TyTH:

[IpencTaBieHWe HEMOJHOTO KOMILUIEKTa [JIOKYMEHTOB, HeOOXOJUMBIX B
COOTBeTCTBUMU C 3aKOHOJATe/JbHbBIMU WIM MHBIMU HOPMAaTUBHBIMU I1PAaBOBBLIMU
aKTaMU [JI1 OKa3aH!s YCIyTy, Mo/ 1eKalluX IpejCcTaB/IeHUI0 3asiBUTeIeM:

1) K 3asB/IeHHI0 He NPWIOXKeHbl BCe [JOKYMEHTbl WM YCTAaHOBJIEHO WX
HECOOTBeTCTBHe TpeOOBaHUSIM, yKa3aHHbIM B TyHKTe 2.6.1 — 2.6.3 Hacrosiero
AJIMUHHCTPATUBHOIO perjiaMeHTa.

OTcyTCTBHe MpaBa Ha MpeAoCTaB/IeHue MyHULIUNAIbHOU YCITyTH:

1) 3asiBUTe/Nb He SIBJSETCS JIMLIOM, YKa3aHHbIM B MyHKTe 1.2 HacTosIero
AZIMUHUCTPAaTUBHOTO  perjamMeHTa, /ub0 He COOTBETCTBYeT TpebOBaHUSIM
3aKOHO/aTe/bCTBa Poccurickont Pefepalivd, NpeAbsBAsieMbIM K JIHULY, KOTOPOMY
TpeIoCTaB/IsIeTCsl MyHULMIIA/IbHAs YCJIyTa;

2) nmpaBOBbIMU aKTaMu Poccuiickoit Pefepaiium unu JIeHMHrpazickoit obs1actu
YCTaHOBJIEHbI OTPAHUYEHHS Ha PacCliopsbKeHre JaHHbIM UMYILLECTBOM;

3) B yCTaHOBJIEHHOM MOpsiiKe NIPUHSATO peLleHue, MpejycMaTprBarolee NHOU
TOPSAZIOK PaCIiOPsKeHUs1 TaAKUM UMYIL[eCTBOM.

2.11. MyHuiunanbHast yciyra rpeiocTaB/isieTcss AAMUHUCTpALel 6ecriaTHo.

2.12. MakcumanbHbIM CPOK OKWJAaHWSI B Ouepejy TpU Tofauve 3asiBIEHUs] O
MpeJiOCTaB/IeHUA MYHULMMNAJIBHOM YCJIYyTM W TpPUA TIOYyUYeHWH pe3yJibTara
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Tipe/IoCTaB/IeHUs MyHUIUTIaTbHOM YCIYTH COCTaB/isieT He Oosiee 15 MUHYT.

2.13. Cpok peructpaiuu 3asiBleHUsI O TMpe/JOCTaBJeHU MYHUIUIAIbHON
YCIYTU COCTaBJISIET B AZIMAUHUCTPALIUU:

MpU JIMYHOM oOOpallleHuu 3asiBUTeNsi — B JleHb TIOCTYTUIeHUsl 3asiB/ieHUsl B
AJIMUHUCTPALIHIO;

TIDY HATIpaB/IeHWU 3asiBJIEHHs TOYTOBOM CBSA3BI0 B AJIMMHUCTpaLMI0 — B JIeHb
MOCTYTIZIEHUS 3asiBJIeHHs B A JMAUHUCTPALUIO;

1P HampaB/ieHWd 3armpoca Ha OymMakHoM HocuTene u3 MOIl B
AgMuHUCTpaLuio (TIpM Ha/IMUKWK COTVIALIeHUWs1)) — B JleHb MOCTYIUIEHHs 3arpoca B
AJIMUHUCTPALIHIO;

TpY HampaB/eHUM 3arpoca B ()OpMe 37eKTPOHHOTO [IOKYMeHTa IOCpe[CTBOM
EII'Y wim ITI'Y JIO (ripy HaiduvMyd TeXHUUECKOM BO3MOXXHOCTH) — B [€Hb
nocTyrieHust 3anpoca Ha EIITY vnu IT'Y JIO wiv Ha ciiefyronuii pabounii feHsb (B
C/lyyae HaripaBjieHUsI JOKyMeHTOB B HepabOouee BpeMsi, B BbIXO/IHbIe, TIPA3ZiHUUHbIE
JTHU)».

2.14. TpeboBaHusi K TIOMEIIeHUsIM, B KOTOPBIX IIPeAOCTaBJISIEeTCS
MYHULIMNA/NbHAsA yCIyra, K 3al1y OXUZAHUS, MeCTaMm [Jis 3allOJIHEeHUS 3asiBJIeHUS O
TIpe/J0CTaB/IeHUH MYHULIMIIABHON YCIyTH, THPOPMALIMOHHBIM CTeHZaM C obpa3itiaMu
WX 3aroJIHeHUSI W TepedyHeM J[OKYMEeHTOB, HeOOXOAWMBIX [J/is1 TIpe/loCTaBJ/IeHus
MYHULIUMNAIBbHOU YCITyTH.

2.14.1. IlpepmocTtaBieHMe MYHULMIIATBHOW YCIYTM OCYLLECTBJISIeTCS B
CreLMabHO BbIJIeJIEHHBIX [JIs1 3TUX Lie/iel roMeleHusX AaMmunuctpauud u M®O11.

2.14.2. Hanuuue Ha TeppuUTOpWM, TpWierarouled K 37aHUi0, He MmeHee 10
MPOLIEHTOB MeCT (HO He MeHee OJHOT0 MeCTa) /Jid TapKOBKU CHeluaabHbIX
aBTOTPAHCIIOPTHBIX CPEJACTB MWHBAIUJOB, KOTOpble He [10/DKHbl 3aHUMaTh WUHbIE
TPaHCIIOPTHbIE  CpeAcTBa. VHBanuAbpl TOMB3YKOTCI MeCTaMy [/l TapKOBKHU
crielfiaIbHBIX TPAHCIIOPTHBIX cpeZicTB OecriyiaTHO. Ha TeppuTopuu, mpusieraroiei K
3/laHNI0, B KOTOpoM pa3MmeiiieH M®II, pacrosaraercsi G6ecriaTHasi TapKoOBKa [I/ist
aBTOMOOW/ILHOTO TPAHCIIOpTa TOCeTUTes e, B TOM YWC/e TIpeJycMaTpuBarolast
MeCTa JJIs1 ClieljuabHbIX aBTOTPAHCIIOPTHBIX CPeICTB UHBA/IA/IOB.

2.14.3. ITlomemeHus pa3smellalOTCd IIPeUMYIeCTBEHHO Ha  HWKHUX,
MpeAroUTUTe/IbHee Ha TIePBbIX, 3TaXaxX 34aHUsl C TpeJoCTaB/leHHeM [OCTyIla B
TIoMellleHre UHBa/IU/aM.

2.14.4. 3panue (riomelneHre) obopyayercs WHGOPMAI[MOHHON TabMMUKOi
(BBIBECKOW), COZeprKallled TI0/THOe HauMeHOBaHWe AJIMUHUCTpaldd, a TakKKe
MH(OPMaLIMIO 0 peykuMe ee pabOThI.

2.14.5. Bxom B 37aHWe (TOMeIlleHHWE) W BBIXOJ, W3 Hero 000pyAyHOTCS
JIeCTHUL[AMHM C TIOPYYHSIMHM Y MIaHJyCaMU JJ1s TiepeIBMyKeHUs IeTCKUX U MHBAJIAIHbIX
KOJISICOK.

2.14.6. B momMeliieHUM OpraHy3yeTcs OecriyiaTHBIA TyasieT AJist TIOCeTUTeNel, B
TOM UMCJIe TyaJsieT, TipeJijHa3HaueHHbIN /1711 UHBaIUZ0B.

2.14.7. Tlpu HeobxomuMOCTU pPabOOTHUKOM AMUHUCTpAL[MH, pPaOOTHUKOM
M®I] uHBanMAy OKa3bIBaeTCs IOMOINb B MPeOAOJeHHH 0apbepoB TPU TTOMYUYeHHH
MYHULIMAJIBHOU YC/IYTU B UHTEpecax 3asiBUTEJIeu.
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2.14.8. Bxop B moMmelieHUe U MeCTa OXKWJaHUsI 00OpYyAYIOTCSI KHOIMKaMH, a
TaKKe Cojep)XaT HWH(POPMAaLMI0 O KOHTAaKTHBIX HOMepax Tele()OHOB BbI30Ba
paboTHUKA [I7Is1 COTTIPOBOXK/I€HMsT MHBAJIH/IA.

2.14.9. Iy6nupoBaHre HeoOX0AUMOM /1J1si THBAIM/IOB 3BYKOBOM U 3pUTETHHOU
vH(pOpMaluM, a TakK)Ke HaJMCel, 3HAKOB W WHOM TEeKCTOBOM M rpacdruecKkou
vH(MOpMalMM 3HaKaMH, BBITIOJIHEHHBIMU pebeHO-TOueYHbIM wIpudTOM bpaiins,
JIOMYCK CypAOIiepeBoAurKa U TU(PJIOCyp/ioniepeBOJUMKa.

2.14.10. ObopyzmoBaHre MeCT TOBBIIEHHOTO YA0OCTBa C ZOTOJHHATETbHBIM
MecToM AJisi Cco0aKu-TIPOBOJAHMKA M YCTPOMCTB [/s1 TiepeBIKeHUs] WHBaIWAa
(KOCTBL/IEH, XOAYHKOB).

2.14.11. XapakTepucTHUKU TTIOMeIeHNI NpreMa Y BblJlJaud JOKYMEHTOB B UaCTH
00BeMHO-TUTAaHMPOBOYHBIX U KOHCTPYKTHMBHBIX DeIleHWM, OCBEIeHHs, TI0yKapHOH
Oe30omacHOCTH,  WH)XeHEpHOro  00Opy/AOBaHWS ~ [O/DKHBI  COOTBETCTBOBATh
TpebOBaHUSIM  HOPMAaTHUBHBIX  JJOKYMEHTOB, /JeWCTBYIOIIUX Ha TeppPUTOpPUHU
Poccutickon ®efepaiu.

2.14.12. ITlomelueHus nmpuemMa UM  BblJaud  [JOKYMEHTOB  [IOJDKHBI
ripelyCMaTpuBaTh MecTa il OXKUAaHWs, THPOPMUPOBAaHUS 1 TIpUeMa 3asiBUTeJIeu.

2.14.13. Mecta oxujaHuss ¥ MecTa A1 WHGOOPMUPOBaHUS 0OOOPYAYHOTCS
CTynbsIMH  (Kpece/lbHbIMM CEKLIUSIMU, CKaMbSIMU) M CTOJaMM (CTOMKaMH) [Jist
opopmsieHHs1 [IOKYMEHTOB C pa3MellleHMeM Ha HHUX O/laHKOB [JOKyMEHTOB,
HeOOXOAUMBIX  [I1  TIOMy4YeHUs MYHUIMMAJIbHOM  yCJIYTH,  KaHIeISIPCKUMU
TIPUHA/IJIEXKHOCTSIMM, a TakKe WH(OPMAlMOHHBIMU CTeH/JaMM, COJep KalliMu
aKTyaZlbHYI0 M KCUYepIbIBAIOIIYI0 HH(GOpMaILUi, HeoOXOAUMYIO /s TOTyUeHust
MYHULMIIAIBHOW YCIYTH, U UHPOPMALIMIO O Yacax MpueMa 3asiBJIeHU.

2.14.14. MecTa i TIpOBeZieHUsI JIMYHOTO TIpHeMa 3asiBUTesiell 000pyIyroTCs
CTOJIaMH, CTY/bsIMM, O00eCTeurBalOTCS KaHLeISIPCKUMU TPUHAJJIeXKHOCTAMU /IS
HarMcaHus MMCbMEeHHBIX 00palleHui.

2.15. Tloka3aTenu JOCTYITHOCTU M KayeCTBa MyHULIMMAIbHOU YC/IyTH.

2.15.1. Tloka3zaTenmu [AOCTYIMHOCTA MYHULIMMNA/IbHOW  ycayru  (obiiue,
TIPUMEHUMbIE B OTHOLLIEHUH BCEX 3asiBUTe/IeN):

1) TpaHCnopTHasg [OOCTYMHOCTb K MeCTY TIpeAOCTaBIeHUs MYHHULIUMNAIbHOU
yCIIyTH;

2) Ha/mMuue YyKasaTesiel, oOecrieuMBarol[UX OecrpemnsTCTBeHHBIH JOCTYI K
TIOMeLL[eHHM, B KOTOPBIX I1peJoCTaB/IseTCs yCIyra;

3) BO3MOXXHOCThb TIIOyYeHUsI TIOJIHOM M [OCTOBEPHOW WH(OpMaLuyd o
MYHULMIAIBHOW yCayre B AZIMUHUCTPALIUU 10 Tesie)OHY, Ha O(PULIMATIBHOM CauTe;

4) mpezocTaB/ieHre MYHULMMAIBHON YC/IyTH JIIOOBIM IOCTYIIHBIM CIIOCOO0M,
NpelyCMOTPEHHbBIM JIeMCTBYIOLMM 3aKOHOJaTeTbCTBOM;

5) obecnieueHue AJisi 3asiBUTEJIs BOSMOXKHOCTH TOTyYeHUsI UH(OpPMaLUK 0 Xo7e
Y pe3y/ibTare MpejoCTaB/leHUs] MyHULIMMAIbHOU YCIYTH C ucrosb3oBanueM EINTY u
(wm) III'Y JIO.

2.15.2. Tloka3atenn [AOCTYITHOCTA MYHULMIAIBHOM yCIyry (CrieanbHble,
TIPUMEHUMbIE B OTHOLLIEHUW UHBA/IA/IOB):

1) Hanmuue UHGPACTPYKTYPbl, YKa3aHHOU B 1. 2.14 peryjiaMeHTa;
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2) ucrionHeHWe TpeOOBaHWM [JOCTYITHOCTH YC/IYT /IJIs MHBA/IU/IOB,

3) obecrnieueHuie GeCIIperATCTBEHHOIO /I0CTYyMa WHBAIUIOB K TOMEIIeHUsIM, B
KOTOPBIX TPeJ0CTaB/IsIeTCS] MYHULUIIA/IbHAS yCJIyTa.

2.15.3. TToka3arenm KaueCcTBa MyHULIMIATbHOU YC/IyTH:

1) cobtogeHie cpoka MpefoCTaBIeH s MyHULIUIATLHOU yCTyTH;

2) cobnrofieHre BpeMeHU OXKWJaHWs B Ouepe/id TpH Tiojade 3asiBieHUS U
TIOTyUYeHUH pe3yJibTara;

3) ocyirecTByieHre He Oojiee oJHOTO OOpalljeHUs 3asBUTENS K TO/DKHOCTHBIM
mraM  AAMUHUCTpanuM win  pabothHukam I['BY JIO «M®Il» mnpu mopaue
JIOKYMEHTOB Ha T0/lyueHre MyHULIUIAIbHOM YCIyTU U He O6osiee ofHOTO oOpalieHust
TIpU To/IyYeHuu pesysibtara B AgMuHucTpanuio uiv 'Y JIO «M®PL»;

4) orcyTcTBHe anob Ha AeWCTBUA WM Oe3ZiecTBUe JO/DKHOCTHBIX JIHI]
AJIMUHHUCTpALMH, TTOJJaHHBIX B YCTaHOBJIEHHOM TOPs/IKe.

2.15.4. Tlocne monyueHus pe3yJbTaTa YC/IyTH, MpeOCTaB/ieHUe KOTOPOU
OCYIIIeCTB/SIIOCh B 37eKTpoHHOU ¢dopme uepe3 EITIY wm III'Y JIO nubo
nocpectBoM ML, 3asiBUTemt0 0obecrieuriBaeTCsl BO3MOXKHOCTb OIIEHKH KauecTBa
OKa3aHus yCIyTH.

2.16. [TosyueHusi yCayr, KOTOpble SIBJIAIOTCS ~HEOOXOAWMBIMH U
o0si3aTeNbHBIMU 151 TIPe/IOCTaB/IeHUSI MYHULIMIIATBHON YCIYTH, He TpeOyeTcs.

CornacoBaHuii, HeOOXOAUMBIX /ST TIONyYeHUsT MYHULIATIATBHON YCIyTH, He
TpebyeTcs.

2.17.  VuHble TpeboBaHUS, B TOM UHC/e YUYUTHIBAIOI[e OCOOEHHOCTH
Mpe/i0OCTaB/IeHUS MYHMIUIIAJILHOW YCIYTU MO 3KCTEPPUTOPHUAIBLHOMY TMPUHLUNY (B
C/lyyae, eC/ii MyHULIMNAa/bHasl yCayra IpefoCTaB/sieTCs M0 3KCTeppPUTOPUAIbBHOMY
MPUHIIAITY) W 0COOEHHOCTW TIpefOCTaBleHUs MYHHUI[UIIAJBHOKW  YCJIyTd B
371eKTPOHHOU (hopMme.

2.17.1. IlpemocTaBiieHUe YCJIYTU 10 3SKCTEPPUTOPUAIbHOMY TIPUHLUITY He
OCYLLIeCTBJISIETCSL.

2.17.2. TlpepocTaBneHrWe MYHULIMNAJbHOW YyCIYTrd B 3/IEKTPOHHOUW (opMme
OCYILIECTBJ/ISIETCS MNPU TeXHUUYECKOM peanv3auuu ycayru nocpeactsom IITI'Y JIO
v/umu EIIT'Y.

3. Cocras, 10C/Ie/J0BaTe/IbHOCTD U CPOKH BbIIIO/IHEHH S
aJMHHMCTPAaTHUBHBIX MPOLeAYP, TPeOOBaHUS K MOPSAKY UX BBINO/JTHEHHS, B TOM
yHc/ie  0CO0EHHOCTH  BBINMOJIHEHHSI  QJMHUHHCTPATHBHBIX TMpoUegyp B
3/IeKTPOHHOH (opMe, a TaK)Ke 0CO0EHHOCTH BBINO/THEHHUA aJJMUHHCTPAaTHBHBIX
npoieAyp B MHOroyHKIIMOHA/IbHBIX LIeHTPax

3.1. Cocras, 1oc/e0BaTe/IbHOCTb U CPOKU BBITTOJTHEHUSI a/MUHUCTPaTUBHbIX
nipoLielyp, TpeboBaHUs K TIOPSAKY UX BBIMTOTHEHHSI.
3.1.1. [IpemocTaB/ieHre MyHULATIATBHOM YCTYTH BK/IIOYAeT B cebsl ciieyroIue
aIMVHHACTPAaTUBHBbIE NIPOLIeIYPbI:
1) nmpuem u perucTtpauus 3asBiI€HUS U [JOKYMEHTOB O IIpeJOCTaB/Ie€HUU
MYHULMITA/IBHOW yCIyTUu — 3 (TpH) AHS;



13

2) paccMOTpeHWe 3asiBieHUSI U JOKYMEHTOB O  TIpefoCTaBleHUU
MyHHULIUNaAbHOU yciyru — 30 (Tpy/LaTh) JHew;

3) paccMoTpeHUe BOIpoca O Tepefadye UMYyIeCTBa Ka3Hbl AJMUHUCTPALIUM B
apeHfy, 6e3B03Me3/JHOe T10/Ib30BaHKe, JOBEPUTE/IbHOE yripaB/ieHue 0e3 rpoBejieHus
TOProB Ha 3acefjaHuy Komuccuu — 10 (gecsaThb) qHel;

4) TIpUHSTHE pellleHus] O TIPeOCTaB/IeHUH MYHULIUIIAIBHOW YCIyTH WA 00
OTKase B MpeJ0CTaB/JIeHud MyHULUNaAbHOU ycayru — 20 (gBaALaTh) JHEW;

5) 3aK/rOueHre [OroBopa O Iepejjlaue MMyLIeCTBa Ka3Hbl AJMUHUCTPALMU B
apeHfy, 6e3B03Me3/[HOe T10/Ib30BaHUe, JOBEPUTE/ILHOE yIpaB/ieHue 6e3 rpoBeieHus
TOProB — 25 (ABaALaTh MSTh) JHEU;

6) BblJjaua pe3ybTaTa — 2 (gBa) JHS.

3.1.2. Tlpuem U peructpalusi 3asiBJeHUsI U [TOKYMEHTOB O TIpeAOoCTaBlIeHUU
MYHULIUNAIBHOU YC/TyTH.

3.1.2.1. OcHoBaHMe [/151 Haya/la a/MUHUCTPAaTUBHOU MPOLeAYPhI: MOCTYTJIEHHEe

B AJMUHUCTpPALUIO 3asAB/IeHU U [JOKYMEHTOB, MpeAyCMOTPeHHbIX II. 2.6
aZIMVHHACTPAaTUBHOI'O perjiaMeHTa.

3.1.2.2. CogepkaHue aJJMUHUCTPAaTUBHOIO JEWCTBHUS, MPOJO/DKATEBHOCTb U
(MM) MaKCUMa/bHBIM CPOK €ro BBITIOJIHEHUS: pabOTHUK —AJMUHHUCTpALUH,
OTBETCTBEHHBIN 32 00pabOTKy BXOASIIUX AOKYMEHTOB, IPUHUMAET Tpe/ICTaB/IeHHbIe
(HampaB/ieHHbIE) 3asBUTE/eM 3asiBlieHue W JOKYMEHTbl U B Cjydae OTCYTCTBUS
YCTaHOBJIEHHBIX TYHKTOM 2.9 aJAMWHHUCTPAaTUBHOTO perjiaMeHTa OCHOBAHWW [Jis
OTKasa B TIpueMe PerucTpyupyeT UX B COOTBETCTBUM C MPaBUIaMU [1e/I0NPOU3BO/CTBA
B TeueHue He Oojiee 3 THeM.

[I[py HanMuuM OCHOBaHWMW [ OTKa3a B TIpUeMe [JJOKYMEHTOB,
TpelyCMOTPEeHHbIX TIYHKTOM 2.9 aJIMUHUCTPATUBHOTO perjiameHTa, pPabOTHUK
AJIMUHHCTpAIUM, OTBETCTBEHHBIM 3a 00pabOTKy BXOZSIIUX JAOKYMEHTOB, B TOT K€
JIeHb C TIOMOII[bIO0 YKa3aHHBIX B 3as1BJIEHUU CPEJICTB CBSI3U yBeJOMJISET 3asBUTe st 00
OTKase B IpyueMe JJOKYMEHTOB C YKa3aHWeM OCHOBAHWM TaKOI'O OTKa3a M BO3BpalljaeT
3asBJIeHVE U JJOKYMEHThI 3asIBUTEJIIO.

3.1.2.3. Jluijo, OTBETCTBEHHOE 3a BBINOJIHEHHWE aJMUHUCTPAaTUBHOU
TpoLieAyphl: PAOOTHUK AJMUHHUCTpAL[MH, OTBETCTBEHHBIN 3a 00pabOTKYy BXOJSIIMX
JIOKYMEHTOB.

3.1.2.4. Kpurepun TNpPUHATHS peIleHUs: Hanuude /b0 OTCYTCTBHE
YCTaHOBJIEHHBIX TYHKTOM 2.9 aJMWHHUCTPAaTUBHOTO perjiaMeHTa OCHOBAHUW [Jis
OTKa3a B MpHeMe 3asB/eHUs U JOKYMEHTOB O TMpeJoCTaBI€HWUW MYHUIUIAIbHOU
YCIIYTH.

3.1.2.5. Pe3ynbTar BbINOJHEHUS] aIMUHUCTPAaTUBHOM MPOLIeJyPhbI:

- OTKa3 B TipueMe 3asBleHUSI U [JOKYMEHTOB O TIpe[oCTaBlIeHUU
MYHULIAMNATBHOU YCITyTH;

- perucrpauys 3asiB/JeHUsl U JOKYMEHTOB O IpeJ0CTaB/JeHUA MYHULMITATIbHON
YCIIYTH.

3.1.3. PaccMoTrpeHue 3agB/ieHUsT U [JOKYMEHTOB O IIpeJoCTaB/IeHUU
MYHHULIUMNAJIBHOU YCITyTH.
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3.1.3.1. OcHoBaHve [Ji1 Hayaja aJMUHUCTPAaTUBHOW MpPOLeAYPHI:
MOCTyIUIEHHWe  3aperMCTPUPOBAHHOIO  3asB/ieHUSI U JJOKYMEHTOB pabOTHHUKY
AJIMUHUCTpALMY, OTBETCTBEHHOMY 3a (POpMUpPOBaHUE MPOEKTa pellleHusl.

3.1.3.2. Copep>kaHue aJMUHMCTPAaTUBHOIO JeucTBUS (aMUHUCTPATUBHBIX
JIeiCTBUI), TIPOJIO/DKUTENBHOCTh W (WIM) MaKCHMa/lbHbIi CpPOK ero  (Ux)
BBITIO/THEHUS:

1 pelcTBYe: TIpOBepKAa [JOKYMEHTOB Ha KOMIUIEKTHOCTb U JOCTOBEPHOCTB,
TpPOBEpKAa CBeJIeHWH, COJep>KalluXCsl B MPe/ICTaB/JIeHHbBIX 3asiBJIEHUH U JJOKyMeHTax, B
I[elIsIX OI[eHKA WX COOTBETCTBUsS TpeOOBaHUSM U YC/IOBUSAM Ha TIO/ydyeHue
MYHHULIUNAIBHOU YC/IYTH,

2 JjericTtBre: (hOPMHUpPOBaHMe, HarlpaBleHHEe MeXXBeJOMCTBEHHOIO 3arpoca
(Me>XBeJOMCTBEHHBIX  3ampocoB) (B C/yuyae HeMpeJCTaB/IeHUs  3asgBUTEIEM
JIOKYMEHTOB, MpelyCMOTPEHHbIX MYHKTOM 2.7 aJIMUHUCTPaTHMBHOIO perjiaMeHTa) B
3JIEKTPOHHOM ~ ()OpMe C  MCII0JIb30BAHWEM  CHUCTEMBI  MEKBEJJOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMOJIEMCTBUSI M TIOJlyueHHe OTBETOB Ha Me)KBeJOMCTBEHHbIE
3arpockl B TeueHWe He Oosiee 5 pabouux [JHeW C JaThl OKOHUaHUSI TIepBOM
aZIMVHHACTPAaTUBHOM TIPOLIEYPhI;

3 [eucTBHe: HarpaB/eHue CeKpeTapr) KOMUCCHUM 3asiBJIEHUS] U JOKYMEHTOB O
Tpe/i0OCTaB/IeHUHA MYHULIUMNAIBHOU YCIIyTH;

4 pelicTBHe: TOATOTOBKA TPOEKTa pellleHHsI 00 OTKa3e B TIpe/OCTaB/IeHUU
MYHHULIUNAIBHOW YC/TyTH.

OO1111it CPOK BBIMTOTHEHUST a/MUHUCTPATUBHBIX JlelicTBUI: He 6osee 30 AHEH.

3.1.3.3. Jluuo, OTBETCTBEHHOE 3a BBINOJHEHWE aJMUHUCTPAaTUBHOU
nporielypel: pabOTHUK AJMWHUCTPAL[MM, OTBEUAKIWN 3a pacCMOTpeHHe U
TIO/ITOTOBKY IPOEKTA pelleHUsl.

3.1.3.4. KpuTtepuu MpUHSATHS pellleHus: Haluure 00 OTCYyTCTBHE OCHOBAHUM
[J/1s1 OTKas3a B MpeJoCTaBJIeHUU MYHULMIAIbHOW yC/IyTH, yCTaHOB/IeHHbIX M. 2.10
aZIMVHACTPAaTUBHOT'O perjiaMeHTa.

3.1.3.5. Pe3ynbTaT BbINOJIHEHUS aAMUHUCTPAaTUBHOM TIPOLIEIYPHI:

- HamnpaB/ieHWe CeKpeTaprd KOMMCCHW 3asiBIeHUs] U JOKYMEHTOB O
TpeJi0OCTaB/IeHUH MYHULIUMABHOU YCIIyTH;

- TIOATOTOBKA TIpoeKTa pelieHuss 00 oOTKaze B  TIpeJoCTaB/IeHUM
MYHHULIUNABHOU YCITyTH.

3.1.4. PaccMmoTpeHue Bompoca o Tepejade UMYLLeCTBa Ka3Hbl AJIMUHUCTPALUU
B apeHzay, 0e3Bo3Me3qHOe TIONb30BaHWE, [IOBepUTe/NbHOe yIipaBjieHHe 0e3
TIpOBe/ieHrs] TOPIOB Ha 3acelaHuu KOMUCCUM.

3.1.4.1. OcHoBaH#Me [/151 HaYa/la a[MUHUCTPAaTUBHOU MPOLeAYPhI: MOCTYIJIEHHEe
XO0JlaTalCTBa U MpUiaraeMbIX K HeMy JOKyMEHTOB CEKPETapr0 KOMUCCHUHU.

3.1.4.2. Copep>xaHue aJMUHUCTPAaTUBHOIO JeuCTBUS (aMUHUCTPAaTUBHBIX
JIeiCTBUI), TIPOJIO/DKUTENBHOCTh W (WIKM) MaKCHMa/lbHbIi CpPOK ero  (ux)
BBITIO/THEHUS:

1 mencTBYe: onpesiesieHHe aThl U TTIOBECTKU JHSA 3acejaHusl KOMUCCHUY;

2 IeliCTBUME: TTPOBeJIeHNe 3aceJaHusi KOMUCCUM U TIDUHATHE peLleHus;

3 JeliCTBUMe: MOATOTOBKA U MOAMNMCaHKe MPOTOKO/1a 3acelaHusl KOMUCCHUU.
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OO11T1ii CPOK BBITMTOTHEHUST aJMUHUCTPAaTUBHBIX /IeHCcTBUI: He 6osee 10 aHeH.

3.1.4.3. Jluuo, OTBETCTBEHHOE 3a BbINOJHEHWE aJMUHUCTPATUBHOU
TIpoLielyphl: CeKpeTapb KOMUCCHH, TIpefcesiaTe/lb KOMUCCHUU.

3.1.44. Kpurepuu TIpUHSTHS  peLIeHUs: COOTBETCTBHE  CBEJEHUM,
COJIepyKaIlUXCsl B 3asiBJIeHUA W TIPWIOXKEHHBIX K HeMy JOKyMeHTaX, TpeboBaHUSIM
JIeUCTBYIOLETrO 3aKOHO/aTebCTBa.

3.1.4.5. Pe3ynbTaT BBINOHEHWS aJIMUHUCTPAaTUBHOW MPOLIEAYPbL: NPUHATOE B
YCTaHOB/IEHHOM TIOpSIJKe pelleHrne KOMUCCUM, HOCsIlee peKOMeH/aTe/bHbIN
XapakTep, O 3aK/IF0UeHUU [0roBopa O Iepejaye UMyILleCTBa Ka3Hbl MyHULUIIA/ILHOIO
obpa3oBaHusi B apeHZy, 0e3Bo3Me3/jHOe TO/Ib30BaHue, JO0BepPUTeIbHOe yIpaBjieHre
Oe3 ripoBeZieHNs1 TOPTOB (Zasiee — [0roBop) MO0 00 OTKase B 3aK/IFOUEHUH [0TOBOPa,
o opM/IEHHOE MMPOTOKOJIOM 3acelaHUs] KOMHCCHHU.

3.1.5. TlpuHATHe pelleHus O MpeA0CTaBAeHNH MYHHUIUTIATILHON YCIYTH WA 00
OTKase B MpeJj0CTaBJIeHUA MYHULIUIIATbHOM YCIYTH.

3.1.5.1. OcHoBaHue /[yid Hayaja aJMUHUCTPAaTUBHOU  MpOLIEAYPbI:
rpe/iCTaB/ieHde 3asB/eHWs M [JOKYMEHTOB, a Take T[IpOeKTa peLleHus
JOJDKHOCTHOMY MLy AZIMAHUCTPALIUM, OTBETCTBEHHOMY 3a MIPUHSTHE U MOAIMCaHUe
COOTBETCTBYHOILIETO PeIleHUsI.

3.1.5.2. CopepkaHue aJMUHUCTPAaTUBHOIO [AeUCTBUS (aMUHUCTPATUBHBIX
JIeUCTBUM), TIPOAO/DKUTENBHOCTh W (WIM) MaKCUMadbHBIM CPOK ero (Mx)
BbITIOJIHEHWS:

1 pencTBUe: pacCMOTpeHMe 3asiBIeHHWs M JOKYMEHTOB, a TakKe IIpOeKTa
pelleHus;

2 eliCTBHE: MOATOTOBKA U M3/laHMe MPaBOBOIO akTa O Iepejiadye UMYyILeCTBa
Ka3Hbl MYHHUIMMANLHOTO oOpa3oBaHUs B apeH[y, 0e3Bo3Me3HOe I0/Ib30BaHUe,
Jl0BepuTe/IbHOe yIipaByieHre 6e3 MpoBe/ieHysl TOPTOB.

3.1.5.3. Jluumo, OTBETCTBEHHOE 3a BBINOJHEHWE aJMUHUCTPATUBHOU
NpoLielypbl: [O/DKHOCTHOE JIULI0 AJMUHHCTpPALMM, OTBETCTBEHHOE 3a MPUHSTHE U
Mo/MMCaHue  COOTBETCTBYIOIETO  pellleHus,  paboTHUK  AJAMUHUCTpALUH,
OTBETCTBEHHBIU 3a MOATrOTOBKY MPABOBOr0 aKTa.

3.1.5.4. Kputepuu TpUHATHS peIleHUs: Haauuue JU00 OTCyTCTBUE Y
3asiBUTeJIS TPaBa Ha MoJIyYeHue MyHULIUMNAJIbHOU YC/IyTH, peKOMeHalist KOMUCCHU.

3.1.5.5. Pe3ynbTaT BBIMIOIHEHUSI afMUHUCTPATUBHOM TIPOLIEAYPHI:

- U3JjJaHue TpPaBOBOIO akTa AJMUHUCTpaLMU O Mepejade UMYyILleCTBa Ka3HbI
MYHHUILMIIATBHOTO  0Opa3oBaHMs B apeHJy, 0e3Bo3Me3[iHOe  T10/ib30BaHMUe,
JoBepUTe/IbHOE yTipaB/ieHue 6e3 MpoBe/ieHusl TOPTOB;

- TIOATHUCAHUe pellleHUss 00 OTKa3e B TMpeAOCTaBIeHUA MYHULUTIATLHON
YCIIYyTH.

3.1.6. 3akroueHue 0roBopa o nepejaye UMyIeCcTsa KasHbl MyHULUIIATIBHOIO
oOpa3oBaHUs B apeH/ly, 0e3BO3Me3/iHOe TO/b30BaHUe, J0BepUTe/IbHOe YITpaB/ieHHe
6e3 mpoBe/jeHNs TOPTOB.

3.1.6.1. OcHoBaHWe /i1 Hadaja AAMUHUCTPAaTHBHOM TIPOLIeyphl: MW3[aHHeE
MPaBOBOr0 aKTa AJIMUHUCTPALMU O 3aK/JIFOUEHHUHU [JOrOBOpa.

3.1.6.2. CopepkaHue aAMUHMCTPAaTUBHOIO [IeMCTBUS, IPOAOJDKUTENBHOCTD
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Y(11M) MaKCUMa/IbHbIN CPOK €r0 BbIIOTHEHUS:

1 gericTBUe: TIOATOTOBKA U HaNpaB/ieHWe MPoeKTa 0roBopa B aJipec 3asiBUTEJIS
JUUTSL TIOITTUCaHUST;

2 [eCTBYE Mpe/iCTaBlIeHne 3asiBUTeNIeM TTOANMCAaHHBIX SK3eMILISIPOB JOr0BOpa
B AJMUHUCTpALMI0 B TeueHWe 15 (MATHaALlaTU) AHEHW CO [AHS WX HarpaB/eHUs
3asIBUTEJIIO;

3 JelicTBUe: oQopmiieHHe pPeKBU3UTOB TIOANMCAHHOTO JOTOBOpa JiMOO
oopmsieHre PeKBU3UTOB pellleHHs 00 OTKa3e B IPeJ0CTaB/IeHUN MYHHULIUTIATbHON
YCIIyTH.

OO1111ii CPOK BBIMTOTHEHUsT a/MUHUCTPAaTUBHBIX /IeHCTBUM: He 6osiee 25 AHEH.

3.1.6.3. Jluuo, OTBETCTBEHHOE 3a BBINOJHEHWE aJMUHUCTPAaTUBHOU
TIpOLeAyPhl: pabOTHUK AJMWHUCTPAIMM, OTBETCTBEHHBIM 3a TOATOTOBKY ITPOEKTa
[l0roBopa.

3.1.6.4. Kputepuu NpUHATHS pellleHus: TTOCTyI/IeHHe MO0 He MOCTyI/IeHue B
AJIMUHHCTPALMIO B YCTAHOB/IEHHbIE CPOKH TMOMUCAHHOTO 3asiBUTE/IEM [I0r0BOpa.

3.1.6.5. Pe3ynbTaT BbINO/JIHEHUS aAMUHUCTPAaTUBHOM TIPOLIEIYPhI:

- 0)OpMJIEHHBIM [IOTOBOP O Mepejadye MMYyIeCTBa Ka3Hbl MYHULIMMNAJIbHOIO
oOpa3oBaHUs B apeH/ly, 0e3BO3Me3/iHOe T0/b30BaHUe, J0BepUTe/IbHOe YITpaB/ieHHe
0e3 mpoBe/jeHNsT TOPTOB;

- odopMieHHOe pellleHHe 00 OTKa3e B TIPeJOCTaB/IeHWM MYHHUIUTIATbHON
YCIIyTH.

3.1.5. Briaua pe3yJsibTara.

3.1.5.1. OcHoBaHue g Hayaja afMUHHACTPAaTUBHOM MPOLIeAypbL: MTOANUCAHUE
COOTBETCTBYIOILIETO  pEeIlIeHHs], SBJSIOLIErocs pe3yJibTaTOM  [peJOoCTaB/IeHUs
MYHULIUNAIBHOU YC/TyTH.

3.1.5.2. Cogep>kaHve a[]MUHUCTPAaTUBHOIO [IeUCTBUS, MPOAO/DKUTETLHOCTh U
(W) MakCMMa/ibHbIi CPOK €ro BBITIOJIHEHUS: PErucTpalusi W HalpaB/eHue
pe3yJibTaTa TIpe/OCTaB/IeHUs MYHUILMMAJBHOM YyC/Iyrd CrnocoOoM, yKa3aHHbIM B
3asBJIEHWH, B TeueHUe 2 THEeu.

3.1.5.3. Jluijo, OTBETCTBEHHOE 3a BBINOJIHEHHWE aJMWUHUCTPAaTUBHOU
MpoLeAyphl: CIelUaaucT AJMUHUCTPALMM 110 HWMYLLEeCTBEHHbIM OTHOILIEHUEeM W
KKX.

3.1.5.4. Pe3ynbTaT  BBINOJHEHUS]  AAMUHUCTPAaTHBHOW  MPOLIEAYDbI:
HarpaBjieHrWe pe3y/bTaTa TPeJOCTaB/eHUs MYHHULUMAIBHONW YC/IYTH Croco0oMm,
yKa3aHHbIM B 3asiBJIEHUM.

3.2. OcoO6eHHOCTH BBITIOJTHEHHUS a/IMUHUCTPATUBHBIX MTPOLIeYP B 3/IEKTPOHHOMN
dbopwme.

3.2.1. IlpepoctaBnenue myHunmnaabHoW ycayru Ha EIIYY wu ITI'Y JIO
OCYLL[eCTBJIIeTCH B COOTBETCTBUU C DefepanbHbiM 3aKOHOM OT 27.07.2010 N 210-P3
«O6 opraHu3alLyy TpefoCTaB/IeHHsl TOCYAAPCTBEHHBIX U MYHHULUIANbHBIX YCIyT»,
denepasibHbIM  3aKOHOM 0T  27.07.2006 Ne 149-®3 «0O6 wuHbopmaluy,
MH(MOPMAI[MOHHBIX TEeXHOJIOTHUSAX K O 3alljiTe WH(pOpMalMW», TOCTaHOB/IEHUEM
[IpaButensctBa Poccurickorn ®Pepeparuu ot 25.06.2012 Ne 634 «O Bugax
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3JIEKTPOHHOM TTOATMCH, WCITOMb30BaHHe KOTOPBIX JOMYCKaeTCs Tpu obpalieHuu 3a
TOTyUYeHUeM rOCyZlapCTBEHHbIX U MYHULIUMA/IbHBIX YCIYT».

3.2.2. 1ng nonyuyeHusi MyHuLunanbHou yciayru uepe3 EINTY wnu yepes TI'Y
JIO 3asiBUTE/N0 HEOOXOAWMO TIpeJBapUTeSbHO TPOUTH TIPOLeCC PerucTpaluu B
EauHoi cucteMe uaeHTUGMKaLMY U ayTeHTHPUKalu (ganee — ECUA).

3.2.3. MyHuuunanbHasi yciayra MoxkeT ObITh mosiyueHa yepe3 T1I'Y JIO mmbo
yepe3 EINI'Y cnegyromummu criocobamu:

c 00s13aTe/IbHOM TMUHOM IBKOM Ha ITPHEM B AIMHUHHCTPALIHIO;

6e3 TMYHON SIBKU Ha TIpyieM B AZIMUHUCTPALHIO.

3.2.4. [Ins riony4yeHUss MyHULUITAIbHOU yC/Iyry 6e3 JIMUHON SIBKA Ha TPHEM B
AZIMUHHUCTpAIUIO 3asiBUTE/I0 HEOOXOZMMO MpeABapuTelbHO 0hOPMUTH YCHUIEHHYIO
KBa/TM(ULIMPOBAaHHYIO 3JIEKTPOHHYH TMOANUCh (Jamee — YKOII) ans 3aBepeHus
3asBJIEHUS] U [OKYMEHTOB, IOJAaHHBLIX B 3/1eKTPOHHOM Buze Ha III'Y JIO wiu Ha
EITY.

3.2.5. Ina nopauum 3assiienus yepe3 EII'Y wmm uepes III'Y JIO 3asgButesns
JIOJDKeH BBITNIOJIHAT CJIeIYIOLINe 1eUCTBYSA:

TIPONTU UAeHTHU(dUKaLIUIO U ayTeHTH(PUKaluio B ECUA;

B nmuuHOM KabuHete Ha EIIT'Y wmm Ha III'Y JIO 3arofmHUThE B 3/1€KTPOHHOU
(dbopMme 3asiBjieHMe Ha OKa3aHWe MyHULIUMIAIbHOW YCIYyTH;

B C/Ty4ae eC/v 3asiBUTe/Tb BbIOpas criocob oKa3aHus yC/IyTy C JIMYHOU SIBKOU Ha
rpyeM B AZIMUHHCTPALUIO, — PUJIOXKUTB K 3asIBJIEHUIO 3/IEKTPOHHbIE JOKYMEHTHI;

B C/lydae eC/M 3asiBUTe/b BbiOpas Ccriocod oKa3aHUs yCIyTu 0e3 TMUHOU SBKU
Ha rpreM B AJIMUHUCTPALUIO:

- TIPUJIOXKUTD K 3asiBJIEHUIO 3JIEKTPOHHBIE JJOKYMEHTHI, 3aBepeHHbIe YCHUTeHHOU
KBa/TM(ULIMPOBAHHOM 3/IEKTPOHHOU MO/IIUCHIO;

- TIPUJIOXKUTD K 3asiBJIEHUIO 3/IEKTPOHHBIE JJOKYMEHTHI, 3aBepeHHbIe YCHU/IeHHOU
KBa/TM(UIIMPOBAHHOM 3/IEKTPOHHOW TMOANMUCHI0 HOTapuyca (B cCyuyasX eciu B
COOTBETCTBUM C TpebOBaHUSAMU 3aKOHOZATenbCcTBa Poccuiickoit degepauyv B
OTHOILIEHWW  JIOKYMEHTOB  yCTaHOBJeHO  TpebOoOBaHHWe O  HOTapHaJbHOM
CBUZIETE/TLCTBOBAHUY BEPHOCTH UX KOMUH);

- 3aBepuTb 3asiB/ieHHWe YCWIeHHOW KBanu(UIIMPOBAHHOM 3/1eKTPOHHOM
TOZMUCHIO, eCJIU UHOE He YCTaHOBJIEHO [IeMCTBYIOLMM 3aKOHO/aTe/TbCTBOM;

HarpaBUTh TaKeT 3JIKTPOHHBIX JOKYMEHTOB B AZIMUHUCTPALIUIO [IOCPeCTBOM
¢ynkimonana EINTY wau IITY JIO.

3.2.6. B pe3ysbraTe Hampas/eHUs TlaKeTa 3JIEKTPOHHBIX [JOKYMEHTOB
nocpegctBoM TIT'Y JIO 6o uepe3 ETIT'Y B cooTBeTCTBUM C TPeOOBAaHUSIMU ITyHKTA
3.2.5 aBTOMAaTW3MpPOBaHHOKW WH(MOPMAI[MOHHOM CHUCTEMOM MeKBEeJOMCTBEHHOIO
3JIEKTPOHHOTO B3auMOJieMcTBUs1 JleHUHrpajckoit obactu (manee — AVIC «MexBe[
JIO») mnpou3BOAATCA aBTOMaTH4ecKasi perucTpanusi TIOCTYIUBILIEro TakeTa
3JIeKTPOHHBIX JOKYMEHTOB Y NPUCBOEHUE TTaKeTy YHUKaJIbHOro HoMmepa fena. Homep
Jlena TOCTYTIeH 3asiBUTeT0 B TMuHOM KabuHete TIT'Y JIO v EIITY.

3.2.7. Tlpu mipefioCcTaBlieHWH MyHULUNaIbHOU yciayru uepe3 III'Y JIO smmbo
yepe3 EIIT'Y, B ciayuyae ec/iy HarpaB/ieHHbIe 3asiBUTeeM (YTIOJITHOMOUYEHHBIM JIULIOM)
5JIEKTPOHHOE 3asiB/ieHMe W 37eKTPOHHbIE JOKYMEHTHI 3aBepPeHbl YCUJIEHHOU
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KBaTM(PULIMPOBAHHOU 3JIEKTPOHHOMN TIOZITITUCHIO, JIOJDKHOCTHOE L0
AJIMUHUCTPALMY BBITIOHSET C/eAyolre JelCTBUS:

dbopmMUpyeT NPOEKT pellleHus HA OCHOBAaHWM JJIOKYMEHTOB, MOCTYIUBILNUX Yepe3
'y JIO nubo uwepe3 EII'Y, a Takke [AOKYMeHTOB (CBeAeHM), TOCTYITHUBIINX
TOCPeZICTBOM MEXXBEJJOMCTBEHHOTO B3aUMOJEUCTBUS, U MepejaeT AOJDKHOCTHOMY
nuLly, HaZieJleHHOMY (DyHKLMSIMU 110 TIDUHSITUIO PelleHuUs;

1I0C/Ie paCCMOTPEHHs [NOKYMEHTOB U MPUHATUS peLleHUs O IpefoCTaB/IeHUuU
MYHULMIT/JIBHOM YCIyrd (OTKa3e B TIpe[OCTaBJA€HWU MYHULWNAIBHOW YCIYTH)
3aronHsieT rpeaycMoTpeHHbie B AVIC «MexxBe; JIO» (opMbl O TIPUHSATOM pellieHun
1 nepeBoauT Jeo B apxuB AVC «Mexsepn, JIO»;

yBeJOMJISIET 3asiBUTe/id O TIPUHATOM peLIeHUM C TOMOLIbI0 YyKa3aHHbIX B
3as1BJIEHUM CPEJICTB CBS3W, 3aTeM HarpaB/isieT AOKYMEHT CIoCcOO0M, yKa3aHHBIM B
3as1BJIEHUM: TIOUTOM, MO0 BbIZIAeT €ro IMpH JMUHOM OOpall[eHWuH 3asBUTENs, 00
Harpas/sieT 3/1eKTPOHHBIMN JIOKYMEHT, MO/ CAaHHbIN yCUTIeHHOMU
KBa/TM(ULIMPOBAHHOM 3/IEKTPOHHOW MO/MUCHI0 [TO/DKHOCTHOTO JIUIla, MPUHSIBILIETO
peiieHue, B JIMUHbIM KabUHeT 3asBUTEJISI.

3.2.8. Tlpu mpepocTaB/ieHMd MYHULIUNIAIbHON ycinyru depe3 TIT'Y JIO nmb6o
yepe3 EIII'Y, B cilyuae ec/iy HalipaB/ieHHbIe 3asiBUTeeM (yIIOJTHOMOUeHHbBIM JIULIOM)
57IEKTPOHHOE 3asiB/ieHWe W 3JIeKTPOHHbIE [OKYMEHTbI He 3aBepeHbl YCHUJIeHHOU
KBa/IU(PULIMPOBAHHOM 5/71eKTPOHHOM TIOATIUCHIO, JIOJKHOCTHOE JILIO
AJMUHUCTPALMY BBITIOHSET C/IeAYIoLre JehCTBUS:

dopmupyetr uepes AUC «Mexsen JIO» mipursaliieHue Ha TpHeM, KOTOpOe
[OJDKHO COZlep>KaThb CIeAYIOLIy0 MH(OPMaLMIO: afipec AIMUHUCTPALMH, B KOTOPYO
HeoOX0aUMO 00paTUTLCS 3asBUTENIO, ATy W BpeMsl TMpHeMa, HOMep OuYepef,
WJeHTU(PUKALIMOHHBI HOMep TIPUIJIAllleHUs] U TepeueHb JOKYMEHTOB, KOTOphIe
HeobxoiuMO TipeficTaBuTh Ha mpueme. B AUC «Mexses JIO» zesio mepeBoUT B
CTaTyC «3asiBUTe/Ib TpUIJIAllleH Ha Tipyuem». [IpveM Ha3HauaeTcsi Ha OJIvDKaMIITyro
cBOOO/IHYIO ATy U BpeMsi B COOTBETCTBUM C rpapukoM paboTbl AZMUHUCTPALIUH.

B cnyyae HesiBKU 3asiBUTe/I1 Ha NpUeM B Ha3HaueHHOe BpeMs 3asBjieHUe U
nokymeHTbl xpaHsitcsi B AUC «Mexsen JIO» B TeueHue 30 KaneHJapHbIX [JHEH,
3aTeM JOJDKHOCTHOe JML0 AJMUHUCTpALiUM, HaJe/leHHOe B COOTBETCTBUU C
JIOJDKHOCTHBIM perjiaMeHTOM (YHKIUSIMA 10 TIpUeMy 3asiBJleHU U JOKYMEHTOB
yepes [1I'Y JIO 6o uepe3 EII'Y, nepeBoguT AokyMeHThI B apxuB AVC «Mexe[
JIO».

3asiBUTe/b [O/DKEeH SBUTHCS Ha MpPUeM B YKa3aHHOe Bpems. B ciyuae eciu
3asBUTE/Tb SIBUJICS TIO3Ke, OH 0OCTYKUBAeTCs B MOPSIKe KUBOW ouepenn. B mobom
Y3 CIydaeB [JO/DKHOCTHOe JIULI0 AJMUHUCTpALIUM, Befyllee MpUeM, OTMedaeT (PakT
aBku 3asgButens B AUC «Mexseg JIO», neno mnepeBogut B craryc «llpuem
3asBUTEJISI OKOHUEH».

[Tocsie pacCcMOTpeHYs JOKYMEHTOB U MPUHATUS pelleHrs O IpeoCTaBIeHuU
(oTKa3e B MpejoCTaB/JeHUN) MYHULIUIAIBHOM yC/IYTU 3arlo/HSeT MpejyCMOTPeHHbIe
B AUC «Mexse[ JIO» (popMbl O TIPUHATOM pellleHWHd W MepeBOAUT [1eJi0 B apXuB
AUC «Mexsen JIO».

JomKHOCTHOe /MLI0 AJMUHUCTPALMKA yBeJOMJISIeT 3asiBUTe/sl O MPUHATOM
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pelleHn C TIOMOLLbK YKa3aHHbIX B 3asiBJIEHUU CPEACTB CBS3W, 3aTe€M HarlpaBiisieT
JIOKyMEHT CIIoco00M, yKa3aHHbIM B 3asiBJIeHUM: B MUCbMEHHOM BH/ie TIOUTOH, 1100
BbI/IaeT ero Mpu JMYHOM obpallleHuHy 3asBUTe/st B AZIMUHUCTpaLuio, m1ubo B ML,
nubo  HampaB/sieT  3/eKTPOHHBIM  JIOKYMEHT,  TOATNMCAHHBIA  YCHUIeHHOU
KBa/JIM(PULIMPOBAHHOW 371€KTPOHHOM TMOANUCHIO [TO/DKHOCTHOTO JIULIA, TPUHSIBLLIETO
peiiieHue, B n4HbIM Kabunet [1I'Y JIO wumu ETITY.

3.2.9. B ciyuae mOCTyIUIeHUsI BCeX [JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.6
HaCTOSIIIIero af/MUHUCTPAaTUBHOTO perjiaMeHTa, B (hopMe 3/IeKTPOHHBIX 10KYMEHTOB
(2/IEKTPOHHBIX obpa3oB JIOKYMEHTOB), yZ,0CTOBEpPEeHHbIX YCUIEeHHOU
KBaTM(UIIUPOBAHHOM  5/IKTPOHHOM  TIOAMMCBIO,  gHEM  oOpaljeHus  3a
Npe/iOCTaB/IeHUEeM MYHULMMAIBHOM YC/IyTM CUMTAeTCsl JaTra perucTpalyyd TpueMa
nokyMeHToB Ha [1I'Y JIO wnm EIIT'Y.

B cnyuae ecnu HarmpaBieHHble 3asiBUTeeM  (YIIOJTHOMOYEHHBIM JIMLIOM)
3JIEKTPOHHOE  3asBJeHWe M JOKYMEHTbl  He  3aBepeHbl  yCUJIEeHHOU
KBa/IM(ULMDOBAHHOM  3/IEKTPOHHOM  TIOAMUCBHIO,  AHeM  oOpaijeHust  3a
rpe/i0CTaB/IeHeM MYHULIMMNAIbHOM YCAYTU CUMTAeTCS JjaTa JJMYHOU SIBKU 3asiBUTeJIS
B AJMUHUCTPALUIO C TIpefCTaB/ieHHWeM [JOKYMEHTOB, YyKa3aHHbIX B IIyHKTe 2.6
perjiaMeHTa, ¥ OTCYTCTBUSI OCHOBaHUM, YKa3aHHbBIX B MyHKTe 2.10 perysiameHTa.

3.2.10. ApgMuHUCTpanusi TPU TOCTYIUIEHUWH [JOKYMEHTOB OT 3asiBUTeJIs
nocpeacteoM III'Y JIO wmu EINIY mo TpeGoBaHMIO 3asiBUTE/T HAIIpaBJIseT
pe3yJibTaT TMpefoCTaBlAeHUs YCIyTM B (opMe  37eKTPOHHOIO  [JOKYMEHTa,
MOANMUCAHHOTO  yCWIEHHOW  KBa/JIM(PUIIMPOBAHHON  3JIEKTPOHHOM  TMOJTUCHIO
JOJDKHOCTHOTO JIML{a, MIPUHSBILIEr0 pelleHue (B 3TOM CJ/lydae 3asiBUTe/Ib MIPU Tofjaue
3asB/IeHVs] Ha TpeJoCTaB/ieHre yCIyrM OTMeuaeT B COOTBETCTBYHOLEM I10Jie TaKylo
HeobXOIMMOCTB).

Bbijlaua  (HampaBieHWe) — 3/IeKTPOHHBIX  JIOKYMEHTOB,  SIBJISIFOLLIUXCS
pe3y/ibTaTOM MpeA0CTaB/IeHNs MYHULIMIIAbHOM YCIYTH, 3asiBUTEI0 OCYLL[eCTB/ISeTCS
B [leHb perucTpauyyd pe3yJjibTara [peJOoCTaB/JIeHUs] MYHULMIAJIBHOU YCIyTU
AJIMUHHCTpALEN.

3.3. TopsiioK McIipaB/ieHus AOMYIeHHBIX OTeUYaToOK U OLIMOOK B BbIJJaHHBIX B
pe3y/bTare MpejoCTaB/leHHs MYHULIUIIAIbHOM YCIYTH JOKyMeHTaXx.

3.3.1. B cayyae eciv B BbIJaHHBIX B pe3yJbTaTe IpeAOCTaB/IeHUs
MYHULIATIATBHOU YCIYTH JOKYMEHTaX AOMYIeHbI OTeuaTKH U OLITUOKHU TO 3asiBUTE/Th
BIIpaBe MpeACTaBUTb B KOMHUTeT HEIOCPeACTBeHHO, HarpaBUTb [OYTOBBIM
oTmpasyieHueM, Tocpefcrsom EII'Y mnoanucaHHoe 3asBuTeseM, 3aBepeHHOe
revyaTbi0 3asBUTeNs (MPU HaIUuMWA) WIA OQOpM/IeHHOe B (hOpMe 3J1eKTPOHHOTO
JIOKyMeHTa U TIOANMCAHHOe YCUIEeHHOW KBaJU(UIIMPOBAHHOM 371€KTPOHHOMN
TIO/IMUCHIO 3asiB/ieHWe O HeoOXOJMMOCTH MCHpPaB/IeHUs [JIOMYI[eHHBIX OTevyaToK U
(uu) ommMbOK C U3M0XKEHWeM CyTH [OMYIIeHHbIX OrnevyaTtku U (Wid) OLIMOKU U
TIPUIO’KeHHEeM KOTIMM JJOKYMeHTa, CojiepyKalliero ornevyatku U (Win) OmmoOKu.

3.3.2. B Teuenue 5 (mATH) paboumx gHe CO AHS PErvcTpaljid 3asBiaeHus 00
WCTIPaB/IeHUM OTeuaTOK U OILIMOOK B BBIJAHHBIX B pe3y/bTaTe IIpe/OCTaB/IeHUS
MYHHULIUNATBHOU YCIYyTU JOKYMEHTaX OTBETCTBEHHBIM CIEeLIUaIuCT AZMUHHACTPALIU
yCTaHaB/IMBaeT Haiuuue oreuvaTkKd (omMOKKM) W odopmiiseT  pe3yibTar
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Mpe/iOCTaB/AeHUs ~ MYHULMIAIBLHOM  yCIyrd  (JOKYMEHT) C  UCIpaB/eHHbIMU
oreyaTkamMu  (omMOKaMM) WM  HalpaB/seT  3asgBUTENI0  yBeJOMJIeHHEe  C
000CHOBaHHBLIM OTKa30M B 0(hOpPMJIEHUU JIOKYMeHTa C HCIIpaBAeHHbIMU OTeyaTKaMu
(ommbkamu). Pe3ynbTaT mpefocTaB/ieHUs MYHMULMMAIBHOW YCAYTH (ZOKYMEHT)
AZIMUHUCTpALUS HarpaB/sieT ClIocoO0M, yKa3aHHBIM B 3asiB/IeHUU.

4. ®opMbI KOHTPOJIA 3a MCMO/IHEHHeM aJMUHHCTPAaTUBHOI0 perjiaMeHTa

4.1. TlopsiioK oOCylecTBAeHUs TeKyIlero KOHTPOJs 3a coOyojeHreM U
VICTIOJIHEHWEeM OTBeTCTBEHHbIMHU [JOJDKHOCTHBIMU JIMLIAMU TI0JIO)KeHUU perjiaMeHTa U
WHBIX HODMAaTUBHBIX TPABOBLIX aKTOB, YCTaHAB/IMBAIOIIUX TpebOBaHUS K
MpeIOCTaB/AeHUI0 MYHULMIAIBHOW YC/IYyTH, a TakXke TMPUHATHEM peLleHur
OTBETCTBEHHBIMU JIUL|aMU.

Tekyl[uii  KOHTPOJIb  OCYIIECTB/SIeTCS ~ OTBETCTBEHHbIMM  PabOTHUKaMU
AJMVHUCTpPaLUM 10 Ka)K[JOW TIpoLeJype B COOTBETCTBUM C YCTaHOBJIEHHBIMU
HAaCTOSALLMM PerjlaMeHTOM COZlepyKaHueM [IelCTBUM U CPOKaMU MX OCYILLeCTB/IEHUS, a
TaKKe IIyTeM TIpOBeleHUs] pPYKOBOAUTe/NeM (3aMeCcTUTesieM pPYKOBOAUTEIs,
HavyaJbHUKOM OTJena) AJMWHUCTpPALMd TIPOBEPOK MCIIOJHEHUS T0JIOXKEeHUU
HACTOSLLEr0 perjaMeHTa, UHbIX HODMAaTUBHBIX TTPABOBBIX aKTOB.

4.2. TlopsiioK ¥ TepUOAUYHOCTb OCYLIECTBJIEHUS] TJIAHOBBIX W BHETJIAHOBBIX
TIPOBEPOK IMOTHOTHI U KaueCTBa Mpej0CTaB/IeHUs] MyHULIMINA/IbHON yCIIyTH.

B nensx ocyujecTBieHus: KOHTPOJIA 3a ITOJIHOTOU M Ka4yeCTBOM IpeZi0CTaB/IeHUs
MYHULMIIAIBHOW YCIYTH NPOBOJSATCS TIJIaHOBbIE Y BHEIJIAHOBBIE POBEPKHU.

[TnaHOBBIE TTPOBEPKM MpeOCTaBIeHUs] MyHULIMNAJIBHOW yCJIYTU MPOBOJATCS He
yaije OJHOro pasa B TPU IoJa B COOTBETCTBUU C IIJIAHOM IIPOBeJeHHs MPOBEPOK,
YTBepPKJeHHbIM PYKOBOAUTeIeM A JMUHUCTPALIUU.

[Ipy 1mipoBepKe MOrYT pacCMaTpUBaTbCs BCe BOIPOCHI, CBsi3aHHbIE C
NpeloCcTaB/eHUeM MYHULUINAAbHOW yCAyrd (KOMIUIEKCHbIe TPOBEPKH), WU
OTJe/IbHbIM BOIPOC, CBA3aHHbIM C TIPeJOCTaB/€HWeM MYHULMIIAJIbHOW YCIYTH
(TemaTHMueCKUe IPOBEPKH).

BHeniaHOBBIE POBEPKU MPeIOCTaB/IeHUS] MYHULIUIIAILHOM YCJIYTH MPOBOJATCS
mo obpaijeHusM  (GU3NUECKUX, FOPUAWYECKUX JIUL] U  WHIUBUJYaTbHBIX
npeAripuHUMarened, oOpalljeHUssM OpraHOB T'OCYAapCTBEHHOW BJIaCTH, OpraHOB
MeCTHOI'0 CaMOYIIpaB/ieHus], UX [JO/DKHOCTHBIX JIML, a TakKe B L[e/IIX IPOBepPKU
yCTpaHeHHs HapylleHWW, BbIIBJIEHHbBIX B XOJe [POBEJEeHHOW BHEIJIAHOBOU
TIPOBEPKU. YKa3aHHble 00OpalljeHUs TI0/jieXkaT PerucTpalyy B JieHb UX MOCTYIUIEHUS
B CUCTeMe  3JIeKTPOHHOTO  /IOKyMEeHT000OpoTa U /IeJIONPOW3BO/CTBA
AJIMUHUCTpALUH.

O mpoBefeHUM TIDOBEPKM U3[aeTCs MPaBOBOM akKT AJMWHUCTpaLMUA O
MpOBeJIeHNA TMPOBEPKM  WCIOJHEHUs aJMUHUCTPAaTUBHOIO perjaMeHTra II0
Tpe/i0CTaB/IeHUI0 MyHULIMIIA/IbHOU YCIYTH.

[To pe3ynbTaTaM IpoBeJieHHs MPOBEPKU COCTABJISIETCSA aKT, B KOTOPOM [JOJDKHBI
ObITh YKa3aHbl JOKYMEHTA/IbHO MOATBep KAeHHbIe (PaKThl HAPYIIIeHU, BbISIB/IEHHbIE B
X0/le TIPOBEPKH, WIX OTCYTCTBHE TAaKOBBIX, & TaKKe BBIBOJbI, COZEp’Kalllie OL|eHKY
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TO/THOTHI U KauecTBa MpeA0CTaB/eHUsI MYHULIMTIAIbLHON YCIYTA U TIPeJIOXKEeHHUs 10
yCTPaHEHWIO BBISIBJIEHHBIX TIpM TIpOBepKe HapylueHud. [lpy mpoBejeHUU
BHEIJIAHOBOW TIDOBEPKU B aKTe OTPa)KalOTCsS pe3y/bTaTbl TIPOBEPKU (DaKTOB,
W3/IOKEeHHBIX B OOpallleHnH, a Tak)Ke BBIBOJbI W TPeJIOXKEHHUSI 0 YCTPAaHEHHIO
BbISIB/IEHHBIX TIPH TTPOBEPKe HapyIlIeHUM.

[To pe3ynpTaTam pacCMOTpPeHHMs oOpaileHdid 0OpaTHUBIIEMYCS — /TaeTCs
MUCbMEHHBIN OTBET.

4.3. OTBeTCTBEHHOCTh [JIO/DKHOCTHBIX JIMI[ 3a pelleHuss W JeWCTBUS
(6e3geiicTBue), TIpUHMMaeMble (OCYILleCTBsieMble) B XOJe TIpeJoCTaBJIeHUs
MYHHULIUNAJIBHOU YC/IyTH.

JOo/>KHOCTHBIE JWLIa, YIIOJTHOMOUEHHbIe Ha BBITIOJIHEHME aJMUHUCTPATUBHBIX
JIeWCTBUM, MPelyCMOTPEHHBIX HACTOSIIUM perjiaMeHTOM, HeCyT OTBETCTBEHHOCTh 3a
cobmosieHe TpebOBaHUMN [IEHMCTBYIOIIMX HOPMAaTHUBHBIX IIPABOBBIX aKTOB, B TOM
yKciie 3a CoO/M0/ieHre CPOKOB BBITIOTHEHUS aZIMUHUCTPATUBHBIX /1eMCTBUM, TIOJTHOTY
WX CcoBepIlleHus1, cob/to/leHre TIPUHIUTIOB TIOBeZIeHUs C 3asiBUTE/ISIMH, COXPAHHOCTb
JIOKYMEHTOB.

['maBa  AAMMHHCTpALIMM  HECeT  OTBeTCTBEHHOCTb 3a  obecrieueHue
Tipe/ioCTaB/IeHHs] MYHULMIIAIbHOW yCIYTH.

PaboTHMKY AAMUHUCTPALMM TIPH TIPEeJOCTaBAEHUH MYHULIMIAILHON YC/IyTH
HeCyT OTBeTCTBEHHOCT:

- 32 HEWCIIOJIHeHWe WM HeHajjie)kalllee WCIOJHeHWe aJMUHHCTPaTUBHBIX
rpoLeAyp Mpu NpeAoCTaBIeHUA MYHULIUIIATbHOW YCIIyTH;

- 3a pelictBus (Oe3feiicTBhe), BJeKyIllMe HapyllleHWe TpaB U 3aKOHHBIX
VHTEpPeCcoB Gu3Mueckux  WIA  HOPUAUYECKUX  JIUL, VIH/ITUBUAY /IbHBIX
ripeiNpYHAMAaTesen.

IMo/KHOCTHBIE /WIja, BHWHOBHbIE B HEUCIOJHEHWM WIM HeHajJiexKalleM
WCTIOTHEHUW  TpeOOBaHUN  HAcCTosIIero  AJIMUHUCTPAaTUBHOTO  perjiaMeHTa,
TIPUBJIEKAlOTCSI K OTBETCTBEHHOCTW B TIOpSiIKe, YCTAHOBJIEHHOM [IeUCTBYHOILAM
3aKOHO/1aTe/IbCTBOM POD.

5. [Jocyne0Hblii (BHecyAeOHBIH) MOPSAOK 00)Ka/IOBaHUsI PeIIeHHHd H
AeiicTBuM (0e3/eiicTBUsA) OpraHa, MPeA0CTaB/ISIIEro MyHHIHNIATIBHYI YCIYTY,
a TaKXe [0/DKHOCTHBIX JIMI[ OpraHa, MpeAOoCTaB/IAIIIEr0 MYHHLUNAIbHYIO
yCIyry, Jn00 MYHHIMOAQIbHBIX CY)KaIUX, MHOr0(QYHKIHOHA/IBHOTO LieHTpa
MpeJOCTaB/JIeHUs TOCYAAaPCTBEHHbIX W MYHHI[UNA/IBHBIX YC/Iyr, paboTHHKa
MHOTOyHKIJMOHA/ILHOTO IL[eHTpa TMpPeAOoCTaB/IeHHsl TrOCy/JapCTBEHHbIX WU
MYHHIUNA/IBHBIX YCIYT

5.1. 3asButenn MO0 WX TIPe/ICTaBUTE/NM HMEKT MpaBO Ha JocyJebHoe
(BHecyeb6HOe) oO)kasoBaHue pellleHUNd W JedicTBui (Oe3melCcTBUs), TIPUHSITBIX
(oCylLeCTB/IsSIEMBIX) B X0/le IPeA0CTaB/IeHUsI MYHULIUIA/IbHON YCIYTH.

5.2. TlpeagmetoM pocyaebHoro (BHecyebHOTo) o6rkasoBaHWs 3asBUTEEM
pelreHuii U AeicTBui (Oe3meCTBUS) opraHa, MpeJOCTaBISIONET0 MYHULATIATLHYIO
yCJIyTy, AO/DKHOCTHOTO JIUlla OpraHa, MPeJoCTaB/ISIOero MyHHUIUIAIbHYIO YCIYTY,
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mb0 MYHUIMIA/IBLHOTO C/Ty’Kalllero, MHOTO(YHKIIMOHATBHOTO I[eHTpa, pabOTHHKA
MHOTO()YHKILIMOHA/IbHOTO 1|€HTpPa SIBJISTFOTCS:

1) HapylleHMe CpOKa perucTpaijuu 3arpoca 3asiBUTe/ss O TpeJoCTaB/eHUU
MYHULMITA/IBHOM YC/TYTH, 3alpoca, YKa3aHHOro B ctatbe 15.1 denepanbHOro 3akoHa
ot 27.07.2010 Ne 210-P3;

2) HapyllleHWe CpoKa IMpeJoCTaB/ieHUss MyHULUMIIaTbHOU yCIyTu. B yKa3zaHHOM
cnyyae focynebHoe (BHecymeOHOe) 00KasloBaHMe 3asiBUTE/IEM PellleHdd U JeHCTBUN
(be3melicTBHS) MHOT0() YHKITIOHAJILHOT O 1[eHTpa, paboTHHKA
MHOTO(YHKIIMOHAJLHOTO ~ I1[eHTpa  BO3MOXHO B ciyuae, eI Ha
MHOTO(YHKIIMOHATbHBIN 1IeHTpP, pellleHus U [JehcTBus (Oe3zeiicTBre) KOTOPOTO
o0XKa/yroTCsl, BO370KeHa (GYHKI[US TI0 TIPeJOCTaB/IeHHI0 COOTBETCTBYIOIINX
rOCy/JapCTBeHHbIX WM MYHHUILMIANBHBIX YCAYT B TIOJIHOM 0OBeMe B TIOpSZKe,
ornpeziesneHHOM 4acTeio 1.3 crateu 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-
D3;

3) TpeboBaHMe Yy 3asBUTe/ [JIOKYMEHTOB WM WH(popMaluud 160
OCYLIECTB/IEHUs] [IeiCTBUW, TMpeJCTaB/Ie€HUEe WM OCYLeCTB/IeHHe KOTOPbIX He
NpelyCMOTPEHO HOpPMaTHMBHbBIMK TIPAaBOBBIMM akTamu Poccuiickoi ®Penepanyu,
HOPMaTUBHBIMU TIPABOBLIMHU aKTaMU JIEHWHIPaJCKOM 00/1aCcTH, MyHULIUIATbHBIMUA
TIPAaBOBBIMM aKTaMH [Jisl PeJ0CTaB/IeHNUs] MYHULIUIIA/IbHON YCITyTH;

4) oTKa3 B TpUeMe [OKYMEHTOB, Tpe/iCTaB/ieHWe KOTOPbIX MpPeJyCMOTPEHO
HOPMAaTUBHBIMU TIPaBOBbIMU akTaMu Poccuiickoli dPepepaliid, HOPMaTHBHBIMU
TIPABOBBIMU aKTaMu JIeHUHTpa/iCKoi 00J1acTH it TIpeZioCTaBIeHUs] MyHULIATIATbHOM
YC/IYTH, y 3asiBUTe/S;

5) oTKa3 B MpeJ0CTaB/JI€eHUU MYHULUMNAIBLHOM YCJIyTHU, €C/IM OCHOBaHUS OTKas3a
He TMpeJyCMOTpPeHbI (efiepaibHbIMU 3aKOHAMHU U MPUHATBIMU B COOTBETCTBUM C HUMU
VHBIMM  HODMaTHMBHBIMH  TpaBOBbIMU  akKTamMu  Poccuiickoit ~ ®epepaiuu,
HOPMAaTUBHBIMU TTPABOBLIMM aKTaMH JIeHUHTpaAcKol obnactu. B ykazaHHOM ciiydae
nocynebHoe (BHecyneOHOe) oOykanoBaHWe 3asBUTENIeM peIleHud W [1eHCTBUM
(be3meticTBUS) MHOTO() YHKITMOHAJILHOT O 1[eHTpa, paboTHUKa
MHOTO(YHKLIMOHAJIbHOTO ~ L[eHTpa  BO3MOXHO B ciyyae, ecM  Ha
MHOTO(MYHKIIMOHA/ILHBIN 1IeHTp, pelleHus W AeucTBus (Oe3mecTBHE) KOTOPOTO
o0XKa/yroTCsi, BO370KeHa (YHKIUS TI0 TPeJoCTaBAeHUI0 COOTBETCTBYHOIIUX
rOCy/JapCTBeHHbIX WM MYHHULUTANbHBIX YCAYT B TIOJIHOM 0OBemMe B TIOpSiZKe,
oripeieJieHHOM 4acTbio 1.3 ctatbu 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-
d3;

6) 3aTpeboBaHe C 3asBUTENS TIPU TIPeJOCTaBIeHUN MYHULIATIAIBHONW YCIyTH
1/1aThl, He MpPeJyCMOTPEHHOW HOPMAaTUBHBIMU TIPaBOBBIMU aKTamMu Poccuiickou
denepallid, HOPMaTHUBHBIMK TPaBOBbIMU aKTaMu JIeHMHrpaZicKoii 00sacTw,
MYHUIUTIaTbHBIMU TTPaBOBLIMH aKTaMU;

7) OTKa3 opraHa, IIpefOCTaB/SIIOLIEr0  MYHULIMMAJBHYI)  YCAYTY,
JOJDKHOCTHOTO /LA OpraHa, MpeAoCTaB/sIOIIEr0 MYHHULMIIAIbHYIO — YCIYTy,
MHOTO(YHKIIMOHA/TbHOTO 1[eHTpa, pPab0THWKA MHOTO(YHKIMOHA/JBHOTO IieHTpa B
WCTIPaB/IeHUH [IOTYIIeHHbIX MU OTeYaTOK U OIIMOOK B BBIJJAHHBIX B pe3ysbTare
Mpe/oCTaB/ieHHs  MYHULIMNIABHOW ~ yCJIyTA — JOKYMeHTax JiMbo  HapylleHue
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yCTaHOBJIEHHOTO CpOKa TaKWX WCIpaBieHUd. B yka3aHHOM ciyudae pocyjebHoe
(BHecyie6HOe) oOykanoBaHMe 3asiBUTe/IeM pellleHud W JlelicTBuil (6e3zecTBus)
MHOTO(YHKIIMOHA/IbHOTO 1]eHTpa, paboTHMKa MHOTO(YHKLMOHAJIBHOTO 1jeHTpa
BO3MOJKHO B CJlydae, eC/li Ha MHOTO(DYHKLIMOHA/IbHBIN LIEHTP, PelleHus U JerCTBUs
(Ge3neiicTBUe) KOTOpPOro 06yKamyroTcCsl, BO3/IoXKeHa (YHKIUSI 10 TpeioCTaBIeHUI0
COOTBETCTBYIOIMX TOCYJAapCTBEHHBIX WM MYHULUTIANbHBIX YCIYT B TIOJTHOM 06bemMe
B TIOpsiKe, orpejeneHHOM yacTtbio 1.3 crateu 16 dejepanbHOro 3akoHa OT
27.07.2010 Ne 210-D3;

8) HapylleHWe CpoKa WIM TNOpsiAKa BbIAud JOKYMEHTOB IO pe3yJbTaraM
Npe/i0CTaB/IeHNS MYHULIUTIATbHON YCITyTH;

9) mnpuocTaHOB/EHWE TpPeJOCTaB/IeHUs MYHULMIIAJIBHOU YCIyTH, €eCiIu
OCHOBaHUS TMPHUOCTAHOBJIIEHUS He TMpefyCMOTpeHbl (efepaibHbIMU 3aKOHAMU U
TIPUHATBIMU B COOTBETCTBMM C HMUMU WHBIMH HOPMATUBHBIMH MPABOBLIMU aKTaMU
Poccurickont ®ezepaiiuy, 3aKOHAMU U UHBIMM HOPMAaTUBHBIMU TIPAaBOBLIMU aKTaMU
JleHUHTpaZICKOK 00/acTh, MYHUIUIIAIBHBIMU TIPAaBOBBLIMH aKTaMU. B yka3aHHOM
cnyyae focynebHoe (BHecymeOHOe) 00kasloBaHUe 3asiBUTe/IeM pellleHrd U JeHCTBUN
(be3meticTBUS) MHOT0() YHKITMOHAJILHOT O 1[eHTpa, paboTHHKa
MHOTO()YHKLIMOHAJILHOT O LleHTpa  BO3MOJKHO B Ciyuae, e  Ha
MHOTO(MYHKIIMOHA/ILHBIN 1IeHTp, pelleHus W AeuncTBus (Oe3meicTBHE) KOTOPOTO
o0XKa/yroTCsi, BO370KeHa (YHKIUS TI0 TPefoCTaBIeHUI0 COOTBETCTBYHOIIUX
rOCy/JapCTBeHHbIX WM MYHHUILUTANBbHBIX YCAYT B TIOJIHOM 0OBemMe B TIOpSiZKe,
oripefiesieHHOM 4acTbto 1.3 ctatbu 16 @epepanbHOro 3akoHa ot 27.07.2010 Ne 210-
d3;

10) TpeboBaHue y 3asBUTEJIs TIPU TIPeAOCTAB/IEHUM MYHULIMIIAJIBHOW yCIyTH
JIOKYMEHTOB WM UH(OpMal[MH, OTCYTCTBUE U (W) HEJOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IMCh TIPY T€PBOHAYa/JLHOM OTKa3e B IIpUeMe JO0KYMEHTOB, HeoOXOJUMbIX
JJisT  TIpeIoCTaB/ieHWsT MYHMLMMAJbHOW  yCiyrd, Jaubo B  TpeAoCTaBlIeHUd
MYHHULIUNAJIBHOU YCJIYTH, 38 UCK/IFOUeHUEeM CJlydaeB, NpeJyCMOTPEeHHbBIX IMyHKTOM 4
yactu 1 crateu 7 @epepasnbHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykazaHHOM
ciyyae focynebHoe (BHecymeOHOe) 00KasloBaHMe 3asiBUTE/IEM PelleHrd U JeHCTBUN
(be3meticTBHS) MHOT0() YHKITIOHAJILHOT O 1[eHTpa, paboTHUKA
MHOTO()YHKIIMOHAJILHOT O LleHTpa  BO3MOJKHO B Ciyuae, ecM  Ha
MHOTO(YHKIIMOHATbHBIN 1IeHTpP, pellleHus U [JeicTBus (Oe37eiicTBre) KOTOPOTO
oO>KanmyroTcsi, BO3/I0)KeHa (YHKLMS TI0 TpPefOoCTaB/eHUI0 COOTBETCTBYIOIIUX
MYHULUMAIBHBIX YC/IYT B TOJHOM 00beMe B TOpsifike, OompefiesieHHOM uacTbio 1.3
cratbu 16 ®epnepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3.

5.3. Xanoba mogaercs B muMcbMeHHON ¢opme Ha OymMakHOM HOCHTese, B
3JIEKTPOHHOM (pOpMe B OpraH, MpejoCTaB/ISoLMKA MyHULMINanbHY0 ycayry, I'BY JIO
«M®Ll» mbo B KomuTeT S5KOHOMMUECKOTO pa3BUTUS U HWHBECTUL[MOHHOMN
nesitembHOCTU JIeHMHTpaZiIcKoOW 00sacty, siBastorquiicss yupeaurenem [BY JIO
«M®II» (ganee - yupegutensb ['BY JIO «M®Il»). JKanobbl Ha pelieHUs U AeUCTBUS
(be3neiicTBUE) PYKOBOIUTE/ISI OPTaHa, MpeiOCTaB/ISOIer0 MyHHULUIA/TBHYIO YCIIYTY,
rojaroTcs rjase agMuHucTpaumu MO Hccaznckoe cenbCkoe rocesieHrue BoaxoBCKOro
MYHULIATIAIBHOTO paiioHa JleHWHrpajAckod o6mactu. »Kamobbl Ha pellieHUs U
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nevicteus (6e3geiictBue) pabotHrka I'BY JIO «M®Il» mogaroTcsi pyKOBOJUTEITIO
MHOTO(YHKIIMOHA/ILHOTO 1ieHTpa. »Kasmobbl Ha peliieHus1 U AecTBus (Oe3elicTBre)
I'bY JIO «M®L» nogarorcsa yupegurento ['BY JIO « MDLI»

JKanoba Ha perieHust u felictBusi (6e3zelicTBYe) opraHa, MpeoCTaB/IsOLLero
MYHULMTAABHYKO YCAYyTy, [OO/DKHOCTHOTO JIML@a OpraHa, IpejoCTaB/soLero
MYHULMTAIBHYIO YCIyTy, MYHULMMNAJbHOTO C/y)Kalllero, pyKOBOJAWTEJISI OpraHa,
TIPe/JOCTaBJ/ISIOIET0 MYHHUIUTIATbHYIO YCIYTY, MOKeT ObITb HarpaB/ieHa I10 ToYTe,
yepe3 MHOrOGYHKLMOHAbHBIA LIEHTP, C WCI0/b30BaHUEM UH(POPMALIMOHHO-
Te/IleKOMMYHUKAlIMOHHOW ceTu «WHTepHeT», oQulMaibHOrO caliTa Oprasa,
TIPeIOCTaB/ISIONET0 MYHULMIIANBHY ycnyry, EIITY mubo TII'Y JIO, a Takke
MO>KeT OBITb TIPUHSTA TPH JIMYHOM IpHeMe 3asiButens. Kamoba Ha peleHUS U
neiictBusi  (Ge3meiicTBue) MHOTO()YHKLIMOHA/IbHOTO  LIeHTPa, paboTHUKa
MHOTO(QYHKIIMOHA/IbHOTO I[eHTpa MOXXeT ObITb HarlpaBjieHa II0 T[ouTe, C
WCTI0/Ib30BaHWeM UWHGOPMAaIIMOHHO-TeIeKOMMYHUKAI[MOHHOW ceTH  «VHTepHeT»,
o(pULIMaTBLHOTO CaiiTa MHOTO(YHKLMOHaNMbHOTO LieHTpa, EITY nubo IT'Y JIO, a
TaK)Ke MOyKeT OBbITb TPUHSTA MPU JIUYHOM TIpUeMe 3asiBUTeJISI.

5.4. OcHoBaHMeM i Hauaja TIpoleAypbl AocyzebHoro (BHecCyeOHOTO)
oO)kajioBaHUSI ~ SIBAISIETCSl  ToJavya  3asiBUTe/ieM yKajoObl, COOTBETCTBYHOLLeH
TpeboBaHMSM u. 5 cT. 11.2 degepanpHOro 3akoHa ot 27.07.2010 Ne 210-P3.

B niiceMeHHOM anobe B 06s13aTe/TbHOM MOPSiZIKe YKa3bIBalOTCS:

- HavMeHOBaHWe OpraHa, T[peAOCTaB/sAIOIIero MYHHULMIIAJBHYIO YCIyTy,
JIOJDKHOCTHOTO JIML]a OpraHa, Mpe/oCTaB/IsIOIIero MYHULMMAABHYIO YCIyTy, 6o
roCy/lapCTBeHHOIO0 WM  MYHULMMNA/JBHOTO  C/Ay’XKallero, @uiuana, OThena,
yaaneHHoro pabouero mecra I'BY JIO «M®Il», ero pykoBogutens u(WIn)
pabOTHMKa, peleHus 1 AelcTBys (0e3/1eliCTBHEe) KOTOPBIX 00)KamyloTCs;

- amunms, uMsi, oTuecTBO (ToC/e/iHee - MPU HaJWUMM), CBeJIEHUsS O MecTe
JKUTe/IbCTBA 3asiBUTe IS - (PU3nuecKoro Jymija Jubo HauMeHOBaHWe, CBeZIeHUs O MecTe
HaxOXKJEeHUsl 3asiBUTeNsl - HOPUAMYECKOro JMLa, a Takke HoMmep (Homepa)
KOHTAKTHOTO TesilepoHa, ajipec (aApeca) 31eKTPOHHOM TOUThI (TIpM HaJIU4UM) U
TIOUTOBBIY afipec, 10 KOTOPbIM I0/KeH ObITh HarpaB/ieH OTBET 3asiBUTETIO;

- cBefleHrsT 00 0bGykanmyeMBbIX pereHusX U AelcTBUsaX (0e3aeiicTBHM) OpraHa,
TMpe/IOCTaB/ISIFOIIEr0  MYHUIUIANBHYHO YCAyTy, [AO/DKHOCTHOTO JiMlia OpraHa,
TIPeJIOCTABJISIOL[Er0 MYHULMIAABHYIO YyCIyry, Jub0 TroCyJapCTBEHHOTO WU
MYHULIATIAJIBHOTO C/yyKalero, ¢hvavana, oTAena, yjaieHHoro pabouero mecta I'BY
JIO «M®ll», ero paboTHHKA;

- [I0BOZIbI, HA OCHOBAHWM KOTOPBIX 3asiBUTE/Ib He COTJlaCeH C pelleHreM U
neiictBruem (Oe3zelicTBEM) OpraHa, MpeAoCTaB/ISIONIEro MyHULIMTIATBHYH YCIIyTY,
JO/DKHOCTHOTO JIWLIAa OpraHa, MpeJoCTaB/sIOIIero MyHULMMNAJbHYIO YCIyTy, 160
roCy/JapCTBEHHOIO WM  MYHULMMA/JBHOTO  C/y’Kallero, Quiuana, OThena,
yaaneHHoro pabouero mecta I'BY JIO «M®ILI», ero paboTHuKa. 3assBUTEIEM MOTYT
ObITh TIpeACTaB/ieHbl AOKyMeHThbl (TP Ha/JW4UK), TIOJTBEp)KJalole HAOBOAbI
3asBUTeJISI, MO0 X KOIHH.

5.5. 3asBuTenb KMMeeT MpaBO Ha ToJiydeHWe WH(GOPMALMM U JOKYMEHTOB,
HeOoOXOAUMBIX [JiA COCTaB/leHHWs U  OOOCHOBaHWSI a/lobbl, B  Coydyasx,


consultantplus://offline/ref=3779F1DC5F392D8D98A232B55A9D8E21D4EBB0DB57DEFD426D3B6B39D689A354BF45C6EF1DZ5XAJ

25

ycTaHoBieHHbIX CT. 11.1 ®epepanbHoro 3akoHa oT 27.07.2010 Ne 210-P3, mipu
yCJIOBUM, UTO 3TO He 3aTparvBaeT MpaBa, CBOOO/bI U 3aKOHHbIe WHTEpPeCchl JIPYrux
UL} U eC/lM YyKa3aHHble WH(pOpMalusi M [JOKYMEHTbl He COJep’KaT CBeJleHHH,
COCTAaBJISIIOIIUX FOCYJaPCTBEHHYIO WM UHYIO0 OXPaHSEMYIO TalHy.

5.6. JKamnoba, mocTymnuBilasgs B OpraH, ITPeAOCTaB/SIONIUA MYHULIUITA/IBHYIO
ycayry, I'BY JIO «M®L», yupegutento I'BY JIO «M®PLl» rnaBe afMUHUCTpaLUU
MO Wccaackoe cenbCkoe Tioce/ieHMe BoOMXOBCKOro MYHMIMMNAIBHOIO pavioHa
JIeHMHTpaICKOM 00/1aCTH, TIOZJIeXKUT PaCCMOTPEHHIO B TeueHHe MITHaAI[aTh paboumnx
[Hell CO [HsS ee perucTpalu, a B CJyuyae o0OXKajloOBaHUS OTKa3a OpraHa,
NpefioCTaB/IAIIero MyHULMNanbHyro yoayry, I'BY JIO «M®L» B 1npueme
JOKYMEHTOB y 3asiBUTeJIsl JIMOO B UCIPaB/IeHUM JOMYIeHHbIX OTMeuaToK W OLIMOO0K
WK B Cliy4yae 00yKasioBaHUsI HapyIlIeHHsl yCTaHOB/IEHHOTO CPOKa TaKUX WCTIPaBIeHUN
- B TeUeHHe MATH pabourx [JHeH Co JHs ee PerucTpalyy.

5.7. Tlo pe3ynbTaTaM pacCMOTPeHUs] >KajioObl TPHUHHUMAETCS OJHO U3
CTeAYIOIIUX pellleHUi:

1) kanoba ynoBieTBOpsieTCs, B TOM uncie B (opMe OTMeHbI TPUHSTOTO
pellieHusi, MCTpaB/eHus1 [OMYIIeHHbIX OleuyaToK W OIMOOK B BBIJAHHBIX B
pe3y/ibTaTe MpeAOCTaBlIeHUs] MYHMULUIIAJBHOW YCJIyTM [OKyMeHTaxX, BO3Bpara
3a9BUTE/II0  [IeHEeXKHbIX CpeACTB, B3UMaHUe KOTOPbIX He [peayCMOTPeHO
HODMaTHMBHBIMM TPAaBOBbIMU akTamu Poccuiickon Pefepanyd, HOPMaTHUBHBIMU
MIPABOBBIMU aKTaMu JIeHWHTpa/Aickol 00/1acTH, MYHULIATIATBHBIMA TTPAaBOBBIMU
aKTamy;

2) B yIOB/IETBOPEHUH ’Ka00bl OTKa3bIBaeTCsl.

He no3gHee nHs, ciefyroljero 3a AHeM MNPUHATHS PeLleHus 110 pe3y/bTaTaM
pPacCcMOTpeHust Kaiobbl, 3asiBUTE/TIO B TTMCbMEHHOM (hopMe U 110 JKeJITaHUIO 3asiBUTeJIs
B 3/IEKTPOHHOW (OpMe Harpas/sieTcsi MOTHMBHUPOBAHHBIM OTBET O pe3y/bTaTax
pPacCMOTpEeHHS Kamo0kbI.

B oiyuae mnpu3HaHUs >KajsoObl TIOJ/ieXKalllell yAO0BIeTBOPEHUI0, B OTBeTe
3asBUTENIO fAaeTcss UWHGOpMalusi O [JeWCTBUSIX, OCYILeCTB/sSIEMbIX OpraHOM,
TIpeIOCTaB/ISIIOLIMM MYHULIMMA/IBHYO YCIYTy, MHOTO(QYHKLMOHAIbHBIM LIEHTPOM B
Le/IX He3aMeJIUTe/IbHOTO0 YCTPaHeHWs BbISIBJIEHHBIX HapyIlleHWd MNpPU OKa3aHWUU
MYHULIUMNAJIBHOW YCJIYTH, a TakKe T[PUHOCATCS W3BUHEHUS 3a [JOCTaBJ/IeHHbIE
HeyZoOCTBa M yKas3biBaeTcsi WHGOpMaLUs O [JaJbHeWIINX [AeWCTBUSX, KOTOpbIe
HeoOX0/IMMO COBEpIIUTD 3asiBUTEIIO B 1IeJIsIX M0/TyueHUs] MyHULIMTIaJIbHOU yCITyTH.

B cnyyae mpusHaHus KaynoObl He TOJjie)kalllell yJOB/IeTBOPEHHIO, B OTBeTe
3asBUTE/II0 [IAKOTCSl apryMeHTUPOBaHHble pa3bsCHEHUS O TIPUUMHAX [PUHATOrO
pellieHus], a Tak)Ke UHGOpPMAI[Us O TIOpsiiKe 00>KaI0BaHKs TIPUHSITOTO PellleHusl.

B cnyuae ycTaHOB/IeHUSI B XO/le WM TI0 pe3y/bTaTaM PacCMOTPEHHs »Kano0bl
IPU3HAKOB COCTaBa aJMMWHUCTPAaTMBHOIO TPAaBOHAPYLIEHUS WM TPeCTYIUIeHUs
JO/DKHOCTHOe /L0, pabOTHHK, HaZie/ieHHble TIOJIHOMOYMSIMU TI0 PAacCCMOTPEHHIO
)Kanob, He3aMme[UTe/SbHO HAMpaB/sSIOT HWMeIoIecss MaTepuaabl B OpraHbl

TIPOKYpaTyphbl.
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6. OCo0eHHOCTH BBINMO/THEHUS] 3 /MUHUCTPATUBHBIX MPOLeyP
B MHOT'0()yHKIJMOHA/IbHBIX I|eHTPax

6.1. [IlpemocraBieHnMe MYHULMIIAJIBHOM yCayrd nocpeactsoMm MOI]
ocyujecTssisgeTcs B noapasgenenusx I'bY JIO «M®PL» npu HamMuvKu BCTYIIUBILIETO B
cuny cornamenus o Bzaumogenctsur Mmexay ['bY JIO «M®PL» u AgMUHUCTPaLMen.
[IpenocTaBneHre MYHULMIIQ/JIBHOM yCAyTM B MHbIX M®IL] ocylecTB/seTcss npu
Ha/IMUUM BCTYIUBIIErO B CW/Iy COTJIAllleHWs1 O B3auMojelcTBuM mexay I'BY JIO
«M®PL» 1 nuabim MOII.

6.2. B ciyyae 1nojauv JOKYMEHTOB B AJMUHUCTpALMIO rocpeAcTBOM MOIL]
crietpaict M®II, ocyiecTBAsOMMM NIPUEM [TOKYMEHTOB, TMpPeACTaBAe€HHbIX [IJIs
TOTyUYeHUs] MyHULUITA/IbHOW YCIYTH, BBITIOMHSIET CeAyolye JelCTBUS:

a) Y/[AOCTOBepsieT JIMUHOCTb 3asBUTEeNSI WIA JIMYHOCTh U TMOJIHOMOYMS
3aKOHHOT'O TIpe/ICTaBUTE/IS 3asBUTeJIS - B CIydae obpaliieHus: hHU3uuecKoro Jiniia;

YA0CTOBEPSET JIMYHOCTh U MOJIHOMOUUS MpeACTaBUTe/sI IOPUANYECKOr0 JIULA
WA WHAWBU/ya/IbHOTO TIpeJTNPUHUMATeNsT - B Cjiydae oOpalljeHus] FOpUANUecKoro
NYLA WY UHAVUBUIYaIbHOTO MPeIIpUHAMATEIS;

0) ompesensieT peAMeT OOpaIleHus;

B) MIPOBO/IUT MPOBEPKY MPABU/ILHOCTH 3arlo/THeHUsT 0OpallieHus;

I') MPOBOJUT TPOBEPKY YKOMILIEKTOBAaHHOCTH TaKeTa JJOKYMEHTOB;

1) OCYILeCTB/sieT CKaHMPOBaHWe TIpe/iCTaB/IeHHbIX JOKYMEHTOB, (hOpMUpYyeT
3J7IEKTPOHHOE [1eJ10, BCe AOKYMEHTbl KOTOPOI'O CBSI3bIBAIOTCH €[MHBIM YHUKa/IbHBIM
W eHTU(PUKALIMOHHBIM ~ KOJIOM, [IO3BOJISIFOLMM  YCTAaHOBUTb  MPUHAZJIEKHOCTh
JOKYMEHTOB KOHKDETHOMY 3asBWUTEI0 U BHUAY oOOpalleHus 3a MYHULIAIIATbHOU
yCIIyTou;

e) 3aBepsieT KaK/bld JOKYMEHT Jiejia CBOeH 371eKTPOHHOM TOAMNUCHIO (Hanee -
OIl);

’K) HampaBJisieT KOMUU JOKYMEHTOB U peecTp JOKYMEHTOB B KOMUTET:

- B 9JIGKTPDOHHOM BHjle (B COCTaBe IaKeTOB 3/J€KTPOHHBIX [ie) B [leHb
obparrienns 3assuresiss B MOII;

- Ha OyMaXHBIX HocuTensX (B ciayuae HeoOXoaAuMocTH 006s3aTebHOTO
TIpe/ICTaB/IeHUsT OPUTHMHA/IOB JOKYMEHTOB) - B TeueHHe 3 pabouux [gHeH co AHS
obpaiijeHusi 3asBuTesis B M®L] mocpecTBOM KypbepCKOM CBSI3M C COCTaB/IEHUEM
OMMCU TlepeJjaBaeMbIX [JOKYMEHTOB, C yKa3aHUWeM [aTbl, KOJIAueCcTBa JIUCTOB,
(hamuiny, TO/DKHOCTU U MOANMUCAHHBIE YIIOJTHOMOYEHHBIM crietpanuctom MOII.

[Io okoHuaHuU Tip¥eMa [JOKYMeHTOB creuuanuct MO®ILI BobigaeT 3asgBUTEIO
pPacClucKy B rIpUeMe JOKYMEHTOB.

6.3. Tlpu yKazaHuM 3asiBUTeJIeM MeCTa IIOayuyeHUsi OTBeTa (pe3y/bTaTa
TpeloCTaB/eHUs MYHULIMIIAIbHOM yCIyTh) nocpeactBoM M®Il no/mKHOCTHOE U0
AJMUHUCTPALMY, OTBETCTBEHHOE 3a BBINOJIHEHWEe aJMUHUCTPAaTUBHOM TPOLIeAYPHI,
niepesaet crenuandcty M®ILI aas nepenaun B cootBeTCTBYyrOMM M®L] pe3ynbTar
TpeJi0CTaB/IeHUs YCIYTH [JIS1 ero MOoC/aeyroler BblJau 3asiBUTEJII0:

- B 9JIEKTPOHHOU (popme B TeueHue 1 pabouero [HsI CO [JHSI TIPUHSITHS PeIlIeHus
0 MpeJloCTaB/IeHUH (OTKase B MpeJ0CTaBlIeHNH) MyHULIMITA/IbHOW YCIYTH 3asiBUTEIHO;
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- Ha OyMa)kHOM HOcuTesie — B CPOK He Oosmee 3 pabouux [gHeM cO [HS
TIPUHSATUSA PeLleHns 0 pejoCTaB/IeHnH (0TKase B MpeJoCTaB/AeHMM) MyHULIMNATIbHOK
yC/IyTH 3asiBUTe/I0, HO He TMo3JHee [BYyX pabouux [Hel [0 OKOHYaHWS CpOKa
TpeJoCTaB/IeHUs YCIYTH.

Cneyuamuct M®LI, oTBeTCTBeHHBIM 3a BblJlauy [JOKYMEHTOB, MOJYUYEeHHbIX OT
AJMUHUCTpALMM TI0 pe3y/bTaTaM pPacCMOTpPeHusl IIpefCTaB/eHHbIX 3asBUTeIeM
JNOKYMEHTOB, He T03[lHee [BYX [JHeW C JaTbl UX TOJy4YeHUs OT AJMHUHUCTpPALIUU
CoO0O0II[aeT 3asBUTEI0 O TIPUHATOM pellleHuH 10 TesedoHy (C 3aMuchbi0 AAThl U
BpeMeHHM Tesie()OHHOTO 3BOHKA WJIM TTOCPeACTBOM CMC-MH(OPMHPOBAHUS), a TAKXKe O
BO3MOJKHOCTH ITO/Iy4eHUs JOKyMeHTOB B MDII.

6.4. TIlpu BBoje 0e30ymMa)KHOrO 37EKTPOHHOTO JIOKyMeHT0000pOoTa
aZIMVHUCTPaTUBHbIE TIPOLIeAYpbl peryiaMeHTUPYIOTCS HOPMAaTUBHBIM I1PaBOBbIM
aktom OMCY, ycTaHaBIMBAWILUM TOPSZIOK  3/IEKTPOHHOTO  (6e30ymMa’kHOr0)
J0KyMeHT0060poTa B cepe MyHULMMA/IbHBIX YCIYT.
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IIpunoxenue
K AZIMUHUCTPaTUBHOMY perjlaMeHTy

oT
(monmHOe HavMeHOBaHue 3asBUTeNS -
FOPUIMYECKOro JiuLa Uiu pamunus,
VIMS1 M OTYEeCTBO (PH3UUECKOrO JIMLIA)

3AABJIEHNE

I[Mpommy mpefocTaBUTh B apeHAy, 6e3B03Me3/iHOe 110/1b30BaHue, JOBePUTeTbHOe
yripaBjieHre (HEeHY)KHOe 3auepKHYTb) OO0BEKT HeXXUI0ro (hoH/a, PaCTioNoKeHHBIN TI0

azipecy:

(yKa3aTtb afipeCc KOHKPETHOTO 00BeKTa)
OO61meit noa 60 KB. M, 3T@XKHOCTb CPOKOM Ha

AJIA UCIT0JIb30BdHMA T10/[,

PekBU3UTHI 3aABUTEIS:

MECTOHaXOMEHI/IEI

(&5 FOPUMYECKUX JTULT)

Aipec perucrparuu:

(A1 GU3MYECKUX JIULT)

Agipec ¢hakTUUeCcKoro Npo>XXKUBaHUS:

(mns1 GU3MYECKUX JIULT)

n

ITacnopr: cepus , HoMep , BbIJAHHBIN "__ r.
(a1 pr3nyecKUX /KL, B TOM YMC/Ie UHAVMBUAYaIbHBIX [peArpUHUMaTeiei)

BbaHkoBCKMe peKBU3UTHI(/J1s1 FOPUAUUYECKUX JIUL], UHIUBUAYaIbHBIX MpeArpuHUMaTe el):

NHH , p/c

B

PykoBopurens(as IOPUUUeCKUX JIULL, VH/IMBH/yaTbHbIX
rpeJripuHUMaresien) TeneoHsI, (hakc:

(momxkHocTh, ®.1.0.)

Bapuanr 1:
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a) 3aK/IHYUTL JOTOBOP apeHZbl Ha YC/IOBUSIX U MO LieHe, KOTOpbie MpefyCMOTpPeHbI 3asiBKON Ha
yuacTHe B KOHKYpCe W/IM ayKI[MOHe M KOHKYPCHOM AOKyMeHTaljuel WIu AOoKyMeHTalueil o6
ayKLMOHe, HO TI0 LieHe He MeHee Haya/JbHOW (MUHMMA/bHOW) 1ieHbl 0roBopa (J10Ta), yKa3aHHOM B
M3BelleHUH O MPOBeIeHUM KOHKYpCa WX ayKLIMOHa, ,COrJIaceH.

6) 3ak/IHOUMThL JOTOBOP apeH/bl Ha YC/IOBUSIX, CO/lepKallliXcsi B TpPUMepHON (opme A0oroBopa
apeHjpl  oObeKTa  HeXwioro (oHJAa, YTBEPXKJEHHOW MYHULMMAIbHBIM TIPAaBOBBIM aKTOM
aaMuHucTpaund MO , COIJIaceH.

Bapuanr 2:

3aKmounTh [[0roBOp 06€3B03Me3JHOT0 M0/Ib30BaHUS Ha YC/IOBUSIX, COZIEPIKALMXCS B TIPUMEPHOM
dopme poroBopa 6e3Bo3Me3JHOTO TMOb30BaHHUS OOBEKTa HEKXWIOTO (OHAA, YTBepKAeHHON
MYHULUIIA/IbHBIM IPaBOBbIM aKTOM aJAMUHUCTpaLiuu MO , COIJIaceH.

Bapuanr 3:

3aK/IF0YUTb [IOrOBOP [0BEPUTE/IbHOIO YIIpaBJ/IeHUs Ha YCI0BUAX, COZAeprKaluxcs
B MpUMepHON (opme [10rOBOpa JOBEPUTEILHOTO YIIpaB/ieHUs] 00BEeKTa HEXKUIOTro
¢doHa, YTBep)KAEHHOW MYHMLMIAJbHBIM [1PABOBBIM aKTOM aZiMUHUCTpauyeli MO ,
CorJjlaceH.
IIpunoxenue.

Kommnnekr AOKYMEHTOB C OITMCBIO.

OTBeTCTBeHHBIN UCTIOTHUATE b

(momxkHoCTh, ©.1.0., TenedoHn)

3asgBUTEb

(moanuck mLa, YIoTHOMOYEHHOTO Ha To/lauy 3asiB/ieHHsl OT UMEeHU 3asiBUTeIs -
FOPUINYECKOTO JIUIIA, JTMOO TIOATHUCE 3asBUTe IS - (PU3UUeCKOTro JIMI[a)

M.IIL

Pe3synbTaT paccMOTpeHus 3asiB/IeHHs] TIPOLLLY:

BbIIAaTh Ha PYKW B AZIMUHUCTPALIUU

BblJlaTb Ha pyku B M®DI]

HAIIpaBUTh I10 I1O4YTE

HarpaBUTh B 3IEKTPOHHOM (hopMe B MuHbIN KabuHeT Ha [1T'Y JIO /EITY




	АДМИНИСТРАЦИЯ МУНИЦИПАЛЬНОГО ОБРАЗОВАНИЯ
	ЛЕНИНГРАДСКОЙ ОБЛАСТИ

	1. Утвердить прилагаемый Административный регламент по предоставлению на территории муниципального образования Колчановское сельское поселение Волховского муниципального района Ленинградской области муниципальной услуги «Предоставление объектов муниципального нежилого фонда во временное владение и (или) пользование без проведения торгов»
	2. Опубликовать настоящее постановление в газете «Волховские огни» и разместить на официальном сайте Колчановского сельского поселения.
	1. Общие положения
	2.1. Полное наименование муниципальной услуги:
	Оформление согласия (отказа) на обмен жилыми помещениями, предоставленными по договорам социального найма в МО Колчановское сельское поселение Волховского муниципального района Ленинградской области.
	Сокращенное наименование муниципальной услуги:
	Оформление согласия (отказа) на обмен жилыми помещениями, предоставленными по договорам социального найма
	2.2. Муниципальную услугу предоставляют:
	Администрация МО Колчановское сельское поселение Волховского муниципального района Ленинградской области Ленинградской области.
	Заявление на получение муниципальной услуги с комплектом документов принимается:
	1) при личной явке:
	в Администрации;
	в филиалах, отделах, удаленных рабочих местах ГБУ ЛО «МФЦ» (при наличии соглашения);
	2) без личной явки:
	почтовым отправлением в Администрацию;
	в электронной форме через личный кабинет заявителя на ПГУ ЛО/ЕПГУ (при технической реализации).
	Заявитель может записаться на прием для подачи заявления о предоставлении услуги следующими способами:
	1) посредством ПГУ ЛО/ЕПГУ - в Администрацию, МФЦ;
	2) посредством сайта ОМСУ, МФЦ (при технической реализации) - в Администрацию, МФЦ;
	3) по телефону - в Администрацию, МФЦ.
	Для записи заявитель выбирает любую свободную для приема дату и время в пределах установленного в Администрации или МФЦ графика приема заявителей.
	2.2.1. В целях предоставления государственной услуги установление личности заявителя может осуществляться в ходе личного приема посредством предъявления паспорта гражданина Российской Федерации либо иного документа, удостоверяющего личность, в соответствии с законодательством Российской Федерации или посредством идентификации и аутентификации в ОИВ/ОМСУ/Организации, ГБУ ЛО «МФЦ» с использованием информационных технологий, предусмотренных частью 18 статьи 14.1 Федерального закона от 27 июля 2006 года № 149-ФЗ «Об информации, информационных технологиях и о защите информации» (при наличии технической реализации).
	2.6. Исчерпывающий перечень документов, необходимых в соответствии с законодательными или иными нормативными правовыми актами для предоставления муниципальной услуги, подлежащих представлению заявителем:
	2.11. Муниципальная услуга предоставляется Администрацией бесплатно.
	2.12. Максимальный срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и при получении результата предоставления муниципальной услуги составляет не более 15 минут.
	2.13. Срок регистрации заявления о предоставлении муниципальной услуги составляет в Администрации:
	при личном обращении заявителя – в день поступления заявления в Администрацию;
	при направлении заявления почтовой связью в Администрацию – в день поступления заявления в Администрацию;
	при направлении запроса на бумажном носителе из МФЦ в Администрацию (при наличии соглашения) – в день поступления запроса в Администрацию;
	при направлении запроса в форме электронного документа посредством ЕПГУ или ПГУ ЛО (при наличии технической возможности) – в день поступления запроса на ЕПГУ или ПГУ ЛО или на следующий рабочий день (в случае направления документов в нерабочее время, в выходные, праздничные дни)».
	- направление секретарю комиссии заявления и документов о предоставлении муниципальной услуги;
	- подготовка проекта решения об отказе в предоставлении муниципальной услуги.
	3.1.4. Рассмотрение вопроса о передаче имущества казны Администрации в аренду, безвозмездное пользование, доверительное управление без проведения торгов на заседании комиссии.
	3.1.5. Принятие решения о предоставлении муниципальной услуги или об отказе в предоставлении муниципальной услуги.

	6.4. При вводе безбумажного электронного документооборота административные процедуры регламентируются нормативным правовым актом ОМСУ, устанавливающим порядок электронного (безбумажного) документооборота в сфере муниципальных услуг.
	Приложение


